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ARTICLE 1
AGREEMENT
This is an Agreement made and entered into this 2" day of June, 2014, between the Jurupa Unified
School District (hereinafter referred to as "District") and the California School Employees Association
and its local chapter, Jurupa Unified School District Chapter #392 (hereinafter referred to as the
"Association™).
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Board Approved 06/02/2014
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ARTICLE 2
RECOGNITION

SECTION 1 - Association. The Jurupa Unified School District hereby confirms its recognition of the

Association as the exclusive collective bargaining representative for the employees in the unit described
below.

All classified employees employed by the District in the following job classifications:
Programmer Analyst

Telephone Network Technician

Computer Support Technician

Technology Facilitator

Electric/Electronic Technician

Electrician

Heating and Air Conditioning Mechanic

User Support Specialist

Carpenter

Plumber

Locksmith

Painter

General Maintenance Journeyman

Office Machines/Audio Visual Repair Specialist
Fire Service Technician/Maintenance Worker
Computer Support Assistant

Maintenance Worker

Head Custodian - Multiple Site

Head Custodian - Elementary and NVHS

Lead Night Custodian

Custodian Specialist

Custodian (Floor Crew)

Custodian
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Grounds Equipment Specialist
Refuse/Grounds Equipment Operator
Grounds Equipment Operator
Sprinkler Technician

Grounds Worker

Heavy Duty Mechanic/Service Coordinator
Heavy Duty Mechanic/Brake Inspector
Transportation Specialist
Dispatcher/Bus Driver Trainer
Transportation Dispatcher

Bus Driver Trainer

Light Duty Mechanic/Brake Inspector
Automotive Service Coordinator
Automotive Servicer

Bus Driver

Bus Driver - Special Students
Transportation Technician

Bus Transportation Assistant

Food Services Coordinator

Computer Network Technician - Food Services

Cafeteria Manager - High School

Cafeteria Manager - Middle School

Cafeteria Manager - Elementary (Multiple Site Service)
Cafeteria Assistant Manager - Secondary (Multiple Site Service)
Cafeteria Assistant Manager - Elementary (Multiple Site Service)

Cafeteria Manager - Elementary (Single Site Service)

Food Services Clerk

Cafeteria Assistant 11

Cafeteria Assistant 11
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Cafeteria Assistant |

Pool Manager

Campus Supervisor

On Campus Detention Supervisor
Agriculture Assistant

Night Attendance Caller

Activity Facilitator

Crossing Guard

Activity Supervisor

School Occupational Therapist
Preschool Teacher (with B.A.)

Certified Sign Language Interpreter
Speech and Language Pathology Assistant
Outreach Worker

Library Technician

Instructional Media Assistant

Career Center Clerk

Athletic Fields and Facilities Attendant
Sign Language Interpreter

Elementary Media Center Clerk and NVHS
Health Care Aide

Language Proficiency Evaluator
Instructional Aide - Headstart/Preschool
Bilingual Language Tutor

Opportunity School Assistant

Student Attendant Aide Specialist
Student Attendant Aide

Instructional Aide

Independent Study Aide
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Special Programs Assistant

Child Welfare and Attendance Technician
Secretary - High School Principal
Administrative Secretary

Instructional Materials Technician
Secretary - Middle School Principal
Secretary - Elementary and NVHS Principal
Registrar

Secretary/Account Clerk

Secretary - High School Assistant Principal
Secretary

Translator/Clerk-Typist

Assessment Materials Specialist
Clerk-Typist

Senior Buyer

Accounting Technician

Business Services Technician

Stores Technician

Buyer

Benefits Technician

Payroll Specialist

ASB Bookkeeper Secretary

Account Clerk

Records Clerk

Purchasing Clerk

Senior Fiscal Clerk

Stock Clerk/Delivery Driver

Senior Print Technician

Print Technician



Print Clerk
and excluding management, supervisory and confidential employees, substitute employees, short-term
employees, temporary employees, consultants, professional experts, independent contractors, and all

other employees in positions or classifications not designated above, which include, but are not limited to:

10

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

26

27

28

School Mental Health Therapist
Head Custodian — Middle School
Head Custodian — High School
Supervisor of Custodial Services
Supervisor of Grounds
Warehouse Manager

Supervisor - Maintenance and Operations
Supervisor of Transportation
Personnel Assistant

Personnel Specialist

Supervisor of Food Services
Personnel Coordinator

Business Assistant

Supervisor of Accounting

Early Childhood Specialist

Network Manager

Assistant Director of Maintenance and Operations

Energy Education Manager

Director — Transportation

Director of Maintenance and Operations
Director — Food Services

Director of Database Administration
Director of Centralized Support Services

Senior Building Inspector
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Director of Facility Planning and Development
Director of Fiscal Services

Director, Classified Personnel

Director of Funding and Program Accountability
Personnel Clerk

Board Records Clerk

Personnel Secretary

Board Records Secretary

Personnel Technician

Assistant Superintendent’s Secretary
Executive Assistant

Senior Executive Assistant

SECTION 2 - Board of Education. The Association recognizes the Board of Education as duly elected

trustees of the Jurupa Unified School District and agrees to negotiate exclusively with the representative

selected by the Board of Education.

Board Approved 06/02/2014
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ARTICLE 3

ASSOCIATION RIGHTS

Section 1 - Rights.

The Association shall have the following rights in addition to those contained in any other portion of this

Agreement:

A

B.

Access at reasonable times to areas in which unit members work.

To use without charge designated institutional bulletin boards, mailboxes, and the use of the
school mail system, and other intra-district means of communication for the posting or
transmission of information or notices concerning Association matters.

To use without charge facilities and buildings at reasonable times when advanced arrangements
with the District Business Office have been made.

To receive by August 1 a complete seniority roster for each job classification as of the first work
day of the fiscal year. To receive by February 1, a complete seniority roster for each job
classification as of the first work day of the current calendar year.

To receive three (3) copies of each annotated Board Agenda with all non-confidential
supporting documents. The service of the agendas (to the CSEA President or his/her designated
representative) no later than the Friday preceding a regular Monday board meeting, shall
constitute official notice of any proposed action by the Board of Education on items set forth in
the agenda. These days shall be adjusted appropriately for Friday or Monday holidays.
Released time with pay to pick up the agenda in the Superintendent's Office will be provided to
the President, if necessary.

If requested, the District shall negotiate with the Association prior to implementing
major changes in District rules, regulations and practices within the scope of representation as
defined in Government Code 3543.2 which are not expressly covered by this Agreement, but are
shown on the agenda.

To review at reasonable times public information in the possession of or produced by the District
necessary for the Association to fulfill its role as the exclusive bargaining representative.

To receive three (3) copies of the current Board Policy Book, plus all subsequent additions,
8
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changes, or deletions.

H. To receive one (1) copy of the current Administrative Handbook, plus all subsequent additions,
changes, or deletions.

l. To receive one (1) copy of the current Business Services Handbook, plus all subsequent
additions, changes, or deletions.

Section 2 - Prohibition Against Certain Advisory Committees.

The District shall not form or cause to be formed any advisory committee consisting of unit members for
the purpose of discussing matters within the defined scope of collective bargaining.

Section 3 - Distribution of Agreement.

As soon as possible after the execution of this Agreement, the District will print and distribute a copy to
each unit member, plus all subsequent Agreements which have unit-wide effects.

Section 4 - New Positions.

In the event that the District creates a new classification or substantially changes the duties of an existing
classification, the District and the Association shall negotiate whether or not such position is to be
included within the bargaining unit. The rate of pay to be assigned to such position if included within the
bargaining unit shall be negotiated. In the event there is a dispute as to whether or not the position is to
be included within the bargaining unit, either party may petition the Public Employment Relations Board
for a unit clarification.

Section 5 - Released Time.

The Association shall be provided released time as referenced in Article 11, Absences and Leaves.

Section 6 - Enforcement.

For purposes of enforcing rights agreed to in this Article, the Association has the right to file grievances
under the grievance procedure.
I
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Board Approved 10/20/03
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ARTICLE 4

ORGANIZATIONAL SECURITY AND DEDUCTIONS

Section 1 - Membership/Service Fees.

Each member of the bargaining unit shall either be a member of the Association or pay a service fee in an
amount not exceeding the amount of the standard initiation fee, periodic dues and general assessments of
the Association.

Section 2 - Payment.

A unit member may pay such fees or dues directly or may authorize payroll deduction for same as
provided in Article 7 (Unit Member Rights) of this Agreement. In accordance with a schedule submitted
to the District prior to September 5 annually by the Association, the District shall deduct dues from the
wages of unit members who have submitted dues authorization forms to the District.

Section 3 - Service Fee Payors' Rights.

Service fee payors are required only to support the Association's activities that are related to collective
bargaining. The Association shall fully comply with any applicable laws, rules or regulations regarding
the rights of such payors.

Section 4 - Automatic Deduction.

In the event that a member of the bargaining unit does not pay the above referenced dues or fees directly
to the Association or authorize payment through payroll deduction, the District will, on written
notification and presentation of adequate documentation by the Association, deduct the service fee and
appropriate amounts to cover fees in arrears. Such notification shall include evidence that the unit
member has failed to pay such dues or fees for at least three (3) consecutive months, and that the
Association has notified him/her, in writing, on at least two (2) separate occasions, at least two (2) weeks
apart, of the alleged default in dues or fees payment. The Association's notification to the unit member
must include a statement of the amount of fees or dues owed as of the date of said notification as well as a
copy of this Article.

Section 5 - Religious Objection.

Any member of the bargaining unit who is a member of a religious body whose traditional tenets

or teachings include objections to joining or financially supporting employee organizations shall not be
10
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required to join, maintain membership in, or financially support the Association as a condition of
employment. Such unit member shall be required, in lieu of a service fee, to pay sums equal to such
service fee to one (1) of the following nonreligious, nonlabor organizations, charitable funds exempt from
taxation under Section 501(c) (3) of Title 26 of the Internal Revenue Code:

a. American Heart Association

b. American Cancer Society

¢. March of Dimes

Any unit member claiming this religious exemption shall, as a condition of continued exemption
from the requirement of paying the service fee, furnish the district with copies of receipts from the charity
selected, as proof that such payments have been made, or shall authorize payroll deduction of such
payments. The District shall provide the Association with copies of such proof, if requested.

Section 6 - Maintenance of Membership.

Each unit member who, after the effective date of this Agreement, is a member of the Association and
each unit member who becomes a member after that date shall maintain his/her membership in the
Association through the term of the Agreement. The District agrees not to honor any requests by unit
members for cancellation of dues deduction from salary received during this period.

Section 7 - Enforcement.

For purposes of enforcing rights agreed to in this Article, the Association has the right to file grievances
under the Grievance Procedure.

Section 8 - Hold Harmless Clause.

The Association shall indemnify, defend and hold harmless the District, the District’s Board of
Education, including each individual School Board member and employees acting within the scope of
their employment, agents and representatives of the District against any and all claims, demands, suits or
other forms of liability, including, but not limited to, wages, damages, judgments, fees, fines, court costs,
attorney fees, and any back pay, penalties or awards resulting from any court, arbitrator or PERB order,
judgment or settlement which may arise by reason of, or resulting from the operation of this Article of the
Agreement. The Association shall bear all costs of defending against any and all such claims, demands,

suits, or other forms of liability, including, but not limited to, court costs, attorney fees and all other costs
11
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of litigation. The District shall notify the Association whenever such a claim has been made or a suit
instituted against it and request the Association to provide legal representation. Upon receipt of such
notification, the Association will provide legal representation for the District at no cost to the District.
The Association shall have the exclusive right to decide and determine whether any such action shall be
compromised, resisted, defended, tried or appealed. The Association shall pay any judgments ordered
against the District arising out of the proposed or actual implementation of this Article. This Section
shall not be construed as a waiver on the part of the District, Board of Education or any individual
protected by this Section of any claim against the Association for failing to act in good faith in settling a
claim or any failure to competently defend and hold them harmless.

1

I

Board Approved 2/16/99
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ARTICLE 5

DISTRICT RIGHTS

It is understood and agreed that the District retains all its powers and authority to direct, manage
and control to the full extent of the law. Included in but not limited to those duties and powers are the
exclusive right to: determine its organization; direct the work of its employees; determine the times and
hours of operation; determine the kinds and levels of services to be provided, and the methods and means
of providing them; establish its educational policies, goals and objectives; ensure the rights and
educational opportunities of students; determine staffing patterns; determine the number and kinds of
personnel required; maintain the efficiency of District operations; determine the curriculum; build, move
or modify facilities; establish budget procedures and determine budgetary allocation; determine the
methods of raising revenue; contract out work (except as forbidden by law), and take action on any matter
in the event of an emergency. In addition, the District retains the right to hire, classify, assign, evaluate,
promote, terminate and discipline employees.

The exercise of the foregoing powers, rights, authority, duties and responsibilities by the
District, the adoption of policies, rules, regulations and practices in furtherance thereof, and the use of
judgment and discretion in connection therewith, shall be limited by the provision of the Agreement only
to the extent such specific terms are in conformance with law.

Both parties recognize that there may occur certain exigent circumstances when emergency
action is required. Emergencies shall be limited to unforeseen events of such extreme magnitude as to
make the affected provisions of the Agreement reasonably and objectively nonperformable and require
action by the District in response thereto. In the event of such a bonafide emergency, performance of the
affective provisions of this Agreement may be temporarily suspended, but the parties agree to meet and
negotiate as soon as possible to arrive at a mutually agreeable solution during the emergency. Such
suspension shall be terminated promptly when the emergency ends.

I
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Board Approved 2/16/99
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ARTICLE 6

NO STRIKE/NO LOCKOUT

It is agreed and understood that the Association will not call or participate in a strike or work
stoppage during the term of this Agreement. The Association recognizes the duty and obligation of its
representatives to comply with the provisions of this Agreement and make every reasonable effort toward
inducing all unit members to do so.

In the event unit members represented by the Association participate in a strike or work stoppage
during the term of this Agreement, the Association will in good faith take appropriate steps to encourage
a cessation of such action.

The District agrees not to engage in a lockout during the term of this Agreement. Both parties
agree to utilize the grievance procedures to resolve disputes during the term of this Agreement.

These clauses shall remain in effect during the term of this Agreement except when any
contractually provided reopeners are being negotiated.

Violations of these provisions may result in unit member discipline pursuant to Article 19
(Disciplinary Procedures).

I
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Board Approved 2/16/99
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ARTICLE 7

UNIT MEMBER RIGHTS

Section 1 - Participation in Association Activities.

The District and Association recognize the right of unit members to form, join and participate in lawful
activities of employee organizations and the equal alternative right of unit members to refuse to form, join
and participate in employee organization activities.

Section 2 - Non-Discrimination.

Neither the District nor the Association shall unlawfully discriminate against any unit member on the
basis of race, color, religion, sex, national origin, age (as provided by State and Federal law), physical
handicap, physical disability, nor on the basis of membership or lack of membership in an employee
organization. Also, neither party shall impose or threaten to impose reprisals on employees, discriminate
or threaten to discriminate against employees, or otherwise interfere with, restrain, or coerce employees
who exercise the rights specified above in Section 1. Violations of this Section shall not be subject to the
grievance procedure of this Agreement except where no other administrative remedy exists.

Section 3 - Resignations.

A unit member's notification to the District of intention to resign shall remain revocable until the Board of
Education takes action to accept the resignation.

Section 4 - Payroll Deductions.

The District shall, upon appropriate written authorization from any unit member, deduct and make
appropriate remittance for insurance premiums, credit union payments, savings bonds, charitable
donations, or other plans or programs jointly approved by the Association and the District and subject to
carrier requirements.

Section 5 - Alcohol and Drug Testing.

The District shall comply with the Omnibus Transportation Employee Testing Act of 1991.

Section 6 - Uniform Allowance.

A uniform allowance shall be provided as referenced in Article 16, Section 5. E.
1

Board Approved 2/16/99
15
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ARTICLE 8

GRIEVANCE PROCEDURE

Section 1 - Definitions.

A "grievance" is a formal written allegation by the Association or by a unit member that he/she
has been adversely affected by a violation of the specific provisions of this Agreement. Other concerns
of unit members may be expressed through the Individual Complaint Procedure contained in the Board
Policy Handbook.

A "grievant" is a unit member(s), including the Association, as indicated above.

A "Class Action Grievance" is a consolidation of several similar grievances into a single
grievance. All grievants to be included shall authorize such consolidation and shall agree to abide by the
particular outcome. Whenever possible, at least one (1) of the grievants shall be in attendance at each
level of the grievance. A Class Action Grievance which affects unit members at more than one (1) work
site may be filed at Level II.

"Binding arbitration" is the reference of a dispute to an impartial (third person) chosen by the
parties to the dispute who agree in advance to abide by the arbitrator's award issued after a hearing at
which both parties have the opportunity to be heard.

A "day" for the purpose of this Article, refers to any day that the grievant is scheduled to give
service to the District or when the Education Center is open for business if the Association is the grievant.

By October 31 of each school year, unit members will be informed in writing of the name and
title of the person designated as their "immediate supervisor".

Section 2 - Informal Level.

An aggrieved unit member may present individually or accompanied by his/her authorized representative,
his/her grievance to his/her immediate supervisor. The grievance shall be submitted orally. If the
grievance is not satisfactorily adjusted informally, the grievant may proceed to Level 1.

Section 3 - Formal Levels.

A unit member may present a grievance directly and have such grievance adjusted without
intervention of the Association as long as the adjustment is not inconsistent with the terms of this

Agreement. The Association shall be provided copies of any written grievances filed by unit members
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directly and any responses by the District. In situations where the Association has not represented the
unit member, the decision shall not be final until the Association has received a copy and has had ten (10)
days to respond to the proposed resolution of the grievance.

If the grievant elects to represent himself/herself at this step, or at any later step, the Association
shall be relieved of any further obligation to share in any further expense of the grievance procedure.
Level 1

Within thirty (30) days after the grievant knew or reasonably should have known of the
occurrence of the act or omission giving rise to the grievance, the grievant or his/her authorized
representative must present the grievance in writing on the appropriate District grievance form to his/her
supervisor. This statement shall be a clear, concise statement of the grievance, the specific Article or
Section of this Agreement violated or misinterpreted, the circumstances involved, the date of any
informal conference and the specific remedy sought.

Within ten (10) days after a grievance is filed, a conference must be scheduled if requested by
either party. At the conference, either party may be accompanied by an advisor or representative.

The supervisor shall communicate his/her decision to the unit member in writing within ten (10)
days after receiving the grievance or attending the conference, whichever is later.

Level 2

If the supervisor does not respond within the time limit, or the grievant is not satisfied with the
Level 1 decision, he/she may appeal the decision on the appropriate District form to the appropriate
Deputy/Assistant Superintendent or his/her designee within ten (10) days. This appeal shall include a
copy of the original grievance, the decision rendered at Level 1, if any, and a clear statement of the
reason(s) for the appeal.

Within the ten (10) days after the appeal is filed, a conference must be scheduled if requested by
either party. At the conference, either party may be accompanied by an advisor or representative.

The Deputy/Assistant Superintendent or his/her designee shall communicate his/her decision to
the unit member in writing within ten (10) days after receiving the grievance or attending the conference,
whichever is later.

Level 3 (By mutual agreement)
17
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Within the time limits for appeal to Level 4, the District and the grievant may, by mutual
agreement, elect to submit the grievance to mediation to attempt to resolve the grievance by informal
agreement prior to proceeding to Level 4. If there is agreement to submit the grievance to mediation, the
District shall contact the California State Conciliation Service and request that a mediator be appointed.
The mediation shall be limited to a total of eight (8) hours unless the parties agree to a continuance. The
parties shall attempt to reduce outstanding issues, and if possible, settle the dispute. The mediator,
however, shall not have the power or authority to render a decision on the issue(s) or impose a settlement
on the parties. Any statements made during the mediation process (other than those already documented
at Levels 1 and 2) shall be confidential, shall not be considered precedential in nature, and shall not be
admissible in any future court, administrative proceeding, or additional step in the grievance procedure.
If mediation does not satisfactorily resolve the grievance, the grievant may appeal the grievance to Level
4 within ten (10) days of the last mediation session.

Level 4
A Grievances which are not settled at the previous level and which the grievant, through the

Association, desires to contest further and which involve the interpretation or application of the

express terms of this Agreement, shall be submitted to binding arbitration as provided in this

Article, but only if the grievant, through the Association, gives written notice to the District of

the desire to arbitrate the grievance within ten (10) days of the decision at the previous level of

the grievance procedure. Such notice shall include a copy of the original grievance, the
decisions rendered, and a clear statement of the reason(s) for the appeal and the remedy sought.

It is expressly understood that the only matters which are subject to binding arbitration are

grievances which were processed and handled in accordance with the procedures in this Article.

The provisions of Article 2 (Recognition), the provisions set forth in Article 5 (District Rights)

and hereby incorporated by reference herein, and the provisions of Article 6 (No Strike/No

Lockout) are specifically excluded from binding arbitration under this Article.

B. The parties shall select a mutually acceptable arbitrator. If agreement on an arbitrator cannot be
reached within three (3) days, the District shall then request the California State Conciliation

Service to provide a list of seven (7) arbitrators from which the parties shall strike alternately
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until only one (1) name remains, with the first strike determined by a flip of the coin. The
remaining name shall be the arbitrator.

The arbitrator shall, as soon as possible, hear evidence and render a decision on the issues
submitted to him/her. The arbitrator shall consider only those issues which have been properly
carried through prior steps of the grievance procedure. If any question arises as to the
arbitrability of the grievance, such question shall be ruled upon first by the arbitrator. If the
parties cannot agree upon a submission agreement, the arbitrator shall determine the issue(s) by
referring to the written grievance and the answers at each step. Should the arbitrator determine
that the time limits stated herein were exceeded, the arbitrator shall not have the authority to hear
the grievance without mutual agreement of the parties.

The arbitrator's decision must be limited to the specific issue(s) submitted to him/her and based
on the arbitrator's interpretation of meaning and application of the language in the Agreement.
The arbitrator's decision will be in writing and will set forth findings of fact, reasoning and
conclusions. The arbitrator in rendering his/her decision will have no power or authority to add
to, subtract from, or to alter, amend, change or ignore any of the terms and conditions of this
Agreement or any applicable rules, regulations or policies. The decision of the arbitrator shall
be based solely upon the evidence and arguments presented to him/her by the respective parties
in the presence of each other. The arbitrator shall not render any decision or award or fail to
render any decision or award, merely because in his/her opinion such decision or award is fair or
equitable. The arbitrator shall have no power to render an award on any grievance occurring
before or after the term of this Agreement.

The decision of the arbitrator within the limits herein prescribed will be accepted as final and
binding on the District and the grievant unless it is violative of applicable law or it is the product
of clear bias, self-interest, or fraud on the part of the arbitrator.

The costs of the compensation to the arbitrator and the reimbursement of the arbitrator's travel
and subsistence expenses, as well as the cost of a hearing room, will be equally shared by the
parties. If the District receives any mandated cost reimbursement from the State for the costs

specified above, it shall be equally shared by the parties. All other costs will be borne by the
19
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G.

parties incurring them.
The arbitrator may hear and determine only one (1) grievance at a time unless the District and

the Association expressly agree otherwise.

Section 4 - General Provisions.

A

Hearings and conferences required by this Article shall be conducted at a time and place which
will afford an opportunity for all persons entitled to be present to attend and will be held, insofar
as practical, during the hours the District administrative offices are open for business. When
such hearings and conferences are held at the request of the District during the regular work day,
all unit members whose presence is required shall be released without loss of pay or benefits for
those hours that it is mutually agreed that they are required to attend such hearing or conference.
In addition and if requested, the District will release without loss of pay or benefits one (1)
Association representative per hearing or conference.

Two (2) Association representatives, identified by name each January, shall be given reasonable
released time, if necessary, for investigation of informal and formal grievances. Such total
released time shall not exceed eight (8) hours per calendar month. When possible, twenty-four
(24) hours notice shall be provided to the appropriate supervisor(s) and to the Personnel Office
by the Association representative when requesting released time to investigate a grievance.

Any investigation or processing of a grievance by a grievant or an Association representative
shall be conducted so as to result in no interference with the instructional program or the regular
flow of work.

Association grievances as defined in Section 1, must be signed by the Association President or
his/her designee and may be initially filed at Level 2.

The time limits contained in this Article are considered maximum limits; however, time limits
may be extended in any specific instance by written agreement of both parties at any level. In
the event the grievant fails to meet a time limit, the grievance will be considered resolved at the
highest level at which the procedure has been completed. In the event the procedure is not
completed within the time limit by the appropriate management level handling it, the grievant

may proceed to the next level. Board Approved 10/20/03
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ARTICLE 9

EVALUATION PROCEDURES

Section 1 - Evaluator.

Each school year by October 31 unit members will be informed of the name and title of the person

designated as their evaluator.

Section 2 - Evaluation.

Each evaluation must be made on the District evaluation form. Marks, comments, suggestions, and dates

must be made either in ink or by typewriter. Signatures of the evaluator and the evaluatee must be in ink.

If changes are made, the original mark or comment may be crossed out and the correction initialed by the

unit member. No erasures are permitted.

Section 3 - Frequency of Evaluation.

A

Probationary Unit Members

Probationary unit members shall be evaluated at least twice during the one hundred thirty (130)
work day probationary period. One (1) evaluation is to be completed on or before the unit
member has served sixty (60) regularly assigned consecutive working days and another on or
before the end of the probationary period. The District, with approval of the Association, may
extend a unit member's probationary period for up to sixty (60) work days if it deems such an
extension to be appropriate.

Probationary Period upon Promotion

The probationary period shall be waived for a unit member who is promoted to a classification in
which he/she has previously served and passed the required probationary period, provided such
satisfactory service was completed within three (3) years of the promotion.

If Promoted Unit Member Fails Probation in Higher Classification

If a unit member does not satisfactorily complete the required probationary period for a
promotion, and if no disciplinary action is involved, the unit member shall be returned to the
position (or a mutually agreed to equivalent) which he/she occupied prior to promotion. He/she
may displace the person who holds the position from which the returning unit member was

promoted.
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In the event the unit member occupying the returning unit member's former position has
greater seniority or if the returning unit member's former position no longer exists, the returning
unit member shall be entitled to displace the least senior unit member within the classification.
The Association recognizes that the layoff of the less senior unit member may then occur.

If the returning unit member's former classification no longer exists, he/she may
displace the least senior unit member in any lower or laterally situated classification in which the
returning unit member has previously earned seniority.

Promoted unit members who return to their previous classification or another
classification shall, for seniority purposes, be credited with all appropriate seniority in the higher
classification.

Promoted unit members who have completed the probationary period in another
classification, thereby attaining permanent status, shall retain the due process rights of a
permanent unit member for that classification should they return.

A unit member displaced as a result of the application of this Article shall be entitled to
displace the least senior unit member in another position in his/her classification or other
classifications to the same extent as a promoted unit member who fails to complete probation
and whose former position or classification no longer exists.

D. Permanent Unit Members

Permanent unit members shall be evaluated at least once every two (2) years between March 15
and May 15. At least twenty-four (24) hours notice shall be given before the evaluation
conference. An evaluator must have supervised a permanent unit member for two (2) months
prior to evaluating that unit member. If such a limitation makes it impossible to complete the
evaluation by May 15, the deadline will be adjusted appropriately.

Section 4 - Additional Evaluations.

If, in the opinion of the evaluator, an additional evaluation should be made, the evaluator must
give a minimum of five (5) workdays advanced notice. The notice shall be in writing and shall state the
specific purpose(s) of the evaluation. If, in the opinion of the unit member, an additional evaluation

should be made, he/she may request another evaluation. The request must be in writing and shall state
22
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the reason(s) for needing additional evaluation. If, in the opinion of the evaluator and the unit member,
more frequent evaluations of the unit member are desirable, additional evaluations can be made at any
time. The evaluator will complete the evaluation within ten (10) workdays.

No unit member shall be evaluated more than three (3) times within a work year unless
additional evaluations are mutually desirable as referenced above.

Section 5 - Evaluation Form.

The evaluation form has four (4) levels of evaluation of work performance: "exceeds job requirements”,
"meets job requirements"”, "needs improvement™ and "unsatisfactory”. Commentary which accompanies
ratings should be consistent with the rating given. A "needs improvement" or "unsatisfactory" rating
must include specific written suggestions to improve performance. An "unsatisfactory” rating must also
include specific written reasons for such rating. If a "needs improvement™ or "unsatisfactory” rating is
given in the area of attendance, the evaluator must include specific written reasons for such rating that are
consistent with the provisions of Article 11 (Absences and Leaves). As part of the unit member's overall
job performance rating, additional space will be provided on the form where the evaluator may record
specific comments regarding areas needing improvement. Except for areas continuing to need

improvement, the evaluation will cover only the period since the last evaluation.

Section 6 - Review and Rebuttal.

The evaluation form is to be reviewed with the unit member by the evaluator, dated and signed by both
the evaluatee and evaluator. Signing of the evaluation form by the unit member does not necessarily
mean agreement, but only indicates that the evaluation has been reviewed by the unit member. The
evaluation form will state that the evaluatee may, at any time, write a rebuttal to the evaluation and it will
be attached to the evaluation. A copy of the evaluation must be given to the evaluatee upon conclusion of
the conference.

Section 7 - Personnel File.

Upon completion of the evaluation conference, the evaluator will forward the completed form to the
Personnel Office. Ten (10) days after its receipt in the Personnel Office, the evaluation will be placed in
the Personnel File.

Section 8 - Supervisory Review.
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An evaluatee who alleges that his/her evaluator has made a factual error in the evaluation, may, within
five (5) days of receiving the evaluation, request a review session with the evaluator's immediate
supervisor. A review session will then be scheduled within ten (10) work days. If the supervisor
subsequently determines that what he/she considers a factual error has been made, he/she may modify the
evaluation.

Section 9 - Derogatory Material.

Unit members shall be provided with copies of any derogatory material ten (10) work days prior to that
material being placed in the unit member's personnel file. If the unit member is asked to sign for receipt
of such material, his/her signature does not necessarily mean agreement, but only indicates that the
material has been received. The unit member may, if he/she desires, provide a copy of the material to the
Association. If the unit member does not agree with the material, he/she may attach a statement to that
effect to it. The Association may, with written permission of the unit member, investigate the
circumstances behind the derogatory material and have its findings attached to it in the personnel file
along with the unit member’s response, if any. Unit members shall be given, on request, reasonable
released time without loss of pay, to prepare a written response to such derogatory materials. Any such
response shall be attached to said derogatory material.

Section 10 - Access.

Materials in personnel files of unit members which may affect the status of their employment are to be
made available for inspection by the person involved. Every unit member shall have the right to inspect
such materials upon request, provided that the request is made at a time when such a person is not
actually required to render services to the District. Upon written authorization by the unit member, a
representative of the Association shall be permitted to examine and/or obtain copies of materials in such
unit member's personnel file. The District shall keep a log indicating the persons who have requested to
examine a personnel file as well as the dates such requests were made. Access to personnel files shall be
limited to the involved unit member, to those persons so authorized by the unit member in writing, and to
those administrators and Personnel Office staff so authorized by the Superintendent. Board members
may request the review of a unit member's file at a closed session of the entire Board. The contents of all

personnel files shall be kept in the strictest confidence.
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Section 11 - Disciplinary Limitation.

A Materials in the personnel file shall not be used to support a proposed disciplinary action for any
cause which arose prior to the unit member’s becoming permanent, for any cause which arose
more than two years preceding the date of the filing of the notice of cause unless such cause was
concealed or not disclosed by such employee when it could be reasonably assumed that the unit
member should have disclosed the facts to the District.

B. Evaluations for classified employees are meant to be corrective in nature rather than punitive and
not to be used as a means of disciplining an employee, but rather as a means of formal
notification of performance which, if deficient, and if the deficient performance continues, may
lead to disciplinary action. The use of performance evaluations in disciplinary action shall be
limited to a showing that the District has notified the employee of perceived deficient
performance; and the employee's rebuttal, if any, shall be considered in determining the
applicability of the evaluation to the proposed discipline.

Section 12 - Grievance Limitations.

A unit member shall have the right to grieve an alleged violation of these evaluation procedures.
However, no grievance shall challenge the substantive objectives, standards, or criteria determined by the
evaluator of the District, nor shall it contest the judgment of the evaluator. Grievances concerning
evaluations shall be limited to a claim that the procedures of this Article have not been followed.

1

I

Board Approved 2/16/99
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ARTICLE 10
TRANSFER

Section 1 - Definition.

"Transfer" means a change in work location between schools or other facilities without a change in the
unit member's classification or salary range. For purposes of interpreting this Article, a "day" will be
considered any day during which the District Office is open for business.

Section 2 - Voluntary Transfer.

A A unit member may request in writing a transfer at any time whether or not there is an existing
vacancy. Such request will be filed with the Personnel Office and shall remain active for a two
(2) year period. At the end of two (2) years, the request shall become invalid.

B. The definition of a transfer includes equal consideration of a voluntary transfer request from a
current or former unit member who promoted out of the bargaining unit and for whom the
transfer would result in a voluntary demotion. No such voluntary demotion shall cause the
displacement of any bargaining unit member.

C. When three (3) or more fully qualified unit members have applied for a transfer to a position at a
different work site in the same classification which the District has declared vacant, the District
shall select one (1) of these unit members to be transferred to the new location. Such a transfer
shall not alter the seniority rights of any unit member. A successor vacancy created by such
transfer shall not be subject to this provision except in the case of appropriate applications
already on file when the successor vacancy occurs.

D. If a unit member has a request to transfer on file in the Personnel Office when a vacancy occurs,
the District shall grant the unit member an interview for the position.

Section 3 - Involuntary Transfer.

A unit member may be transferred from one (1) position to another in the same classification at
the discretion of the District provided that such action shall be taken neither for punitive nor preferential
reasons nor be otherwise inconsistent with applicable law. Unit members will be notified of an
impending involuntary transfer by use of the Classified Involuntary Transfer Notification Form (See

Appendix).
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If requested in writing prior to an involuntary transfer, a unit member shall be given written
reasons for the impending transfer. Transfers shall not be used as a device to alter the sequence of
impending layoff. Transfers shall not change the unit member's anniversary date, accumulated vacation
credit, or in any other manner reflect adversely upon his/her rights.

Unit members shall receive a minimum of five (5) days notice prior to the effective date of their
involuntary transfer unless there is mutual consent between the District and Association for an immediate
transfer. Upon written request of the unit member, a conference will be held with the unit member,
his/her chosen representative, and the appropriate supervisor to discuss the transfer.

Section 4 - Vacancy Announcements.

A When the District determines that it is going to fill a vacant position, open a new position and/or
create an eligibility list for a classification, a vacancy notice will be posted for at least seven (7)
days at each school or work site before the application deadline. At least one additional method
will be used to communicate such vacancies, opening of new positions, or establishment of
eligibility lists. Whenever the District establishes an eligibility list for a position, the District
will provide the Association with the effective dates of the list and the number of candidates
placed on the list. If requested, the District will provide the Association with the current status
of the list.

1. Prior to posting and filling a vacant Activity Supervisor position, the supervising site
administrator shall offer the position to regular Activity Supervisors who work fewer hours
at the site in order of seniority. A seniority tie shall be broken by lot. Only after the
position has been offered to each current Activity Supervisor at the site shall the resulting
vacant position be opened to application from other candidates.

B. A copy of each vacancy or job opening notice shall be provided to the Association President and
his/her designee. Such courtesy notice shall not be interpreted as placing the burden of notice to
unit members on the Association.

1

1

Board Approved 10/18/04
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ARTICLE 11

ABSENCES AND LEAVES

Section 1 - General Leave Provisions.

The benefits which are expressly provided by this Article are the sole benefits which are part of this

Agreement, and other statutory or regulatory leave benefits are not incorporated, either directly or

implicitly, into this Agreement nor are such other benefits subject to the grievance procedure. Leave may

not be used for purposes of strikes, walkouts, work stoppages or slowdowns or other such activities

related to employment dissatisfaction. Leave provisions shall be administered consistently by the

District.

A

Length of Leave. Leaves of absence granted by the District shall not exceed one (1) year in
length unless the Board determines that there are extenuating circumstances which justify an
extension.

Salary Credit and Computation. Time spent on unpaid leave of absence shall not be credited

when computing the unit member's placement on the salary schedule except as required by law.

Unauthorized Absence From Duty. A unit member absent from his/her assignment for any

reason other than those specifically authorized by law, the California Education Code, Board
Policy, or this Agreement, will be considered absent without permission or authorized leave, and
as a result will lose his/her full salary for the period of unauthorized absence. Improper use of
any leave may be cause for disciplinary action or dismissal and will result in recovery of any
overpayment. An extended absence from duty which does not qualify under any authorized
leave policy may be considered abandonment of employment. More than five (5) consecutive
work days of unauthorized absence from duty shall be considered an extended absence.

Reinstatement After Leave. A unit member who receives a leave of absence of five (5) calendar

months or more in length does so with the understanding that when he/she returns to active
assignment at the completion of the leave, he/she is not guaranteed placement at the same
location or in the identical assignment previously held, but may be placed in a comparable
assignment according to the needs of the District without loss of wages or health and welfare

benefits.
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Authorized L eave Verification. Prior to approval of any leave, the District may require a unit

member to furnish a doctor's certificate, affidavit or other document, on forms prescribed by the
District, as verification of illness or other reason for authorized leave. Verification may be
required for leaves when the District has good and sufficient reason to question the validity of
any request for approved leave. All such verification requests will be made by the Deputy
Superintendent or Director of Classified Personnel. Reimbursement for any reasonable and
necessary expense incurred by the unit member for the purpose of such verification shall be
made by the District.

Required Examinations. If the District requires a unit member to take an examination and

requires it to be taken during that unit member's regular work hours, there will be no deduction
from salary or sick leave. Also, if the District requires an examination and the examiner requires
it to be conducted during a unit member's work hours, there will be no deduction from salary or
sick leave. Examples of examinations that the District may require are: medical, physical,
tuberculosis, certificate/license renewal and promotional exams.

If a unit member tests positive on a tuberculosis skin test and is consequently required
to obtain a negative chest x-ray before returning to work, the unit member shall receive a
maximum of five (5) days of Special Leave with pay to cover the absence pending the results of
the x-ray. Additional days of absence, if any, shall be charged as sick leave. If the unit
member’s test result is positive for tuberculosis, the unit member shall also be charged sick leave

retroactively in place of the Special Leave.

Section 2 - Sick Leave.

Accumulation of Sick Leave.

1. Unit members shall be entitled to eight (8) hours of sick leave for illness or injury for
every one hundred and seventy-four (174) hours of paid employment with the
maximum allocation being ninety-six (96) hours per fiscal year for twelve (12) month
employees.

2. Unit members who work less than a full day, less than a five-day week or less than a

twelve (12) month year shall accumulate sick leave in the ratio that their service bears
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to full-time service. The pro rata accrual of sick leave referenced herein shall be in
conformance with the provisions of Education Code Section 45136.

3. The accumulation of sick leave shall be exclusive of all days that the unit member is not
required to render service to the District.

4. Sick leave is cumulative from year to year and shall be unlimited in accumulation.
Yearly sick leave entitlement shall be added to the unit member's sick leave balance
each July 1st.

5. Sick leave is transferable from one (1) California school district to another if the unit
member so requests within one (1) year.

6. Current records of accumulated sick leave for all unit members shall be maintained in
the Business Office. Unit members accumulated sick leave balance shall be reflected
on all regular payroll warrants.

Use of Sick Leave

1. Unit members may use sick leave for illness, injury, or to visit a medical doctor, dentist,
chiropractor, recognized religious practitioner, optometrist or State Licensed mental
health professional. Appointments should be made, when possible, at the close of the
work day or before or after regular working hours. The unit member shall notify

his/her supervisor at least twenty-four (24) hours in advance of any appointment.

2. Sick leave may be used as provided in District Personal Necessity and Maternity Leave
policies.

3. Use of sick leave for unit members will be charged in fifteen (15) minute increments.

4. The amount of sick leave a unit member may use at any one (1) time is the total amount

credited to his/her account, whether or not it has already been earned subject to Item 5
below. Sick leave is annually credited to the unit member's account in advance each
July 1st.

5. When a unit member terminates his’/her employment with the District, he/she must
reimburse the District for any overuse of sick leave. A deduction will be made from the

unit member's last pay warrant. If such deduction does not cover the amount due to the
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District, then the unit member will be required to pay any owed amount.

Confirmation of Illness or Injury.

The District reserves the right to adopt reasonable health standards as conditions of
employment or the continuation thereof, which in the District's judgment, may be necessary to
ensure the health, safety, instruction and welfare of pupils.

The Superintendent, Deputy Superintendent, or Director of Classified Personnel may,
when in his/her opinion an employee's absenteeism rate is such as to affect the learning and
welfare of the pupils concerned, and/or job performance of the unit member, require such unit
member to provide a written statement from a medical doctor, dentist, optometrist, chiropractor,
recognized religious practitioner or State Licensed mental health professional verifying the
nature and degree of the illness. The cost, if any, of this written statement will be paid by the
District.

The District may require that the unit member submit to a physical examination by a
qualified medical doctor to be selected by the unit member and approved by the District. The
cost, if any, of such examination will be paid by the District.

Notification and Verification

1. Notification. The unit member is responsible for notification to the Personnel Office or
supervisor preceding absence whenever possible.

2. When a unit member becomes aware that an absence will extend beyond five (5)
consecutive workdays, the unit member must notify his/her supervisor or the Personnel
Office.

3. Prior to returning from an illness absence, the unit member must notify the immediate
supervisor or the Personnel Office if the immediate supervisor cannot be personally
contacted. Such notice must be received on the preceding day by 1:00 p.m. for Food
Service workers and 2:30 p.m. for all other unit members except night personnel who
must provide notice by 10:00 a.m. on the day they plan to return to work. Advanced
written notice shall also satisfy this requirement provided that it is supplemented with

verbal confirmation of intent to return at least forty-eight (48) hours in advance of
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actual return. Failure of the employee to provide such notification may result in
retention of a substitute and the charge of an additional day of absence without pay or
paid leave.

4. Verification. At the conclusion of an extended absence exceeding five (5) consecutive
workdays, and before resuming work, the unit member shall submit to his/her
supervisor or the Personnel Office a written statement from a medical doctor, dentist,
chiropractor, recognized religious practitioner, optometrist, or State Licensed mental
health professional which includes confirmation of illness or injury and its duration and
which also indicates that the unit member is able to assume full responsibilities and
duties of his/her assigned position.

Extended Leave Provisions.

After the yearly allocation of sick leave as set forth above is exhausted, additional non-
accumulative leave shall be available for a period not to exceed five (5) months. The amounts
deducted for leave purposes from the unit member's salary shall be the amount actually paid a
substitute employee to fill the position. The five (5) month period shall begin on the day after
the expiration of the unit member's yearly accrued sick leave. Nothing in this Section shall be
construed to deny to unit members the use of all accumulated sick leave.

Placement on 39-month Reemployment List.

At the conclusion of the five (5) month period the District shall place the unit member on a
thirty-nine (39) month reemployment list as required by law. At the time the District notifies a
unit member that he/she has been placed on thirty-nine (39) month reemployment status, the
District shall also notify the unit member of potential eligibility for disability retirement benefits
through PERS and advise him/her to contact the Association leadership for additional

information. A copy of this notification shall also be provided to the Association.

Section 3 - Bereavement Leave.

A leave of absence without loss of pay, to commence within fifteen (15) days, is authorized for

five (5) days following the death in the immediate family of a unit member or a relative for whom a unit

member is the closest surviving relative. If out of state travel or travel of two hundred fifty (250) one-
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way miles from Riverside is required, an additional two (2) days leave will be granted.

Members of the unit member's immediate family are defined as mother, mother-in-law, step-
mother, father, father-in-law, step-father, husband, wife, son, step-son, son-in-law, daughter, step-
daughter, daughter-in-law, brother, sister, brother-in-law, sister-in-law, grandmother, grandfather,
grandchild, grandmother of a unit member’s spouse, grandfather of a unit member’s spouse, aunt, or
uncle of the unit member, or any person living in the immediate household of the unit member. The
miscarriage of one's child shall also qualify a unit member for this leave.

The unit member shall be responsible for notifying the Personnel Office or his/her supervisor
preceding Bereavement Leave whenever possible.

After Bereavement Leave has been used, days of Personal Necessity Leave may also be used for
purposes of Bereavement.

Section 4 - Personal Necessity Leave.

A A unit member shall be entitled to use ten (10) days of accrued sick leave during each fiscal year
in cases of personal necessity. Under no circumstances shall such leave be available primarily
for purposes of personal convenience, the extension of a holiday or a vacation period, matters
which reasonably can be taken care of outside work hours, or recreational activities. Use of
Personal Necessity Leave is subject to the procedures listed below:

1. A unit member shall not be required to secure advanced permission, but will be
responsible for advising his/her immediate supervisor or the Personnel Office at the
earliest possible time for absences caused by any of the following:

a. The death of a member of the unit member's immediate family when the
number of days of absence exceeds the limit provided under Bereavement
Leave.

b. An illness of a member of the unit member's immediate family, including
pregnancy of unit member's spouse, serious in nature, which under the
circumstances the unit member cannot disregard, and which requires the
attention of the unit member during his/her assigned work hours.

c. An accident involving the unit member's property or the person or property of
33
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a member of the unit member's immediate family. Such accident must be
serious in nature and require the attention of the unit member during his/her

assigned work hours.

Advanced permission before being absent from duty shall be required in all other cases

0

c

a.

b.

f personal necessity. Examples of absences which could, on prior approval, be
harged against personal necessity include:

Attendance at funeral services of a close friend.

Absence required in completing final oral and written examinations for
advanced degrees when such examinations are not offered out of the work day
or on Saturdays.

Absence in order to seek alternative employment after receiving a layoff
notice. (Note: In the event the notice is rescinded, the unit member shall have
the day(s) fully restored.)

A condition or circumstance that would result in a serious financial loss
without the immediate attention of the employee.

Other compelling personal reasons of the unit member. The nature of such
reasons must include circumstances which the employee cannot disregard, and
which require the attention of the unit member during assigned work hours.
Other personal necessity allowed at the discretion of the Superintendent,
Deputy Superintendent or Director of Classified Personnel.

Examples (a) through (e) are not intended to be all-inclusive. A request for
such leave must be submitted to the Deputy Superintendent or Director of
Classified Personnel two (2) workdays in advance of the requested leave date.
No specific description of the personal necessity shall be required on the Personal
Necessity Leave Request Form unless the District has reason to believe this Section
has been abused. Except for an emergency situation, a request for such leave must,
when possible, be submitted three (3) work days in advance of the requested leave

date. Such leave shall not be used for recreational activities, the extension of a holiday
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or recess period, to seek other employment or for matters which can reasonably be
taken care of outside work hours. School based unit members or those directly
affected by the student calendar shall not be permitted to use the above referenced
leave during the first and last five (5) teaching days of each semester. Except when
only one (1) unit member makes such a request, no more than five percent (5%) of the
unit members at a worksite may use Personal Necessity Leave in this manner on the

same day.

B. Limitations and Conditions. The following limitations and conditions are placed on the use of

Personal Necessity Leave:

1.

The total number of days allowed in one (1) fiscal year for such leave or leaves shall
not exceed ten (10) days.

The days allowed shall be deducted from and may not exceed the number of full-paid
days of sick leave to which the unit member is entitled.

A Personal Necessity Leave shall not be granted during a scheduled vacation or other
leave of absence.

The unit member shall be required to sign a District form indicating that the absence
was the result of personal necessity.

The intent of this Article does not authorize or recognize that sick leave days may be
used as personal necessity for purposes of strikes, walkouts, work stoppages, or
slowdowns, or other such activities related to employment dissatisfaction or for any

other reasons not within the strict intent of the Education Code.

Section 5 - Parental Leave.

Three (3) days of absence with pay will be granted to a unit member upon the occasion of the birth or

adoption of that unit member's child, or upon placement of a foster child in the home of the unit member.

Additional days may be used under Personal Necessity Leave.

Section 6 - Industrial Accident and llIness Leave.

A unit member is entitled to leave for industrial accident or illness (Education Code 45192) subject to the

following provisions.
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A

Eligibility

1.

In order to qualify for the benefits of Industrial Accident and Illness Leave, the unit
member must have served with the District for a period of eighteen (18) months. For
the purposes of this Section, eighteen (18) months of service means that the unit
member must have been a regular permanent or probationary unit member of the
District on or before five hundred forty-eight (548) calendar days prior to the first day
of absence, except that all prior service in a regular permanent or probationary capacity
shall be credited in the case of a unit member with one (1) or more periods of broken
service.

The unit member shall make every effort to return to his/her supervisor a completed
"Employee’s Report of Industrial Accident” form and "Employee's Claim for Workers'
Compensation Benefits" form within twenty-four (24) hours of the injury. Forms are to
be provided by the immediate supervisor.

While it is understood that the vast majority of work-related injury and illness claims
are legitimate, the District may in rare cases have a serious concern regarding the
apparent validity of such a claim. If such concerns exist, and if a unit member does not
return to work for five (5) consecutive days after the accident or injury, continued use
of this leave may then be suspended for a maximum of thirty (30) days pending
approval of the claim by the Workers' Compensation Claims Administrator, provided

that the following conditions are met:

a. The unit member has exhausted his/her available balance of sick leave hours;
and,
b. The District has good and sufficient reason(s) to believe that the unit member

may not qualify for this leave; and,

c. The District has notified the Association and the unit member of its concern
and has reviewed the situation with an Association representative.
In an instance where eligibility for this leave has been suspended pending

approval, the District shall make every effort to promote and encourage an expedited
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ruling by the Workers' Compensation Claims Administrator.

If the claim is ultimately determined to be valid by the Claims Administrator,
the unit member shall be awarded retroactive use of this leave. If the Workers'
Compensation Claims Administrator determines that a claim of industrial accident or
illness is not valid, the unit member shall not be covered by the provisions of this leave;
in this case, the unit member's sick leave balance shall be charged as prescribed in

Section 2 (Sick Leave) of this Article.

Application
1. Leave shall be for sixty (60) working days in any one (1) fiscal year for the same

accident.

When an industrial accident or illness occurs at a time when the full sixty (60) days will
overlap into the next fiscal year, the unit member shall be entitled to only that amount
of leave at the end of the fiscal year in which the injury or illness occurred, for the same
illness or injury.

Leave shall not be accumulative from year to year.

Leave will commence on the first day of absence.

Payment for wages lost on any day shall not, when added to an award granted the unit
member under applicable Workers' Compensation laws, exceed the normal wage for the
day.

Leave will be reduced by one (1) day for each day of authorized absence regardless of a
compensation award made under Workers' Compensation. The Industrial Accident and
Iliness Leave is to be used in lieu of entitlement under the Sick Leave provisions of the
Agreement. When entitlement to Industrial Accident and Illness Leave has been
exhausted, Sick Leave will then be used; but if a unit member is receiving Workers'
Compensation, he/she shall be entitled to use only so much of his/her accumulated Sick
Leave, compensatory time, vacation or other available leave which, when added to the
Workers' Compensation award, provide for a full day's wage or salary. Additional

leave of absence for industrial accident or illness may be provided for under the Special
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Leave provisions of this Article. Periods of leave of absence for industrial accident or
illness, paid or unpaid, shall not be considered to be a break in service of the unit
member.
During all paid leaves of absence for industrial accident or illness, the unit
member shall endorse to the District wage loss benefit checks received under the
Workers' Compensation laws of California. The District, in turn, shall issue the unit
member appropriate warrants for payment of wages or salary and shall deduct normal
retirement and other authorized contributions. Reduction of entitlement to leave shall
be made only in accordance with this Section.
Any unit member receiving benefits as a result of this section shall, during
periods of such injury or illness, remain within the State of California unless the
District authorizes travel outside the State.
Reemployment

When all available leaves of absence, paid or unpaid, have been exhausted and if the
unit member is not medically able to assume his/her duties, he/she shall, if not placed in another
position, be placed on a reemployment list for a period of thirty-nine (39) months. If the unit
member is found to be medically able to assume his/her duties during the thirty-nine (39) month
period, he/she shall be returned to paid status in a vacant position in his/her previous job
classification over all other available candidates, except for a reemployment list established
because of lack of work or lack of funds, in which case he/she shall be listed in accordance with
appropriate seniority regulations.

A unit member who has been placed on a reemployment list, as provided herein, who
has been medically released for return to duty and who fails to accept an appropriate assignment

shall be dismissed.

Section 7 - Jury Duty Leave.

Notification to the District. Upon receipt of notification of a jury duty obligation on days of

assigned service, it is the obligation of the unit member to inform his/her supervisor or the

Personnel Office within three (3) days.
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B. Disposition of the Jury Duty Fee. The unit member shall transmit to the District Business Office

any juror's fees received, exclusive of mileage and/or other expenses.

C. Payment of Unit Member's Regular Salary. The District will continue to pay the unit member's

regular salary as provided by law. A unit member who is receiving compensation from the
District must report to work during assigned days when not required to report for jury duty.
Days the unit member reported for jury duty shall be substantiated by a dated Certificate of Jury
Service signed by the Jury Commissioner.

Section 8 - Special Leave.

Limited leave for business or personal reasons may be granted with pay, with pay with deduction of sick
leave, or without pay at the discretion of the Superintendent or his/her authorized representative.
Requests for special leave shall, if possible, be submitted to the Personnel Office at least three (3) days
prior to the first day of leave requested.

Section 9 - Association Leave.

A maximum of ninety (90) days (720 hours) leave will be allowed the Association for its officers or
representatives during the calendar year for attendance at conferences, training or for the discharge of
other organization duties. If a District administrator requires the presence of an Association
representative at a meeting or event, no charge shall be made against the maximum. This maximum shall
increase to one hundred five (105) days (840 hours) on July 1, 1999 and to one hundred twenty (120)
days (960 hours) on July 1, 2000. Additional Association released time shall be determined by mutual
agreement. Additionally, up to nine (9) unit members, designated by the Association, shall be granted
Association Leave for attendance at the annual CSEA conference. Notification to the Personnel Office of
released time shall be submitted, in writing, at least one (1) week in advance by the Association
President. The notice shall include the date and name(s) of the person(s) to be absent. The Personnel
Office will make arrangements for substitutes in the customary way and pay them. Additional released
time for the President of the Association shall be determined by mutual agreement between the
Superintendent or his/her designee and the Association President.

Section 10 - Maternity Leave.

A Employee Options. Disabilities resulting from pregnancy, childbirth, miscarriage, abortion, and
39
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recovery therefrom are considered temporary disabilities and in general will be treated as
conditions of illness. Illiness Leave (Sick Leave) may be used for such disabilities. However, a
pregnant unit member may prefer a long-term unpaid Special Leave. Prior to use of either type
of leave, the pregnant unit member shall choose the type of leave preferred and notify the
Director of Classified Personnel in writing. Once made, this choice may be reversed only with
the approval of the Director of Classified Personnel.

Use of lliness Leave for Maternity. When such disabilities indicate need for an extended

Maternity Leave, the unit member requesting such leave must furnish in advance a written
statement from her physician recommending such leave and indicating the approximate period of
confinement, the date the unit member is to begin leave, and the estimated date she is to return to
duty. The unit member may continue with her assignment until such time as she and her
physician determine when her leave should begin. After the sixth month of pregnancy, a
statement from the physician must be filed in the Personnel Office. This statement should
include the expected date of confinement and the physician's statement that continuing service
will not be detrimental to the health of the individual. In the absence of such a statement, the
District reserves the right to determine the effective date of the leave.

A maximum of forty-two (42) calendar days shall be allowed for recovery after
childbirth, miscarriage, or abortion. After this time, it is expected the unit member will return to
her duties on a regular basis. Continued absence beyond this period will require a subsequent
statement or statements from the unit member's physician indicating that the unit member's
health condition is such that she may not return to full duty. In any event, the District shall be
notified in writing, at least ten (10) calendar days prior to return to duty, of the expected date of
return. Such notice shall include a statement from the physician indicating that the unit
member's health condition warrants a return to full duty on the date specified.

In the event of miscarriage, a unit member on Maternity Leave will be allowed to return
earlier than the expected return date. A written request for early return should be submitted to
the Personnel Office with the medical clearance as noted above.

Compensation and other benefits and privileges will be extended during Maternity
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Leave in the same manner as during IlIness Leave.

Use of Special Leave for Maternity.

Under this option any pregnant unit member may request a non-paid leave for maternity
purposes for a maximum period of one (1) year. Prior to such leave, the unit member shall
submit in writing to the Personnel Office a statement indicating the beginning and ending date of
the requested leave, and shall also submit a physician's statement verifying pregnancy and
indicating the unit member's health would not be jeopardized by continuing full employment
activity until the date the leave would begin.

An extension of the Special Leave for Maternity purposes will require approval of the
Board of Education.

In the event of miscarriage or premature birth, the unit member may request earlier
return to work subject to a vacancy existing. Before actual return to work, a written physician's
statement indicating the unit member is able to perform required duties shall be filed in the

Personnel Office.

Section 11 - Military Leave.

A unit member shall be entitled to any Military Leave provided by law and shall retain all rights and

privileges granted by law arising out of the exercise of Military Leave.

Section 12 - Unpaid Disability Leave.

A

Unit members receiving a disability allowance from the Public Employees' Retirement System
shall be placed on an unpaid leave status for a period not to exceed thirty-nine (39) months. At
the end of the thirty-nine (39) month period, the unit member's employment rights will end.

If during the thirty-nine (39) month period PERS determines that the disability no longer exists,
the unit member will be returned to regular status upon request as soon as a vacancy for which

he/she is qualified exists but no later than the beginning of the next fiscal year.

Section 13 - Court Appearance Leave (Other Than Jury Duty).

A

General Provisions.

Whenever a unit member appears in court as a litigant or as a witness under a subpoena, the unit

member may have such day(s) absent deducted from his/her sick leave entitlement. The unit
4
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member is responsible for notification to the Personnel Office or his/her supervisor in case of a
court appearance absence in accordance with established current procedures for arranging
substitutes.

B. Limitations and Conditions.

The following limitations and conditions are placed on the use of court-appearance leave:

1. Under this policy no more than a total of five (5) days shall be used in any one (1)
school year.
2. The days allowed shall be deducted from and may not exceed the number of full paid

days of sick leave to which the unit member is entitled.

3. Such leave shall not be granted during a scheduled vacation or other leave of absence.

4. Payment of such absence shall be made only upon certification by the unit member's
administrator or supervisor that the absence was attributable to a situation designated as
a court appearance within the meaning of this policy. The unit member shall be
required to sign, on a form provided, a statement that such absence was indeed a court
appearance as provided in this Section. Such form shall be filled out and filed with the
Personnel Office. The Director of Classified Personnel may satisfy himself/herself that
a court appearance within the limits of this rule did exist.

Section 14 - Catastrophic Leave Program. Catastrophic Leave shall be available to unit members as

described in Administrative Procedure #407. See appendix for more information.
1

1

Board Approved 02/05/07
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ARTICLE 12
SAFETY

Section 1 - Safety Equipment.

The District will furnish safety equipment reasonably necessary to permit unit members to perform
assigned duties safely.

Section 2 - Safety Committee.

The District shall have a Safety Committee to which the Association shall have the authority to appoint
no less than one-third (1/3) of the membership with a minimum of two (2) members. Appointments shall
be made for each year by July 1. Appointees shall serve a minimum of a one year term unless replaced
by mutual agreement of the Association and the District. The committee shall review health and safety of
working conditions on a continuing basis. The committee will make recommendations to the
Superintendent or designee for correction of unsatisfactory health and safety conditions. Committee
members will be allowed reasonable released time for committee duties.

Section 3 - Reporting Unsafe Conditions.

Unit members must notify their immediate supervisor in writing concerning an alleged unsafe condition
in the District directly affecting their health and safety. Their immediate supervisor shall investigate said
reported unsafe condition and advise the unit member of his/her findings within ten (10) work days, when
administratively practical. If the unit member continues to have a concern, or if he/she feels that there is
a clear and immediate danger to health and safety, he/she may refer the matter in writing to the District
Safety Committee with a copy to the immediate supervisor.

Section 4 - No Discrimination.

No unit member will be in any way discriminated against for reporting alleged unsafe conditions.
I

1

Board Approved 10/20/03
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ARTICLE 13

CLASSIFIED SALARY SCHEDULE, APPLICATIONS AND RANGES

Section 1 - Initial Placement.

A new unit member shall be assigned the job classification title for which he/she has qualified and be
placed on the first increment step of the designated range for that classification. A new unit member
having experience directly related to his/her job classification may be assigned to a higher increment step
of the salary schedule with specific District approval.

Section 2 - Salary Placement on Promotion.

A unit member who is promoted to another bargaining unit classification shall receive a minimum salary
increase of five percent (5%), except that he/she may be placed on the last step of the new salary range if
that is the maximum salary for the classification.

Section 3 - Work Temporarily Assigned Out of Classification.

A. Intent.
It is the intent of this Section to permit the District to temporarily assign duties to unit members
which are not prescribed for their job classifications, but in so doing to require that some
reasonable additional compensation be provided when that assignment is of significant duration.

B. Application.
Where the duties assigned and performed are not fixed and prescribed for the unit member's job
classification or reasonably related thereto, whether or not such duties are fixed and prescribed
for a higher paid classification, the unit member shall be entitled to an upward adjustment of
salary paid retroactively from the first day provided the assignment was for a period of more
than five (5) working days during any fifteen (15) calendar day period. The minimum upward
adjustment shall be five percent (5%). The upward salary adjustment for a unit member who is
assigned out-of-class work shall be five percent (5%) or temporary placement at Step 1 of the
salary range for that classification, whichever is greater, and shall be paid retroactively to the
first day of the assignment. (Note: District latitudes in the assignment of out-of-class work are
quite extensive and unit members are advised to review them with the Association.)

C. Unit Member Responsibility.

a4
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If a unit member feels that he/she has been assigned duties which are not prescribed for his/her
classification or reasonably related to such duties, it shall be the unit member's responsibility to
provide clear and immediate written notice to his/her supervisor, with a copy to the Director of
Classified Personnel, that such has occurred. Failure to provide such notice may weaken any
future claim for out-of-class compensation. The immediate supervisor shall acknowledge, in

writing, receipt of such notice within five (5) days.

Section 4 - Position Reclassification.

A

Intent.

It is the intent of this Section to provide for the upgrading of a position to a higher job
classification where there has been significant change, required by the District, in the duties
assigned to and performed by the incumbent(s) in such position(s), where such changes are not
temporary in nature, and where the changes require a level of skill and responsibility higher than
that required for the existing classification. Position reclassification is neither a reward to a unit
member for excellent performance or high seniority within a job classification nor is it intended
to circumvent regular promotion practices or the procedures specified in the above Section.
Application.

Where a gradual increase over an extended period of time in the level of required skills and
responsibilities assigned to a position results in a significant change of duties being performed
by a unit member, and where it is the intent of the District to extend such duties on a continuing
and permanent basis, the position shall be upgraded to a higher classification.

Unit Member Responsibility.

If a unit member feels that he/she has been assigned duties which are not prescribed for his/her
classification or reasonably related to such duties, it shall be the unit member's responsibility to
provide clear and immediate written notice to his/her supervisor that such has occurred. Failure
to provide such notice may weaken any future claim that the position should be reclassified.

Position Reclassification Claims.

Instead of using the grievance procedure, the following steps shall be used for processing formal

claims for position reclassification:
45
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1. Unit member claims for position reclassification must be submitted to the appropriate
supervisor on a District-developed form(s) obtained from the District Personnel Office
or the Association. Such claim must be certified on the form as reviewed, approved
and supported by the Association. Within five (5) days after the claim is filed, a
conference must be scheduled if requested by either party.

2. The District will have twenty-two (22) work days from the date the claim is submitted
or from the date of the conference, whichever is later, to respond to the claim.
Timelines may be extended by mutual agreement.

3. If the District's response is deemed unsatisfactory by the Association, and the District
and the Association are unable to achieve a resolution, the Association, with written
approval of the unit member(s) involved, may choose to submit the claim for study to a
mutually selected independent outside agency specializing in reclassification studies
and related matters. The agency's recommendation(s) regarding the position(s) being
studied will be treated by the District in the same manner that an arbitrator's decision
would be treated. Any upward salary adjustments resulting from a reclassification
study or involving reclassification between already existing classifications, shall not be
less than the first step on the salary range for the higher classification. The agency may
recommend (1) that the position(s) be reclassified, (2) that out-of-classification
compensation be awarded, or (3) that the claim be rejected and no change occur. All
such changes shall be effective on the date of the reclassification. All costs associated
with such a reclassification study shall be shared equally by the parties.

Filling of Reclassified Position(s).

When all the positions in a classification are reclassified, the incumbents in the position shall be
entitled to serve in the new classification. When a portion of the positions within a class are
reclassified to a higher job classification, an incumbent who has a continuous employment
record of one (1) or more years in the position being reclassified shall be reclassified with his/her
position. If the incumbent does not have one (1) or more years of such continuous employment,

the reclassified position first will be offered in order of seniority to unit members in the same
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class who do meet the continuous employment requirement.

F. Salary Placement.

A unit member whose salary range placement changes as a result of a position reclassification
shall be initially placed on the same step of the new range as his/her step placement in the
position in the previous classification.

Section 5 - Anniversary Date.

The work year for classified unit members shall be the July 1 to June 30 fiscal year irrespective of the
beginning date of service; thus, the anniversary date for all classified unit members shall be July 1. The
first anniversary date for a new unit member who began service between July 1 and January 15 shall be
the following July 1. The first anniversary date for a new unit member who began service after January
15 and on or before June 30 shall be the second July 1 of his/her employment.

Section 6 - Increment Advancement.

Annual experience increment advancement recognizes service in the District and not necessarily in the
current position. Such increment will be awarded in addition to any upward change in classification and
irrespective of time served in the position. Increment advancement for experience shall be made across
the designated classification salary range each year on the unit member's anniversary date. No unit
member shall advance more than one (1) anniversary increment step per year.

Section 7 - Longevity Increment.

Effective July 1, 2014, a unit member who has completed twenty (20) years of employment in
the District shall receive a two thousand eight hundred and eight dollar ($2,808) longevity increment each
subsequent year in addition to his/her placement on the Classified Salary Schedule. The longevity
amount shall increase to three thousand eight hundred and eighteen dollars ($3,818) for unit members
who have completed twenty-five (25) years. The longevity increment shall increase to four thousand
eight hundred and thirty-two dollars ($4,832) for unit members who have completed thirty (30) years.

Effective July 1, 2002, whenever the Classified Salary Schedule is increased, each longevity
increment shall be increased by a minimum of the same percent amount. This shall not limit the Parties
from negotiating a higher longevity increment.

The longevity increment shall be paid at the completion of the fiscal year in which it is earned on
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a separate payroll warrant.

Section 8 - Payroll Errors.

Proper salary class and step placement is a joint responsibility of the unit member and the District. All
unit members are to review their salary placement data as supplied by the District each October. Should
they believe that they are improperly placed on the salary schedule, they are to immediately bring this
information to the attention of the District. Any District error resulting in insufficient payment to a unit
member shall be corrected, and a special payroll revolving fund check issued not later than five (5)
working days after the Payroll Department has received both a written request from the unit member and
verification of the error. Otherwise the supplemental amount will be included in the next regular
paycheck following verification of the error. Should the incorrect salary placement result in an
overpayment, the unit member shall, upon realizing the fact or upon notification from the District, repay
the full amount of such overpayment. Repayment shall be from the unit member's next regular check or
upon unit member request, pursuant to the terms of a repayment extension schedule approved by the
Superintendent/designee and unit member. The unit member shall be notified of any necessary recovery
of an overpayment prior to any District initiated recovery and in sufficient time to schedule a meeting
regarding a repayment schedule as referenced above.
A Limitation. Errors such as mentioned above shall only be corrected during the fiscal year in
which they are discovered, and such corrections shall not be retroactive beyond a twelve (12)
month period from the date of discovery of said error.

Section 9 - Substitute Coverage.

If the District is engaged in a procedure to hire a permanent employee to fill a vacant bargaining unit
position, the District may fill the vacancy through the employment, for not more than sixty (60) calendar
days, of one (1) or more substitute employees.

Section 10 - Modifications to Job Descriptions.

If the District decides to modify an existing bargaining unit job description in a manner which will
substantially change the nature of duties the incumbent(s) shall perform, the District shall appropriately
provide the Association with notice of said change and the opportunity to bargain the impact of the

change.
48
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Section 11 - PERS Pay Conversion.

A

District Contribution.

Effective July 1, 1987, and each month thereafter during the term of this Agreement, the District
shall pay each participating unit member's contribution to the Public Employees' Retirement
System (commonly referenced as 7%).

(All new classified employee unit members hired after June 30, 2013, or current classified
employee unit members who become PERS eligible after June 30, 2013, see Appendix G.)
Increases.

The District contribution toward any increase in the current statutory PERS
contribution rate, seven percent (7%) of gross salary shall not be automatically adjusted upward
unless mutually agreed to by the Parties.

Any PERS related savings shall be automatically subject to the negotiations process,
upon request of either Party.

Salary Comparability/Cost Studies.

Since the District's PERS contribution is made in lieu of a salary increase, both parties agree that
future calculations of the cost of a one percent (1%) increase of the Classified Salary Schedule
shall include District PERS contribution costs. It is also agreed that the District PERS
contribution costs should be included in any salary comparability study of benchmark districts.

Hold Harmless Clause.

The Association shall defend and hold the District harmless against any claims by a unit member

or on behalf of a unit member arising out of implementation of this Section.

Section 12 - Designated Translator

Effective beginning July 1, 2014, any unit member who agrees to be designated by a site

administrator as a translator shall receive a yearly stipend of $339 for language translation services

provided for the District during the regular work day. Written notification from Personnel Services to the

unit member will confirm this designation.  Administratively requested or authorized translation service,

including sign language, performed outside of the regular work day shall be compensated at the

appropriate hourly rate.
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Effective July 1, 2005, whenever the Classified Salary Schedule is increased, the stipend shall be
increased by a minimum of the same percent. This shall not limit the Parties from negotiating a higher
stipend amount.

Section 13 — Classified Salary Schedules and Ranges

For the 2001-2002 fiscal year, the “Classified Salary Schedule” shall be increased by two
percent (2%) effective February 1, 2002.

If any confidential, management, administrative, or certificated employee group receives a salary
increase for the 2001-2002 fiscal year, on or off-schedule, which exceeds the percentage increase
contained within this Agreement, the difference shall be paid to unit members, following meeting(s)
between the Parties to determine the basis for the distribution.
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CLASSIFIED SALARY SCHEDULES AND RANGES
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Range Job Classification Work Year

Maintenance
52 Programmer Analyst A
43 Telephone Network Technician A
43 Computer Support Technician A
42 Technology Facilitator A
41 Electric/Electronic Technician A
41 Electrician A
41 Heating and Air Conditioning Mechanic A
40 User Support Specialist A
37 Carpenter A
37 Plumber A
35 Locksmith A
35 Painter A
35 General Maintenance Journeyman A
35 Office Machines/Audio Visual Repair Specialist A
35 Fire Service Technician/Maintenance Worker A
31 Computer Support Assistant A
29 Maintenance Worker A

Building Operations
27 Head Custodian - Multiple Site A
26 Head Custodian - Elementary and NVHS A
25 Lead Night Custodian A
25 Custodian Specialist A
23 Custodian (Floor Crew) A
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Range Job Classification Work Year
Building Operations (Cont.)
22 Custodian A
Grounds Operations
30 Grounds Equipment Specialist A
27 Refuse/Grounds Equipment Operator A
26 Grounds Equipment Operator A
25 Sprinkler Technician A
23 Grounds Worker A
Transportation
40 Heavy Duty Mechanic/Service Coordinator A
38 Heavy Duty Mechanic/Brake Inspector A
37 Transportation Specialist A
35 Dispatcher/Bus Driver Trainer A
34 Transportation Dispatcher A
33 Bus Driver Trainer A
33 Light Duty Mechanic/Brake Inspector A
32 Automotive Service Coordinator A
27 Automotive Servicer A
26 Bus Driver F
26 Bus Driver - Special Students F
26 Transportation Technician A
10 Bus Transportation Assistant F1
/)
1
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Range Job Classification Work Year
Food Services
35 Food Services Coordinator A
31 Computer Network Technician - Food Services AorB
26 Cafeteria Manager - High School El
23 Cafeteria Manager - Middle School El
23 Cafeteria Manager - Elementary (Multiple Site Service) El
23 Cafeteria Assistant Manager - Secondary (Multiple Site Service) El
21 Cafeteria Assistant Manager - Elementary (Multiple Site Service) El
20 Cafeteria Manager - Elementary (Single Site Service) El
19 Food Services Clerk El
17 Cafeteria Assistant 111 El
14 Cafeteria Assistant 11 F
11 Cafeteria Assistant | F
Student Supervision
26 Pool Manager El
22 Campus Supervisor El
21 On Campus Detention Supervisor El
20 Agriculture Assistant El
14 Night Attendance Caller El
11 Activity Facilitator F1
10 Crossing Guard F1
8 Activity Supervisor F1
Instructional
61 School Occupational Therapist El
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Range Job Classification Work Year
Instructional (Cont.)

43 Preschool Teacher (w/BA Range 45) E2or G

42 Certified Sign Language Interpreter El

38 Speech and Language Pathology Assistant El

25 Outreach Worker AorEl

23 Library Technician A

23 Instructional Media Assistant B

23 Career Center Clerk Cc

23 Athletic Fields and Facilities Attendant A

23 Sign Language Interpreter El

22 Elementary Media Center Clerk and NVHS El

21 Health Care Aide El

20 Language Proficiency Evaluator A

20 Instructional Aide - Head Start/Preschool El,E2,0rG

18 Bilingual Language Tutor El

18 Opportunity School Assistant El

18 Student Attendant Aide Specialist El

17 Student Attendant Aide El

17 Instructional Aide E1l,E2,0rG

17 Independent Study Aide F

17 Special Programs Assistant F1
Clerical-Secretarial

33 Child Welfare and Attendance Technician B

31 Secretary - High School Principal A

30 Administrative Secretary AorB
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Range Job Classification Work Year
Clerical-Secretarial (Cont.)

28 Instructional Materials Technician A

28 Secretary - Middle School Principal B

28 Secretary - Elementary and NVHS Principal C

27 Registrar AorC

27 Secretary/Account Clerk A B,orD

26 Secretary - High School Assistant Principal AorB

25 Secretary A, B,orD

23 Translator/Clerk-Typist AorEl

22 Assessment Materials Specialist A

21 Clerk-Typist El
Clerical-Fiscal

36 Senior Buyer A

36 Accounting Technician A

34 Business Services Technician A

30 Stores Technician A

30 Buyer A

30 Benefits Technician A

30 Payroll Specialist A

26 ASB Bookkeeper Secretary A

25 Account Clerk A

25 Records Clerk A

25 Purchasing Clerk A

22 Senior Fiscal Clerk A, D,orEl
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Range Job Classification Work Year
Warehouse

25 Stock Clerk/Delivery Driver A
Publications

37 Senior Print Technician A

28 Print Technician A

19 Print Clerk A

I
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CLASSIFIED SALARY SCHEDULE (Effective 7/01/14)

: 3.0%
Range/ l B C D | |
Step [ Monthly Hourly §| Monthly Hourly | Monthly Hourly § Monthly Hourly wonthly Hourly |Monthly Hourly
==
1 1,529.00 8.821 | 1,602.00 9.242 |} 1,682.00 9704 | 1,770.00 . 10.212 [ 1,856.00 10.708 § 1,902.00 10.973
2 1,564.00 9.023 | 1,643.00 9.479 | 1,727.00 9.964 | 1,814.00 10.466 | 1,902.00 10.973 { 1,950.00 11.250
3 1,602.00 9.242 |§ 1,682.00 9.704 | 1,770.00 10.212 § 1,856.00 10.708 § 1,951.00 11.256 § 1,999.00 11.533
4 1,643.00 9.479 1 1,727.00 9.964 [ 1,814.00 10.466 | 1,902.00 10.973 § 1,999.00 11.533 § 2,050.00 11.827
5 1,682.00 9.704 I 1,770.00 10.212 I 1,856.00 10.708 § 1,951.00 11.256 || 2,044.00 11.793 | 2,095.00 12.087
6 1,727.00 9.964 | 1,814.00 10.466 { 1,902.00 10.973 | 1,999.00 11.533 | 2,098.00 12.104 | 2,151.00 12.410
7 1,770.00 10.212 |1,856.00 10.708 Ji951.00 11.256 | 2,044.00 11.793 | 2,145.00 12.375 | 2,199.00 12.687
8 1,814.00 10.466 |§ 1,902.00 10.973 § 1,999.00 11.533 | 2,098.00 12.104 § 2,202.00 12.704 | 2,257.00 13.021
9 1,856.00 10.708 § 1,951.00 11.256 | 2,044.00 11.793 | 2,145.00 12.375 | 2,255.00 13.010 { 2,311.00 13.333
10 1,902.00 10.973 § 1,999.00 11.533 |§ 2,098.00 12.104 | 2,202.00 12.704 | 2,314.00 13.350 [ 2,372.00 13.685
11 1,951.00 11.256 | 2,044.00 11.793 { 2,145.00 12.375 | 2,255.00 13.010 § 2,369.00 13.668 f 2,429.00 14.014
12 1,999.00 11.533 | 2,098.00 12.104 { 2,202.00 12.704 § 2,314.00 13.350 § 2,429.00 14.014 | 2,490.00 14.366
13 2,044.00 11.793 § 2,145.00 12.375 | 2,255.00 13.010 § 2,369.00 13.668 | 2,490.00 14.366 § 2,551.00 14.718
14 I 2,098.00 12.104 § 2,202.00 12.704 § 2,314.00 13.350_._2,429.00 14.014 | 2,549.00 14.706 | 2,613.00 15.075
15 2,145.00 12.375 § 2,255.00 13.010 § 2,369.00 13.668 { 2,490.00 14.366 || 2,611.00 15.064 § 2,676.00 15.439
16 2,202.00 12.704 | 2,314.00 13.350 § 2,429.00 14.014 § 2,549.00 14.706 | 2,676.00 15.439 § 2,743.00 15.825
17 2,255.00 13.010 § 2,369.00 13.668 { 2,490.00 14.366 | 2,611.00 15.064 |} 2,743.00 15.825 { 2,812.00 16.223
18 2,314.00 13.350 § 2,429.00 14.014 | 2,549.00 14.706 | 2,676.00 15.439 | 2,808.00 16.200 | 2,878.00 16.604
19 2,369.00 13.668 § 2,490.00 14.366 { 2,611.00 15.064 | 2,743.00 15.825 | 2,880.00 16.616 | 2,952.00 17.031
20 2,429.00 14.014 § 2,549.00 14.706 | 2,676.00 15.439 | 2,808.00 16.200 § 2,950.00 17.020 | 3,024.00 17.446
21 2,490.00 14.366 § 2,611.00 15.064 | 2,743.00 15.825_T2,880.00 16.616 |§ 3,023.00 17.441 | 3,098.00 17.873
22 2,549.00 14.706 } 2,676.00 15.439 | 2,808.00 16.200 § 2,950.00 17.020 § 3,100.00 17.885 § 3,178.00 18.335
23 2,611.00 15.064 | 2,743.00 15.825 | 2,880.00 16.616 § 3,023.00 17.441 § 3,173.00 18.306 { 3,253.00 18.768
24 2,676.00 15.439 | 2,808.00 16.200 § 2,950.00 17.020 § 3,100.00 17.885 | 3,255.00 18.779 | 3,336.00 19.247
25 2,743.00 15.825 { 2,880.00 16.616 { 3,023.00 17.441 || 3,173.00 18.306 § 3,334.00 19.235 { 3,418.00 19.720-
26 2,808.00 16.200 § 2,950.00 17.020 § 3,100.00 17.885 | 3,255.00 18.779 § 3,419.00 19.725 | 3,504.00 20.216
27 2,880.00 16.616 | 3,023.00 17.441 § 3,173.00 18.306 | 3,334.00 19.235 | 3,499.00 20.187 | 3,586.00 20.689
28 2,950.00 17.020 § 3,100.00 17.885 [ 3,255.00 18.779 | 3,419.00 19.725 |} 3,589.00 20.70(&3,678.00 21.220
29 3,023.00 17.441 | 3,173.00 18.306 | 3,334.00 19.235 | 3,499.00 20.187 { 3,676.00 21.208 | 3,768.00 21.739
30 3,100.00 17.885 | 3,255.00 18.779 |{ 3,419.00 19.725 | 3,589.00 20.706 | 3,767.00 21.733 { 3,860.00 22.270
31 3,173.00 18.306 | 3,334.00 19.235 § 3,499.00 20.187 | 3,676.00 21.208 | 3,858.00 22.258 | 3,955.00 22.818
32 3,255.00 18.779 | 3,419.00 19.725 § 3,589.00 20.706 § 3,767.00 21.733 | 3,956.00 22.824 | 4,055.00 23.395
33 3,334.00 19.235 § 3,499.00 20.187 | 3,676.00 21.208 § 3,858.00 22.258 | 4,051.00 23.372 § 4,152.00 23.954




CLASSIFIED SALARY SCHEDULE (Effective 7/01/14)

3.0%
Range/ B + c D |
Step | Monthly Hourly § Monthly Hourly § Monthly Hourly § Monthly Hourly |_Month|y HourI‘LMonthly Hourly
_ I —1 T
34 3,419.00 19.725 | 3,589.00 20.706 | 3,767.00 21.733 | 3,956.00 . 22.824 [ 4,150.00 23.943 |l 4,254.00 24.543
35 3,499.00 20.187 § 3,676.00 21.208 | 3,858.00 22.258 | 4,051.00 23.372 |} 4,255.00 24.549 | 4,361.00 25.160
36 3,589.00 20.706 || 3,767.00 21.733 | 3,956.00 22.824 § 4,150.00 23.943 | 4,360.00 25.154 ¥ 4,469.00 25.783
37 3,676.00 21.208 § 3,858.00 22.258 [ 4,051.00 23.372 | 4,255.00 24.549 | 4,467.00 25.772 | 4,578.00 26.412
38 3,767.00 21.733 | 3,956.00 22.824 { 4,150.00 23.943 | 4,360.00 25.154 | 4,580.00 26.424 | 4,695.00 27.087
39 3,858.00 22.258 |4,051.00 23.372 | 4,255.00 24.549 | 4,467.00 25.772 { 4,691.00 27.064 | 4,808.00 27.739
40 3,956.00 22.824 |4,150.00 23.943 | 4,360.00 25.154 | 4,580.00 26.424 | 4,806.00 27.727 | 4,926.00 28.420
41 4,051.00 23.372 |4,255.00 24.549 | 4,467.00 25.772 | 4,691.00 27.064 § 4,924.00 28.408 | 5,048.00 29.124
42 4,150.00 23.943 | 4,360.00 25.154 § 4,580.00 26.424 | 4,806.00 27.727 | 5,047.00 29.118 | 5,174.00 29.851
43 4,255.00 24.549 | 4,467.00 25.772 | 4,691.00 27.064 _§ 4,924.00 28.408 | 5,172.00 29.839 | 5,301.00 30.583
14 4,360.00 25.154 { 4,580.00 26.424 | 4,806.00 27.727 | 5,047.00 29.118 | 5,306.00 30.612 | 5,438.00 31.374
45 174,467.00 25.772 { 4,691.00 27.064 | 4,924.00 28.408 | 5,172.00 29.839 | 5,428.00 31.316 § 5,564.00 32.101
46 |4,580.00 26.424 | 4,806.00 27.727 { 5,047.00 29.118 | 5,306.00 30.612 | 5,565.00 32.106 || 5,704.00 32.908
4744,691.00 27.064 { 4,924.00 28.408 | 5,172.00 29.839 | 5,428.00 31.316 | 5,702.00 32.897 |§ 5,844.00 - 33.716
48 4,806.00 27.727 | 5,047.00 29.118 | 5,306.00 30.612 { 5,565.00 32.106 § 5,845.00 33.722 | 5,992.00 34.570
% 49 | 4,924.00 28.408 § 5,172.00 29.839 | 5,428.00 31.316 | 5,702.00 32.897 | 5,985.00 34.530 | 6,135.00 35.395
50 5,047.00 29.118 § 5,306.00 30.612 { 5,565.00 32.106 { 5,845.00 33.722 | 6,137.00 35.406 § 6,290.00 36.289
514 5,172.00 29.839 | 5,428.00 31.316 { 5,702.00 32.897 | 5,985.00 34.530 | 6,287.00 36.272 | 6,445.00 37.183
52 I 5,306.00 30.612 | 5,565.00 32.106 } 5,845.00 33.722 § 6,137.00 35.406 | 6,440.00 37.155 { 6,600.00 38.078
53 I 5,428.00 31.316 F,?OZ.OO 32.897 | 5,985.00 34.530 § 6,287.00 36.272 | 6,600.00 38.078 | 6,765.00 39.030
54 | 5,565.00 32.106 | 5,845.00 33.722 | 6,137.00 35.406 | 6,440.00 37.155 § 6,765.00 39.030 { 6,934.00 40.005
55 5,702.00 32.897 |5,985.00 34.530 § 6,287.00 36.272 | 6,600.00 38.078 { 6,934.00 40.005 { 7,107.00 41.003
56 5,845.00 33.722 || 6,137.00 35.406 [ 6,440.00 37.155 | 6,765.00 39.030 | 7,107.00 41.003 § 7,285.00 42.030
57 5,985.00 34.5301?,287.00 36.272 | 6,600.00 38.078 { 6,934.00 40.005 § 7,285.00 42.030 § 7,468.00 43.085
58 6,137.00 35.406 I 6,440.00 37.155 | 6,765.00 39.030 § 7,107.00 41.003 § 7,468.00 43.085 I 7,654.00 44.159
59 6,287.00 36.272 IiGO0.00 38.078 | 6,934.00 40.005 | 7,285.00 42.030 § 7,654.00 44.159 |7,846.00 45.266
60 6,440.00 37.155 | 6,765.00 39.030 | 7,107.00 41.003 | 7,468.00 43.085 |l 7,846.00 45.266 | 8,041.00 46.391
61 I 6,600.00 38.078 I 6,934.00 40.005 § 7,285.00 42.030 | 7,654.00 44.159 | 8,041.00 46.391:|E242.00 47.551

Longevity Increment:
Designated Translator Stipend:
A Deferred Pay Program for those classified employees who are em

20-24 years = $2,808
$339 yearly

accordance with Education Code 45165.

25-29 years = $3,818

30+ years = $4,832

ployed for less than 12 months per year is offered in
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Board Approved 06/02/2014

CLASSIFIED WORK YEARS

MINIMUM NUMBER OF WORK DAYS

WORK YEAR A - 245 days
WORK YEAR B - 215 days
WORK YEAR C - 206 days
WORK YEARD - 196 days
WORK YEAR E1 - 185 days
WORK YEAR E2 - 180 days
WORK YEAR F - 177 days
WORK YEAR F1 - 176 days

WORK YEAR G - 170 days
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ARTICLE 14

HOLIDAYS

Section 1 - Paid Holidays.

A

Designated Holidays.

All unit members shall be entitled to the following paid holidays: January 1; Martin Luther
King, Jr. Day as designated by the District; February 12 known as "Lincoln Day"; the third
Monday in February known as "Washington Day"; the last Monday in May known as "Memorial
Day"; July 4; the first Monday in September known as "Labor Day"; Admission Day; November
11 known as "Veteran's Day"; that Thursday in November proclaimed by the President as
"Thanksgiving Day"; the Friday immediately following Thanksgiving; December 25; two (2)
local holidays during the Christmas recess period as designated by the District.

Additional Paid Holidays.

To the extent required by law, every day appointed by the President, or Governor of this State, as
provided for in subdivisions (b) and (c) of Education Code Section 37220 for a public fast,
thanksgiving or holiday; or any day mandated a holiday under Education Code Section 37222
for classified or certificated employees shall be a holiday for classified employees.

All unit members shall be entitled to the above referenced paid holidays provided they are in a
paid status during any portion of the working day immediately preceding or succeeding the
holiday.

School recesses during the Christmas, Spring and Mid-February periods shall not be considered

holidays for unit members who are normally required to work during that period.

Section 2 - Christmas Recess Holiday Pay.

Regular unit members who are not normally assigned to duty during the school holidays of December 25

and January 1 shall be paid for those two (2) holidays provided that they were in a paid status during any

portion of the working day of their normal assignment immediately preceding or succeeding the holiday

period.

Section 3 - Weekend Holidays.

When a holiday listed in this Article falls on a Sunday, the following Monday shall be deemed to be the
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holiday in lieu of the day observed. When a holiday listed in this Article falls on a Saturday, the
preceding Friday shall be deemed to be the holiday in lieu of the day observed.

Section 4 - Holiday Work.

When a unit member is required to work on any of these holidays, he/she shall be paid compensation for
such work, in addition to the regular pay received for the holiday, at the rate of time and one-half the unit
member's regular rate of pay.

Section 5 - Separate Schedules.

The provisions in this Agreement shall not be construed in any way to prohibit the Governing Board from
adopting separate work schedules for the certificated and the classified services, or from providing
holiday pay for unit members who have not been in paid status on the days specified herein.

Section 6 - Schooldays Without Pupils.

Notwithstanding the adoption of separate work schedules for the certificated and the classified services,
on any schoolday during which pupils would otherwise have been in attendance but are not and for which
certificated personnel receive regular pay, classified personnel shall also receive regular pay whether or
not they are required to report for duty that day.

Section 7 - In-Lieu Holidays.

The District agrees to confer with the Association prior to designating other days as the holidays to which
unit members are entitled in lieu of the holidays on February 12 known as "Lincoln Day", the third
Monday in February known as "Washington Day", the last Monday in May known as "Memorial Day",
September 9 known as "Admission Day", or November 11 known as "Veteran's Day", provided that such
designated days will provide for at least a three (3) day weekend. Unit members shall be required to
work on the regular holiday for which another day is designated pursuant to this Section, and for work of
eight (8) hours or less shall be paid compensation at their regular rate of pay.

Section 8 - Admission Day.

If an in-lieu holiday is designated for Admission Day, such designated day shall occur within the regular
student academic year.
1

Board Approved 02/16/99
61
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ARTICLE 15

HEALTH AND WELFARE BENEFITS

Section 1 - Health and Welfare Benefit Allowance.

A. Maximum Allowance.

1.

The District will pay annually a maximum allowance of four thousand six hundred dollars
($4,600) per qualified unit member for specified health and welfare benefits.

Effective July 1, 2014, the District will pay annually a maximum allowance of eight
thousand five hundred and sixty five dollars ($8,565) per qualified unit member for
specified health and welfare benefits. This does not limit the Parties from negotiating a
higher unit member allowance.

All costs for benefits exceeding the maximum allowance shall be paid by the unit member.
A “qualified” unit member is a member of the bargaining unit whose employment was
regularly four (4) or more hours per day on or before July 1, 1977 or, if approved by the
District for employment after that date, whose employment is regularly eight (8) hours per
day.

If the maximum allowance for any confidential, management, administrative, or certificated
employee group is increased for the 2001-2002 fiscal year so that it exceeds the unit
member allowance in this Agreement, the classified unit member allowance shall be raised

to an equal amount.

B. Pro-rated Allowance.

Unit members whose employment is regularly less than eight (8) hours per day will receive

annually a maximum allowance in the same proportion of the current maximum District dollar

contribution amount that their regular daily hours of employment bear to eight (8) hours, with

the following exceptions:

1.

Unit members whose employment was regularly four (4) or more hours per day on or
before July 1, 1977 (See Section 1,A above).
Unit members hired on or after January 1, 1994 whose employment is regularly three or

fewer hours per day shall not receive any allowance for health and welfare benefits.
62
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Section 2 - Specified Health and Welfare Benefits.

Subject to the provisions and requirements of the jointly approved insurance carriers, the following
benefit options are available to unit members under a “Section 125 Premium Only Plan” effective
October 1, 1992. Payroll deductions will be made for costs of coverage beyond the District allowance for
approved plans.

A. Mandatory Coverages

All unit members who are eligible for health and welfare benefits shall have mandatory group
disability (income protection) coverage beginning on October 1, 1986.

B. Optional Coverages

1. Unit members, at their option, may select health coverage from the providers
administered by the Riverside Employer-Employee Partnership for Benefits (REEP) for
themselves or for themselves and their dependents, for medical insurance coverage for
Classified unit members.

2. Unit members, at their option may select membership in available dental plan(s) for
themselves or for themselves and their dependents, as agreed to by the District and the
Association.

3. Unit members, at their option, may select available life insurance for themselves or for
themselves and their dependents, as agreed to by the District and the Association.

4. Unit members, at their option, may select a supplemental disability income protection
plan, as agreed to by the District and the Association.

5. Unit members at their option, may select membership in available vision plan(s) for
themselves or for themselves and their dependents, as agreed to by the District and the
Association.

6. The District will make available an IRS Section 125 Flexible Benefits Spending Plan,
as agreed to by the District and the Association.

Section 3 - Deductions and Payments.

Any necessary deductions authorized by unit members shall be deducted from September through June

payrolls.
63
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Section 4 - Insurance Period.

District Health and Welfare benefit insurance policies are in effect from July 1 through the following

June 30.

Section 5 - Special Conditions.

Subject to the provisions and requirements of the insurance carriers, the following special conditions are

available to unit members.

A

The optional coverages of the prior year are automatically continued for each qualified unit
member. Adjustment of any necessary payroll deductions will automatically be made to reflect
rate changes and/or a change in the amount of District contribution.

A unit member who was qualified the prior year but elected no optional insurance coverage may
initiate such coverage during the designated sign-up periods.

A new unit member may select optional health and welfare benefits within the first thirty (30)
days of employment.

A unit member may discontinue optional Health and Welfare benefits and any related payroll
deductions at any time.

Newly authorized or discontinued deductions will be processed on the next payroll occurring
fifteen (15) or more days after written notice by the unit member. Insurance coverage becomes
effective on the first of the month following the first payroll deduction.

In the event a unit member is granted a long-term unpaid leave of absence to perform paid duties
for the District in a non-bargaining unit position, the unit member’s health and welfare benefits
shall continue for the duration of the leave unless duplicated in the non-unit position.

Unit members who are absent because of illness and who have exhausted their accumulated paid
leave shall continue to receive full insurance coverage paid by the District for that period of
iliness not to exceed twelve (12) months following exhaustion of said leave.

Unit members hired after January 15, 2001 may decline any optional coverage(s) by signing a
District waiver form subject to any requirement to provide proof of insurance coverage.
However, unit members hired after January 15, 2001 may not waive coverage if such action

would hinder the District’s ability to provide group insurance coverage as determined by
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insurance providers.

l. The spouse and/or dependent children of a deceased unit member who are insured under a
District health or dental program at the time of death of that unit member shall be allowed to
continue in those programs for the remainder of the insurance period plus one (1) additional
year, where permitted by the carrier(s), by paying advance premiums for the continued coverage
on a month-to-month basis.

Section 6 - Unit Member Responsibility.

Each qualified unit member is responsible for initiating, revising, or discontinuing optional fringe benefits
and authorizing any necessary related payroll deductions by personally completing written forms in the
District Business Office during regular working hours. Arrangements will be made to accommodate unit
members whose work day is the same as that of the Business Office personnel.

Section 7 - Cash Option.

Health and Welfare benefit money not expended on the unit member’s other health and welfare coverage
shall be available for cash payment at the unit member’s option. Unit members hired after January 15,
2001 will not be afforded this option.

Section 8 - Carriers and Coverages.

Specific carriers and coverages of all unit members’ insurance plans paid by payroll deductions or
specified Health and Welfare benefits shall be mutually agreed to by the Association and District.
Requests by either party to change existing insurance plans must be made seventy-five (75) days prior to
proposed implementation.

Section 9 - Life Insurance

Effective October 1, 2002 the District shall provide at District expense, a $20,000 Life Insurance Policy
for each permanent unit member whose regular hours equal or exceed fifteen (15) per week. Reasonable
procedures for implementing this Section will be developed in the District Business Office. This Section
shall be subject to the provisions and requirements of the insurance carrier(s).

Section 10 — Insurance for Certain Part-Time Unit Members.

Effective January 1, 2002 unit members hired on or after January 1, 1994 whose employment is regularly

three (3) or fewer hours per day may purchase medical insurance subject to the provisions and
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requirements of the insurance carrier(s).

Section 11 - Medical Coverage After Age 65.

A

Effective January 1, 2002 CalPERS shall become the medical insurance carrier for retired unit
members. All PERS retired unit members may purchase medical coverage in accordance with the
provisions and requirements of the CalPERS Health Program.

Effective January 1, 2003, the Riverside Employer-Employee Partnership for Benefits (REEP)
will replace CalPERS as the medical insurance carrier for retired unit members. All retired unit
members may purchase medical coverage in accordance with the provisions and requirements of
REEP.

Unit members retiring after June 30, 1991 shall be eligible to continue to purchase coverage in a
District group medical insurance plan after reaching the age of 65, provided that these conditions
exist:

1. The retiree has been employed in the District for no less than ten (10) years.

2. The plan carrier allows such participation.

3. The retiree is otherwise eligible for enrollment in the plan.

4. The entire cost of such coverage shall be paid by the retiree.

Section 12 - Extended Health and Dental Benefit.

This benefit applies only to unit members who elect to retire under the Public Employees'

Retirement System program prior to age 65.

The unit member must have completed at least ten (10) years of regular service in the District as

determined by anniversary date immediately preceding retirement and have reached the minimum age for

retirement under State law before he/she is eligible for this benefit which includes the following:

A

District health and dental benefits for the retiree and dependents carried at District expense at the
same rate as though employment had continued until retiree reaches age 65 or until such time as
Federal or State insurance covers retiree. For purposes of this Article, "health and dental
benefit" consists of any one (1) or more of the following: hospital, medical, surgical, dental,
vision, or life insurance benefits. Tax sheltered or group annuities are specifically excluded

from this benefit as is the option to receive cash in lieu of benefits. Participation in any benefit
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plan(s) is subject to eligibility requirements of jointly approved insurance carrier(s).

B. The beneficiary is required to notify the District when he/she is no longer eligible for this
benefit.
C. The retiree may not return to full-time employment in the District except by mutual consent of

both the retiree and District.

Section 13 - Unpaid Disability Leave.

A unit member on Unpaid Disability Leave is eligible for this benefit in the same manner as a unit
member who has retired.

Section 14 - Surviving Spouse and Dependent Children.

The surviving spouse and dependent children of a unit member who was receiving this benefit shall
continue to receive this benefit, subject to the above conditions, until the deceased unit member's
coverage would otherwise have ended. (This Section shall become effective on July 1, 1992, during the
second year of this Agreement.)

Section 15 - District Responsibility.

The District’s full and complete obligations under this Article are limited to payment of the
premiums through payroll deduction as indicated above and assisting unit members in resolving problems
with carriers.

However, it is expressly understood that all terms and conditions of the various programs
available pursuant to this Article are the insurance carriers’ responsibility. Therefore, all disputes with
respect to the carriers’ administrations of such programs are not the responsibility of the District, and are

not subject to the grievance procedure(s) in this Agreement.

Board Approved 06/02/2014
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ARTICLE 16

HOURS, OVERTIME, EXTRA WORK AND ALLOWANCES

Section 1 - Hours.

A

Work Schedule. The District workweek begins at 6:00 a.m. on Monday and ends at 6:00 a.m.

the following Monday. An employee's normal work schedule shall not exceed five (5)

consecutive days, eight (8) hours per day or forty (40) hours per week. This does not preclude

the extension of the workweek or the workday on an overtime basis.

1.

Prior to making a permanent and involuntary work schedule change of more than two
hours for any position(s) within a classification, the District shall determine if any unit
member(s) in positions assigned to that schedule at the affected worksite wants to
voluntarily accept the change. For purposes of the preceding sentence, the
Transportation, Maintenance, Food Services, Warehouse and Grounds departments at
the Maintenance, Operations and Transportation facility shall be considered separate
“worksites”. If there is no appropriate volunteer(s), the least senior unit member(s) in
the aforementioned group shall be the one(s) whose work schedule is changed. Except
in cases of emergency, reasonable notice of not less than three (3) work days shall be
provided prior to implementing the change.

A unit member shall be paid appropriately for work at times during which he/she is
required to be on duty, for work at times when he/she is “suffered or permitted” to
render service in the same classification(s) as he/she is employed and in regular status,

and/or for work assigned to be performed away from the job site.

Seniority Computation.

Unit member seniority in each classification shall be determined by hire date/promotion date as

follows:

1.

For a unit member hired before July 1, 1993 a “permanent and calculated seniority date
of hire” shall be used for all decisions based on seniority. This date shall have been
determined by the Association and provided to the District prior to changing the unit

member’s seniority ranking from the previous one based on hours in paid status.
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2. For a unit member hired on or after July 1, 1993 seniority decisions shall be based on
actual hire date/promotion date. For purposes of this provision, the hire/promotion date
shall be the first day of paid service as a regular member of the classification.

a. Exception: The Director of Classified Personnel shall automatically deduct
one calendar year of seniority from a unit member's date of hire or promotion
within the current classification if the unit member is on unpaid leave of
absence for 175 consecutive work days within one fiscal (July 1 through June
30) year. Such adjustment shall occur on July 1 following the qualifying
unpaid leave of absence. Leave without pay which is approved for the
following reasons shall be excluded from the 175-day count:

1. Military Leave as defined in Section 395 of the Military and
Veterans' Code;

2. Family Leave as provided in 29 U.S.C. Section 2611 et seq. of the
Federal Code or Section 12945.2 of the California Government Code;

3. Any other leave for which a reduction in seniority credit would be a
violation of law;

4. Unit members who were granted unpaid leave during 1993-94 and
1994-95 fiscal years to work for the District in a non-bargaining unit
position will receive seniority credit for that year.

Lunch Periods and Rest Periods.

Unit members who are employed five (5) or more hours daily shall be entitled to an
uninterrupted lunch period without pay and two (2) paid rest periods of fifteen (15) minutes
each. The lunch period shall be for a minimum of one-half (1/2) hour, but no longer than one (1)
hour, except for bus drivers, and shall be scheduled near the midpoint of the work day. The rest
periods shall be scheduled insofar as practicable at or about the midpoint of each work period.

Unit members scheduled to work for less than five (5) hours daily shall not be required
to take an unpaid lunch break, but shall be entitled to one (1) paid rest period of fifteen (15)

minutes. The rest period shall be scheduled near the midpoint of the work period. Unit
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members scheduled to work less than three (3) hours daily shall not be entitled to a paid rest
period.

Notwithstanding the above, Instructional Aides scheduled to work at least three (3)
hours but less than five (5) hours daily may be scheduled for an unpaid lunch period of thirty
(30) minutes and shall be entitled to one (1) paid rest period of fifteen (15) minutes. The lunch
period may be scheduled in conjunction with the paid rest period.

Reduction in Hours.

In the event the District decides to implement a layoff due to lack of work and/or lack of funds,
or a reduction in hours or work year or a voluntary demotion in lieu of layoff, affecting unit
members, such action shall be taken in accordance with the requirements of the Education Code
including the issuance of appropriate notice. The effects of an actual layoff and/or reduction of
hours of unit members, including any impact on remaining unit members, shall be subject to
negotiations with the Association. Unit members who have received notification of layoff may

use Personal Necessity or other approved leave to seek other employment.

Section 2 - Overtime.

Definition.

Except as otherwise provided herein, all overtime hours as defined in this Section shall
be compensated at a rate of pay equal to time and one-half the regular rate of pay of the unit
member for all work authorized. Overtime is defined to include any time worked in excess of
eight (8) hours in any one (1) day or on any one (1) shift or in excess of forty (40) hours in any
calendar week, whether such hours are worked prior to the commencement of a regularly
assigned starting time or subsequent to the assigned quitting time. All hours worked on any day
other than the five (5) regularly scheduled work days in any work week shall be compensated at
the overtime rate. For purposes of determining what constitutes the sixth and/or seventh days of
the work week, any day in paid status is deemed a work day. Unit members who are assigned to
work overtime and who are also receiving a shift differential pursuant to this Article, shall
receive overtime compensation based on their differential salary rate.

All hours worked on holidays designated by this Agreement shall be compensated at
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one and one-half (1 1/2) times the regular rate of pay in addition to the regular rate of pay for the
holiday. As a net result, a unit member will receive two and one-half (2 1/2) times his/her
regular rate of pay for time worked on a holiday.

Assigned Overtime.

Overtime opportunities shall be distributed and rotated among available qualified unit members
in each department or job site.

Exceptions:

Campus Supervisors:

Overtime opportunities for Campus Supervisors shall be distributed and rotated by

seniority as follows:

A Opportunities generated by Education Center-based Administration shall be
first offered to Middle School, Elementary School, and Nueva Vista High
School Campus Supervisors in order of District-wide seniority. The District
shall designate one (1) person to coordinate the District-wide seniority list(s).

B. All school site overtime shall be offered first to the Campus Supervisor(s)
assigned to that site. If insufficient numbers of Campus Supervisors are
available at that site, other Campus Supervisors shall then be contacted, in

seniority order, from the appropriate group list shown below which includes

that site:
Group 1 Group 2 Group 3

Rubidoux High School Jurupa Valley High School Patriot High School

Mission Middle School Mira Loma Middle School Jurupa Middle School

Ina Arbuckle Elementary Nueva Vista High School

Learning Center

C. Seniority lists which are used for the purpose of rotating Campus Supervisor
overtime opportunities shall not be terminated and/or restarted at any time.
Rotation shall occur continuously without regard to commencement or

conclusion of fiscal or calendar years.
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Refusals.

If the District offers an overtime assignment to a unit member who refuses such offer, the unit
member shall not be offered overtime work again until the entire rotation of the appropriate list
is exhausted. If overtime assigned to a unit member is canceled, he/she shall be notified at least
two (2) hours prior to the scheduled overtime or shall be compensated for two (2) hours at the
overtime rate. If a unit member who has accepted an offer of overtime fails to appear for the
agreed-upon work or declines agreed-upon work less than two (2) hours prior to the scheduled
overtime, the work may be offered on an emergency basis to available qualified personnel. Each

site shall make note of any refusals of overtime work and the reason(s) for the refusal.

Section 3 - Extra Work.

Definition.
Extra days or hours periodically assigned in addition to a unit member's regular work schedule
constitute extra work and shall be distributed and rotated among available qualified unit
members within the classification in each department and/or job site. Extra work is paid at the
normal hourly rate of pay for the classification, and changes to the overtime rate only when the
total time worked exceeds eight (8) hours per day or forty (40) hours per week, or when any
such work is performed on the sixth or seventh day of the unit member's work week.

Exceptions.

1. Extra work of five (5) consecutive days or less shall be distributed and rotated among
available qualified unit members in each department or job site.

2. Instructional Aide opportunities exceeding five (5) consecutive days shall be distributed
on the basis of District-wide seniority in the classification.

3. Campus Supervisors: Extra work exceeding five (5) consecutive days shall be
distributed and rotated in the same manner as overtime opportunities are processed for
this classification.

4. Extra work opportunities for clerical staff shall be distributed and rotated to qualified
unit members by department or job site.

5. The District shall designate one (1) person to coordinate the District-wide seniority lists
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for Extra Work which exceeds five (5) consecutive work days.

Upward Adjustment.

A unit member who is assigned to work thirty (30) minutes or more per day in excess of his/her
regular part-time assignment for a period of twenty (20) consecutive working days or more shall
have his/her regular assignment adjusted upward to reflect the longer hours. If a part-time
employee’s average paid time, excluding overtime, exceeds his average assigned time by 50
minutes or more per working day in any quarter, the hours paid per day for compensable leaves
of absence and holidays in the succeeding quarter shall be equivalent to the average hours paid
per working day in the preceding quarter, excluding overtime.

Refusal.

If the District offers an extra work assignment to a unit member who refuses such offer, the unit
member shall not be offered extra work again until the entire rotation of the appropriate list is
exhausted. No unit member shall be required to accept extra work assignments.

Compensation and Benefits.

A unit member who accepts Extra Work for twenty (20) consecutive days or more shall receive
the same compensation and benefits applicable to that classification, excluding Health and

Welfare benefits, as during the regular work year.

Section 4 - Use Of Unit Members As Substitute Employees.

If the District determines that a unit member will substitute for another unit member within the same

classification, the unit member who performs the substitute work shall be paid at his/her current regular

rate of pay. If the District determines that such substitute work will be provided by unit members, such

work shall be distributed and rotated equitably to unit members within the same classification within the

department or worksite. Such work shall not be subject to the limits described in Section 3, C.

Section 5 - Allowances.

A

Shift Differential.
When one-half (1/2) or more of a unit member's regularly assigned work hours fall after 5:00
p.m., the unit member shall receive a shift differential bonus of five percent (5%) of his/her base

rate of pay for the entire shift.
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Minimum Call-In Time.

Any unit member called in to work on a day when the unit member is not scheduled to work
shall receive a minimum of three (3) hours of pay at the appropriate hourly rate of pay under this
Agreement.

Call-Back Time.

Any unit member who has gone home after completing his/her regular assignment and was not
previously scheduled to work additional hours that day and is called back to work, shall be
compensated for a minimum of two (2) hours of work at the appropriate rate of pay under this
Agreement.

Stand-By Time.

On any day that a unit member is scheduled to be available for stand-by, he/she shall receive
forty-five dollars ($45.00) as compensation for holding himself/herself available. If actually
called in, hours worked will be paid at the appropriate rate or the stand-by allowance, whichever
is greater.

Uniform Allowance.

The District shall provide each unit member whose assignment requires wearing a uniform as
per Board Policy/Regulation #4257.3, an allowance of twenty-five dollars ($25.00) per month
for assigned work months. Such allowance shall be disbursed semi-annually.

Mileage Reimbursement.

Unit members will be reimbursed at the highest rate paid on a mileage basis by the District for
use of their own personal vehicle on District business when authorized by their supervisor.
However, a unit member may choose instead to receive the current Internal Revenue Service
mileage allowance rate. Requests to receive the IRS rate must be made at the same time as the
first claim for reimbursement after each new calendar year. All subsequent claims for that year
will then be reimbursed at the IRS rate. It is understood and agreed that unit member travel
between home and work site is exempt from this provision. This reimbursement shall be
payment in full for all personal vehicle operating, maintenance, repair, insurance and other costs

resulting from such use. Unit members required by the District to use their personal vehicle to
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provide transportation to more than one (1) work site, resulting from employment in one (1)
position, shall be reimbursed upon request at the rate outlined above. It is understood and agreed
that unit member travel to more than one (1) work site which is the result of employment in
more than one (1) position sought by the unit member shall not be reimbursed. Unit members
shall not be required to utilize their personal vehicles to transport students.

Overnight Trips.

Notwithstanding any other provisions of this Agreement, on an assignment that requires an
overnight stay, the unit member shall not be on paid status between the time he/she is relieved of
duty at the end of one (1) day and the time duty resumes the following day. Lodging and meal
expenses for the unit member will be reimbursed by the District as described in Administrative
Procedure #124.

Vehicle Unavailability.

Whenever a unit member is unable to discharge regularly scheduled duties because of
unavailability of an appropriate District vehicle, he/she shall suffer no loss of wages for the day.
However, the unit member may be assigned to other duties during his/her regularly scheduled
hours.

Training.

When the District requires a unit member to take additional training to maintain or improve job
skills or when training is required by an outside agency to maintain necessary licenses or
certificates, the unit member shall be on paid status for the hours involved, excluding out of class
study hours, and shall be reimbursed for necessary expenses. Prior authorization by the
immediate supervisor is required to qualify under this Section. Voluntary training is excluded
from this Section.

Physical Exams.

In the event the District requires a physical examination (including TB tests) as a condition of
employment or the continuation of employment, the District shall assume the full cost of any
such examination. If impossible to schedule during non-work time, unit members shall be

provided with reasonable released time for such a physical exam.
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Instructional Aide/Student Attendant Aide Service to Students Requiring Toileting and Feeding.

Where the duties assigned and performed by an Instructional Aide or Student Attendant Aide
include personally helping a student(s) with exceptional needs to use the toilet and/or feeding a
student(s) with exceptional needs, such Instructional Aide or Student Attendant Aide shall
receive a stipend equaling 10% of his/her daily base rate of pay for each day he/she is scheduled
by the Principal or his/her designee to perform such duties. Payment shall apply to the
Instructional Aide's or Student Attendant Aide’s entire regular shift, unless the Instructional
Aide or Student Attendant Aide is absent.

Specialized Training

Unit members who are assigned to provide specialized physical health care service to a
student(s) with exceptional needs shall be provided with the specialized training necessary.
Such training shall be provided by a school nurse or other qualified professional. If training is
conducted during non-duty hours, the unit member shall be compensated at the appropriate rate
of pay.

Specialized Physical Health Care.

Specialized Physical Health Care procedures are specific health care services identified in a
medical protocol that may be performed on a daily basis to ensure the health and well being of a
student with exceptional needs.

1. Only unit members who are qualified or trained in accordance with Education Code and
Title V provisions may assist students who require specialized physical health care
services.

2. The District shall comply with all Education Code and Title V provisions, so unit
members may work and provide specialized physical health care in a safe, appropriate
environment.

3. As required by Government Code Section 825, the District shall defend a unit member
against any claim or action against him/her, for an injury arising out of an act or
omission occurring within the scope of his/her employment as an employee of the

District, while implementing the provisions of this section.
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Section 6 — Transportation.

A

General Provisions.

The provisions of this Section shall only apply to unit members assigned to the Transportation

Department in the job classifications of Bus Driver and Bus Driver-Special Students. All other

provisions of the Collective Bargaining Agreement also apply to Bus Driver and Bus Driver-

Special Students, unless addressed and modified in this Section.

Assignment.

1.

The District shall determine the routes, bus and driver assignments to maintain the
efficiency of the District’s operations. Regardless of any other provisions in this
Section, the District shall retain the right to assign any bus or route to any unit member.
All bus routes are subject to change throughout the year.

Once a year, prior to the beginning of the school year, all routes will be posted at least
forty-eight (48) hours prior to the bidding process. Drivers with the highest seniority as
a Bus Driver or Bus Driver-Special Students will have first choice of routes. Drivers
will be notified in advance regarding the location, date, and time of the bidding. It is
the responsibility of each driver to attend the bid process at the scheduled time. If that
is not possible, a driver will forfeit his/her right to bid, and a route will be assigned by
the District. Bidding time is unpaid. Any remaining routes or routes that become
available throughout the school year will be assigned by the District. Only a driver
meeting the qualifications required to drive the size and type of vehicle required for a
specific route can bid on said route. Bus Drivers and Bus Drivers-Special Students can
only bid on a route within their job classification.

All drivers shall be provided with six (6) hours of work each day (monthly average)
during their regular work year.

Work assignments that occur on regular school days (Monday through Friday) shall
first be used to provide drivers with the six (6) hour guarantee, on a monthly average.
Work assignments made to fulfill the six (6) hour guarantee, that occur during a

driver’s regular work hours, cannot be declined by the driver.
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The District may utilize one or more Bus Drivers in a relief capacity. The hours of the
relief driver will remain flexible between 5:30 a.m. and 6:30 p.m. each work day in
order to minimize the need for substitutes and meet the needs of the District. Relief
drivers shall be provided with eight (8) hours of work each day during their regular
work year. A relief driver must be qualified to drive any of the District buses, and must
be mountain-certified. A relief driver may be required to perform related duties, as
assigned.

In the event that driver hours are adjusted during the regular work year to exceed the six
(6) hour guarantee on a monthly average, all drivers, on an annual basis shall revert

back to six (6) hours at the beginning of each fiscal year.

Extra Work/Overtime

Work shall be distributed and rotated equitably among available qualified drivers within their

job classification, with consideration given to the efficient operations of the District to

minimizing overtime hours and to meeting the six (6) hour guarantee. If a driver declines work

offered, the driver will be charged for the work on the extra work/overtime eligibility roster. If a

driver cancels assigned work within forty-eight (48) hours of the work, the driver will be

charged for the work on the extra work/overtime eligibility roster. If a driver cancels assigned

work within forty-eight (48) hours of the work, two (2) times during a school year, the driver is

removed from the extra work/overtime eligibility roster for sixty (60) calendar days. This roster

will be posted in the transportation staff room for driver review.

1.

Any driver who cancels an extra work/overtime assignment within forty-eight (48)
hours of the work and provides a doctor’s verification of illness (any costs shall be at
driver’s expense) immediately upon returning to work will be charged for the work
on the extra work/overtime eligibility roster, but the cancellation will not count
toward the driver’s two (2) times during a school year penalty.

Other extenuating circumstances may arise that may need to be determined on a case-
by-case basis. Under these circumstances, the driver may request the Deputy
Superintendent or Director of Classified Personnel review the reason for the

cancellation of work. The Deputy Superintendent or Director of Classified Personnel
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may require verification of the extenuating circumstance. Any costs in obtaining this
verification will be paid by the driver. With the exception of #1 above, the

determination of the District in these cases shall be final.

Saturday, Sunday or Holiday Assignments

Assignments (excluding mountain trips) that occur on Saturday, Sunday or holidays
during the school year, shall be distributed and rotated equitably between qualified
drivers within each job classification. Available assignments will be posted every
Monday (or the first working day of the week) for the upcoming weekend or holiday.
The next morning, beginning at 9:15 a.m., drivers shall meet in the transportation staff
room and in order of seniority will announce their selection. If drivers will be on
assignment or official business during the selection process, they shall notify the
Transportation Dispatcher(s) or designee as designated by the District of their
selection(s) in priority order before leaving that morning. In all other situations, the
driver must be present to participate in the selection process. Selection process time is
unpaid. The following week, selection shall resume where it left off, with the next
driver on the seniority list.

Drivers who are not present the entire work day prior to the assignment for any reason
other than official business will forfeit the work opportunity. If a driver cancels a work
assignment two (2) times during a school year, the driver will be removed from the
rotation for sixty (60) calendar days. Any driver who cancels a Saturday, Sunday or
Holiday assignment and provides a doctor’s verification of illness (any costs shall be at
driver’s expense) immediately upon returning to work for the day prior to the
assignment or the day of the assignment, the driver will forfeit the work opportunity,
and the cancellation will not count toward the driver’s two (2) times during a school
year penalty.

Other extenuating circumstances may arise that may need to be determined on a case-
by-case basis. Under these circumstances, the driver may request the Deputy
Superintendent or Director of Classified Personnel review the reason for the

cancellation of work. The Deputy Superintendent or Director of Classified Personnel
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may require verification of the extenuating circumstance. Any costs in obtaining this
verification will be paid by the driver. With the exception of #2 above, the
determination of the District in these cases shall be final.

Driver Responsibility

All drivers shall notify the Transportation and Personnel Departments with changes of address
and/or telephone number. Failure to provide this information may result in work not being
offered beyond a driver’s minimum guarantee.

Work During Recess Periods

Opportunities (excluding mountain trips) which occur during designated recess periods for Work

Year F shall be offered as follows: Work normally and customarily performed by Bus Drivers-

Special Students shall be offered first to members of that classification, by seniority. Work

normally and customarily performed by Bus Drivers shall be offered first to members of that

classification, by seniority. If such members are insufficient in number, the work shall then be
offered to qualified members of the other bus driving classification by seniority.

1. Summer School routes will be established by the District and bid by seniority prior to
the end of each school year. Unlike regular work year assignments, summer school
assignments will not have a daily hour guarantee. Drivers will be paid for the hours
worked. The District may add or eliminate summer school routes to accommodate
student loads and scheduling changes, as appropriate and necessary. In the event that a
driver’s route is eliminated, the District will make every effort to provide the driver
with work within their current job classification. Seniority lists which are used for the
purpose of assigning summer school shall be terminated at the conclusion of summer
school, and restarted with the most senior member of each classification for the
following year.

Mountain Trips

1. Mountain trip assignments that occur on Saturday, Sunday or holidays during the
school year and during designated recess periods for Work Year F, shall be distributed
and rotated equitably between drivers within each job classification deemed qualified in

all aspects of mountain driving by the District. Awvailable mountain trip assignments
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will be posted every Monday (or the first working day of the week) for the upcoming
weekend or holiday. The next morning, beginning at 9:15 a.m., drivers shall meet in
the transportation staff room and in order of seniority will announce their selection. If
drivers will be on assignment or official business during the selection process, they
shall notify the Transportation Dispatcher(s) or designee as designated by the District of
their selection(s) in priority order before leaving that morning. In all other situations,
the driver must be present to participate in the selection process. Selection process time
is unpaid. The following week, selection shall resume where it left off, with the next
driver on the mountain trip seniority list.

Drivers who are not present the entire work day prior to the assignment for any reason
other than official business will forfeit the work opportunity. If a driver cancels a work
assignment two (2) times during a school year, the driver will be removed from the
rotation for sixty (60) calendar days.

The seniority list which is used for the purpose of rotating mountain trip assignments

shall be terminated at the conclusion of each fiscal year and restarted.

Seniority Lists

All seniority lists which are used for the purpose of rotating work opportunities for Bus Drivers

or Bus Drivers-Special Students shall be terminated at the conclusion of each fiscal year and

restarted with the most senior member of each classification for the following year. The

exception is summer school work (as noted in Section 6, F, 1).

Allowances.
1. Bus Inspection.

Drivers shall be provided at the beginning of their shift the following time for

mandatory vehicle inspection:

Small Buses (32 passenger capacity or less) Fifteen (15) minutes
Buses (more than 32 passenger capacity) Twenty (20) minutes
Bus Upkeep.

Drivers shall be allowed the following time for interior vehicle cleaning during their

work day:
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1

Small Buses (32 passenger capacity or less) Five (5) minutes

Buses (more than 32 passenger capacity) Ten (10) minutes
Drivers shall use their on-duty “layover” (non-driving) time between school runs and
during any work assignment to perform needed bus cleaning. The District will assign
bus washing duties. A driver may be assigned to wash any District bus or District
vehicle. Any bus or vehicle washing outside a driver’s regular work hours must be
authorized by the supervisor or designee, as designated by the District.

Field Trip Compensation.

Unit members in the bus driver classifications, who are assigned field trips, shall be
appropriately compensated for the full duration of their field trip assignment. The field trip
assignment shall begin when the driver leaves the Transportation Department, and shall
conclude when the driver returns to the Transportation Department. In the event that the field
trip assignment requires the unit member to stay overnight, the unit member shall be considered
off duty and on non-paid status from the time that the bus is secured in the evening until the time
the unit member is required to board the bus and resume the field trip assignment on the
following day.

Physical Exams.

If as a condition of maintaining a required school bus driver’s certificate, it is impossible for the
unit member to schedule a physical examination during non-work time within 6:00 a.m. to 6:00
p.m. work day, the unit member shall be compensated for the examination time. Such an
examination must take place at least two (2) weeks before the validity of the school bus driver’s
certificate lapses. Advanced authorization for such an examination is required in order to

receive compensation.

Board Approved 06/06/11
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ARTICLE 17

REIMBURSEMENT FOR LOSS, DAMAGE, OR DESTRUCTION OF

PERSONAL PROPERTY

Section 1 - Coverage.

A

Personal Property.

The District shall reimburse a unit member for loss, damage, or destruction to personal property
of the unit member such as eyeglasses, hearing aides, dentures, watches, and articles of clothing
necessarily worn or carried by the unit member when such damage or loss occurs in the line of
duty without being the unit member's fault.

Other Personal Property.

The District shall reimburse a unit member for loss, damage, or destruction to other personal
property such as cassette recorders, recording tapes and books, or cameras used at the work site
only if such use has been authorized in writing in advance by the Assistant Superintendent
Business Services and such use is directly related to performing one's job.

Vehicles.

Loss or damage to unit member vehicles parked at District facilities or at another assigned work
site shall be reimbursed if loss occurs while the unit member is on duty and without being the

unit member's fault.

Section 2 - Value.

For reimbursement purposes, the value of property shall be its value as of the time of loss or damage.

Loss or damage should be reported to the unit member's supervisor within one (1) workday of the

occurrence except where loss or damage involves personal property authorized for use on the job when it

shall be reported within two (2) days. For purposes of this Section, a "day" is defined as a day on which a

unit member actually reports at his/her regular work site for duty.

Section 3 - Limitations.

Reimbursement is limited to an amount equal to what a reasonable insurance policy deductible would be

for the item involved as determined by the average deductible of three (3) major insurance companies

selected by the District (currently $500) whether or not the item involved is insured or the actual
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deductible amount under unit member's insurance policy, whichever is less. In lieu of a dollar
reimbursement the District may choose to (1) repair damaged personal property or (2) replace lost or
destroyed personal property with similar property of like value.

Section 4 - Procedures.

Procedural requirements established by the District regarding claims for reimbursement must be fulfilled
prior to receipt of reimbursement. Such requirements may include filing a sheriff's report, completing a
Crime/Vandalism Report, obtaining estimates or quotations, etc. Claims shall be filed within ninety (90)
calendar days from the date of occurrence with the District Business Office. The timeline may be
extended at the discretion of the Assistant Superintendent of Business Services or designee.
Reimbursement shall be made by the District within ten (10) work days of receipt by the District Business
Office of all required information from the unit member and the completion of the procedural
requirements mentioned above.

1

I

Board Approved 07/06/09
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ARTICLE 18
VACATIONS

Section 1 - Allowance for Full-Time Unit Members.

Vacation is accrued by unit members in accordance with the schedule set forth below. The schedule is
premised on a twelve (12) month year and eight (8) hours per day.
Unit members in the first 5 years of employment shall earn thirteen (13) days vacation annually.
Unit members in their 6th through 8th year shall earn sixteen (16) days vacation annually.
Unit members in their 9th year shall earn seventeen (17) days vacation annually.
Unit members in their 10th year shall earn eighteen (18) days vacation annually.
Unit members in their 11th year shall earn nineteen (19) days vacation annually.
Unit members in their 12th year shall earn twenty (20) days vacation annually.
Unit members in their 13th year shall earn twenty-one (21) days vacation annually.
Unit members in their 14th year and thereafter shall earn twenty-two (22) days vacation
annually.

Section 2 - Determining Years of Employment.

For purposes of determining years of employment, the first year of employment shall be from initial
employment until the first anniversary date as determined by salary step placement. All subsequent years
shall be determined in accordance with salary step placement each anniversary date. However, a
promotion which results in a reduced step placement on a higher range shall not impair years of service
advancement for purposes of determining earned vacation.

Section 3 - Proportional VVacation For Part-Time Employees.

Unit members whose assignment is less than twelve (12) months and/or less than eight (8) hours per day
shall earn paid vacation each fiscal year proportional to the full work year. A copy of the computation
formula can be obtained in the Business Office and shall be distributed annually.

Section 4 - Computation For A Full Work Year.

A full year is defined as two thousand eighty-eight (2,088) hours based on 21.75 working or holiday days
per month which is one hundred seventy-four (174) hours per month. Therefore, total annual hours in

regular paid status as related to two thousand eighty-eight (2,088) hours shall determine proportional
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vacation earnings for unit members assigned less than eight (8) hours daily for twelve (12) months.

Section 5 - Use or Payment.

Unit members working less than twelve (12) months will be paid annually for their vacation
days in excess of their normally assigned working days. Such payment will be made periodically during
non-work recess periods with the balance paid no later than the 1W pay warrant. This restriction on use
or payment shall not apply to a unit member who requests and otherwise qualifies to receive a donation of
Catastrophic Leave, but must first exhaust all vacation hours.

Earned vacation for twelve (12) month unit members will be credited to the unit member's
record at the end of each fiscal year. No unit member may accumulate more than a maximum number of
days of vacation equal to two (2) years of earned vacation as of August 31. However, there shall be no
loss of accrued vacation if the unit member is not permitted by the District to take earned vacation.

Twelve (12) month unit members will take their vacation as scheduled and approved by their
immediate supervisor. Vacations will be scheduled at the convenience of the District and as nearly as
possible at the convenience of the unit member. A twelve (12) month unit member who provides his/her
supervisor with written summer vacation date preferences by April 15, shall receive by May 15 a
confirmed summer vacation schedule.

I

I

Board Approved 02/16/99
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ARTICLE 19

DISCIPLINARY PROCEDURES

Section 1 - Right to Discipline.

The District may impose discipline on a permanent employee in accordance with the terms of this Article
consistent with and subject to provisions of the Education Code. For purposes of the procedures set forth
herein, discipline is deemed to be suspension without pay for more than three (3) days, involuntary
demotion (except layoff), or termination.

Section 2 - Exclusion of Probationary Employees.

The provisions of this Article apply only to permanent employees. Probationary employees are subject to
disciplinary action up to and including termination without appeal at the sole discretion of the District.

Section 3 - Remediation Effort.

It is recognized that an effort at remediation should have been made by the District prior to
terminating a permanent employee. Examples of such efforts include verbal and/or written warnings,
suspension with or without pay, or any other appropriate effort to correct or remediate an employee's
unsatisfactory fulfillment of his/her job responsibilities, unsatisfactory attendance or unsatisfactory
personal conduct.

It is also recognized and agreed that certain acts and/or omissions by an employee may, by their
very nature and/or degree, be serious enough to warrant immediate discipline consistent with Section 5 of
this Article. In such situations the District may move to immediately discipline the employee without
making any effort at remediation.

Section 4 - Informal Hearing.

A permanent employee may request an informal hearing with his/her immediate supervisor prior to the
imposition of discipline by the District. If requested, such a hearing will be held.

Section 5 - Right to Suspend.

The District retains the right to suspend an employee, with or without pay, without warning
when the health and/or welfare of the employee, students, the public, or other employees is endangered
by the continued presence of the employee, and/or where the employee's presence is a danger to the

property of the District or others, and/or in cases of aggravated insubordination. Suspension without pay
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for causes other than those listed above shall be made only in accordance with the procedures set forth in
this Article. Suspensions shall be made by the Superintendent or his/her designee(s).

Any employee charged with the commission of any sex offense as defined in Education Code
Section 44010 or any narcotics offense as defined in Section 44011 of the Education Code by complaint,
information or indictment filed in a court of competent jurisdiction may be suspended as provided for in
Section 45304 of the Education Code.

This Article shall not be construed to diminish the District's authority to take disciplinary action
in accordance with the law, including such actions as authorized by Education Code Sections 44010,
44011, and 45304.

Section 6 - Causes.

Any employee designated as a permanent employee shall be subject to disciplinary action for cause as
prescribed by rule or regulation of the Board of Education. The Board's determination of the sufficiency
of the cause for disciplinary action shall be conclusive. Current causes prescribed by the Board include,

but are not limited to, the following:

A Unsatisfactory attendance, such as:
1. Repeated absence without notification.
2. Excessive absence.
3. Repeated unexcused absence or tardiness.
4. Abuse of sick leave privilege.
5. Incarceration which adversely affects job performance.
B. Unsatisfactory personal conduct, such as:
1. Conviction of a crime carrying felony punishment even though such punishment may

not be imposed.

2. Conviction of any crime involving moral turpitude.

3. Discourteous, offensive, or abusive conduct or language toward another employee, a
pupil or a member of the public.

4, Dishonesty.

5. Reporting to work while intoxicated, possession of an open container of an alcoholic
88



10

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

26

27

28

10.

11.

12.

13.

14.

15.

16.

beverage on District property, or in a District-owned vehicle, or working while under
the influence of alcohol.

Addiction to the use of narcotics or habit forming drugs or reporting to work or
working while under the influence of a drug which interferes with job performance.
Conviction (or proof of commission) of any sex offense as defined in Education Code
44010, or a conviction (or proof of commission) under Penal Code 261.5.

Conviction (or proof of commission) of any narcotics offense as defined in Education
Code 44011, or a conviction (or proof of commission) under Health and Safety Code
11361.

Falsifying any information supplied to the District including, but not limited to,
information supplied on application forms, employment records, or any District
records.

Altering or falsifying records of the District.

Repeated malingering during the course of a normal working day.

Engaging in political activities while on a work duty status.

Release of personal information concerning any employee or any pupil who is not
his/her own child or ward to any person other than teacher or administrator in the
school which the pupil attends or is enrolling.

Excessive fraternizing with students.

Possession of a deadly or dangerous weapon on school grounds.

Offering anything of value or offering any service in exchange for special treatment in
connection with the employee's job or employment, or accepting anything of value or
any special service in exchange for granting any special treatment to another employee
or to any member of the public. The term "conviction" as used above shall mean
conviction in trial court based upon a plea of guilty or nolo contendre or a finding of

guilty after a court or jury trial.

Unsatisfactory fulfillment of job responsibilities, such as:

1.

Incompetency or inefficiency in the performance of the duties of the position.
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2. Insubordination (including, but not limited to, refusal to do assigned work).

3. Carelessness or negligence in the performance of duty, or in the care and use of District
property.

4. Misuse or misappropriation of District property.

5. Willful violation of the Education Code, Title V of the California Administrative Code,

any other code or administrative code of California, or any rules of the Governing
Board.

6. Denial, suspension, revocation or non-renewal of a license, permit or any other
document(s) required by the nature of the position.

7. Receipt by the District from the District's insurance carrier of a request in writing for an
endorsement excluding the employee from coverage under the District's insurance
policy while driving a motor vehicle because of increased risk due to the employee's

poor driving record.

8. Violation of firearms guidelines for Security Guards.
9. Physical inability to perform duties of the assignment.
10. Refusal to take a physical examination (at District expense) when requested to do so in

writing by direction of the Board of Education.
D. Other reasons, such as:
1. Advocacy of overthrow of federal, state or local government by force, violence or other
unlawful means.
2. Membership in the Communist Party.

Section 7 - Notification.

Employees shall receive written notification of the District's intent to discipline prior to such
action becoming effective in all cases other than those situations set forth above involving the District's
right to suspend. Employees charged solely with incompetency or inefficiency, and who request a formal
hearing, will continue in paid status until a final decision is rendered. Notwithstanding the foregoing, if
an employee requests and is given an extension beyond the hearing date set by the hearing officer, the

employee may be placed in unpaid status effective the day after such hearing date.
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With the notice of intent to discipline, the employee shall receive notice of the effective date of
the intended action, a statement of the specific acts and/or omissions upon which the proposed
disciplinary action is based, the date by which the employee may respond either orally or in writing, and
copies of documents and other materials which support the proposed action.

A Following the employee's response, if any, a determination will be made by the District as to the
appropriate disciplinary action, if any.

B. If the District determines action should be taken, the employee shall receive in person, or be sent
by certified mail, notice of this determination accompanied by notice of the effective date of the
action, a statement of the specific acts and/or omissions upon which the disciplinary action is
based, copies of documents and other materials which support the action, and a statement
advising the employee of the employee's right to a formal hearing wherein the employee shall
have the right either to self-representation or to representation by an Association representative,
or legal counsel.

C. If the employee desires a formal hearing, the employee must sign and return a written request for
such within the ten (10) workdays following the personal delivery or mailing of this notice.
Failure to comply with these time limits shall result in the employee's waiver of his/her right to a
formal hearing.

Section 8 - Formal Hearing.

All formal disciplinary hearings shall be held before a hearing officer mutually selected and agreed to by
the parties to this Agreement. The hearing shall be closed unless at the time the hearing is requested by
the employee a written request for an open hearing is submitted to the District. The hearing officer shall
set the time and place of the hearing. The costs of the compensation to the hearing officer and the
reimbursement of the hearing officer's travel and subsistence expenses, as well as the cost of a hearing
room, shall be equally shared by the parties to this Agreement. The following guidelines shall be used in
conducting hearings:

A Oral evidence shall be taken only on oath or affirmation.

B. Each party shall have the right to call and examine witnesses; to introduce exhibits; to cross-

examine opposing witnesses; to recall any witness regardless of which party first called him/her
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to testify; and to rebut the evidence against him/her. If the accused employee does not testify in
his/her own behalf, s/he may be called and examined as if under cross-examination.

The hearing need not be conducted according to technical rules relating to evidence and
witnesses. Any relevant evidence shall be admitted if it is the sort of evidence on which
responsible persons are accustomed to rely in the conduct of serious affairs, regardless of the
existence of any common law or statutory rule which might make improper the admission of
such evidence over objection in civil actions. Hearsay evidence may be used for the purpose of
supplementing and examining other evidence but shall not be sufficient standing by itself to
support a finding unless it would be admissible over objection in civil actions. The rules of
privilege shall be effective to the extent that they are otherwise required by statute to be
recognized at the hearing. Irrelevant and unduly repetitious evidence shall be excluded.

The hearing shall be conducted in the English language. The proponent of any testimony to be
offered by a witness who does not speak English proficiently shall provide an interpreter and
bear the cost of the interpreter. Upon completion of the hearing, the hearing officer shall prepare
Findings of Fact and Conclusions of Law that constitute the results of the hearing, and form a
basis for the decision of the Board of Education. The decision of the Board of Education shall

be final.

Section 9 - Summary Discipline.

Summary discipline shall be defined as a suspension without pay for not more than three (3)
days. When practical, such action shall be initiated by written notice from the Deputy
Superintendent.

Within ten (10) work days of receipt of a summary discipline notice, the unit member shall have
the right to appeal said discipline in writing to the Superintendent or his/her designee. Within
five (5) work days after the response to the appeal referenced above, the unit member shall have
the right to appeal in writing to the Board of Education. The Board may hear the appeal,
designate one (1) of its members to hear the appeal, or designate a hearing officer to hear the
appeal on its behalf. The hearing officer shall not be an employee of the Jurupa Unified School

District. The Board's determination shall be conclusive and final.
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C. It is expressly understood that the application of this Section shall be exclusively for corrective
or remediative purposes. Alleged discriminatory or arbitrary application of this Section shall be
grievable if a grievance is filed prior to an appeal being sent to the Board of Education. The
matter shall not be considered by the Board if a grievance is appropriately filed.

D. Failure of a unit member to appeal summary discipline shall not prejudice the unit member's
right to defend allegations in subsequent hearings.

Section 10 - Non-Grievability.

The procedures provided for herein regarding discipline are intended to provide due process and to be
exclusive and, therefore, shall take the place of access to the grievance procedure(s) as set forth in this
Agreement.

1

I

Board Approved 02/16/99
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ARTICLE 20

COMPLETION OF MEET AND NEGOTIATION

During the term of this Agreement, the Association expressly waives and relinquishes the right
to meet and negotiate and agrees that the District shall not be obligated to meet and negotiate with respect
to any subject or matter whether referred to or covered in this Agreement or not, even though such subject
or matters may not have been within the knowledge or contemplation of either or both the District or the
Association at the time they met and negotiated on and executed this Agreement, and even though such
subjects or matters were proposed and later withdrawn. Benefits provided to unit members by written
District policies which were in effect on August 1, 1976 and which fall within the scope of negotiations
will be continued during the term of this Agreement unless changed by this Agreement.

Nothing in this Article shall preclude the parties from meeting and negotiating for the purpose of
arriving at a new or amended Agreement for the following year or years. Nothing contained herein shall
preclude reopening of negotiations if the scope of negotiations is expanded by a final decision of PERB
or a court having jurisdiction.

Addition to or amendment of this Agreement may be consummated only by mutual consent of
the parties.

In the event that new legislation regarding scope of the collective bargaining law becomes
effective during the term of this Agreement, both parties agree to meet and negotiate on matters
specifically added to the scope.

The failure of the District to insist on strict compliance or performance of any of the terms and
conditions in this Agreement shall not be deemed a waiver of any right or remedy the District may have
for any subsequent breach or default of such terms and conditions.
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Board Approved 02/16/99
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ARTICLE 21
DURATION

Section 1 - Duration.

This Agreement shall remain in full force and effect up to and including June 30, 2017 and thereafter
shall continue in effect until superseded by a subsequent Agreement. If either party wishes to modify,
amend or add to this Agreement, that party must notify the other party of such intent by March 15, 2015.

Section 2 - Reopeners.

The parties agree to reopen negotiations for the 2015-2016 and 2016-2017 fiscal years on Article
13-Classified Salary Schedule, Applications and Ranges.

The parties further agree that for the duration of this Agreement, to reopen negotiations on
Article 15— Health and Welfare Benefits upon the written request of the Association.

Additionally, during the 2015-2016 and 2016-2017 fiscal years either party may select two (2)
additional Articles to reopen.
"

I

Board Approved 06/02/2014
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ARTICLE 22

SUPPORT OF AGREEMENT

Section 1 - Mutual Trust and Respect

The District and the Association are committed to maintaining a relationship based on mutual trust and
respect. The Parties agree that the “interest based” approach to problem solving and negotiations such as
that developed by the California Foundation for Improvement of Employee-Employer Relations (CFIER)
is a desirable approach for the Parties to use.

Section 2 - Periodic Meetings

The District and the Association shall continue to meet periodically to discuss items of interest and
concern. Such meetings are not intended to impose a duty to bargain on either party during the term of
this Agreement or to create a waiver of the duty to bargain otherwise agreed to by the parties.

Section 3 - Mutual Support of Agreement

The District and the Association agree that it is to their mutual benefit to encourage the resolution of
differences through the meet and negotiation process. Therefore, it is agreed that both parties will
support this Agreement for its term and will not appear before the District's Board to seek change or
improvement in any matter subject to the meet and negotiation process except by mutual agreement of the
District and the Association.

1

I

Board Approved 02/16/99
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ARTICLE 23
SEVERABILITY

Section 1 - Savings Clause.

If during the life of this Agreement, there exists or comes into existence any applicable law or any
applicable rule, regulation, or order issued by governmental authority other than the District which shall
render invalid or restrain compliance with or enforcement of any provision of this Agreement, such
provisions shall be immediately suspended and be of no effect hereunder so long as such law, rule,
regulation, or order shall remain in effect. Such invalidation of a part or portion of this Agreement shall
not invalidate any remaining part, parts, or portions which shall remain in full force and effect.

Section 2 - Replacement of Severed Provision.

In the event of suspension or invalidation of any part or portion of this Agreement, the parties agree to
meet and negotiate within thirty (30) days after such determination for the purpose of arriving at a
mutually satisfactory replacement for such part or portion.

1

I

Board Approved 02/16/99
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ARTICLE 24
NOTICE

Section 1 - Notice.

Whenever provision is made in this Agreement for the giving, serving or delivering of any notice,
statement, or other instrument, the same shall be deemed to have been duly given, served, or delivered,
either upon personally delivering or by mailing the same by United States registered or certified mail
(return receipt requested) to the party entitled thereto at the address as set forth below:
DISTRICT: DEPUTY SUPERINTENDENT

Personnel Services

Jurupa Unified School District

4850 Pedley Road

Jurupa Valley, CA 92509
ASSOCIATION: PRESIDENT, CSEA CHAPTER #392

c/o California School Employees Association

P.O. Box 33240

Riverside, CA 92519

Either party may change the address to which notice shall be given by notice sent in accordance

with the provisions of this Article.
"

I

Board Approved 10/20/03
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APPENDIX A
Jurupa Unified School District
Personnel Services

CLASSIFIED INVOLUNTARY TRANSFER NOTIFICATION FORM

Employee Name:

Position/Title:

NOTICE OF TRANSFER
From: To: Effective Date:
(Current Site) (New Site)
Hours From: To:
Current Supervisor Deputy Superintendent or Director of Classified Personnel

CSEA-JUSD Contractual Agreement Article 10, Section 3-Involuntary Transfer

A unit member may be transferred from one (1) position to another in the same classification at the discretion of the
District provided that such action shall be taken neither for punitive nor preferential reasons nor be otherwise inconsistent
with applicable law. Unit members will be notified of an impending involuntary transfer by use of the Classified Involuntary
Transfer Notification Form.

If requested in writing prior to an involuntary transfer, a unit member shall be given written reasons for the
impending transfer. Transfers shall not be used as a device to alter the sequence of impending layoff. Transfers shall not
change the unit member's anniversary date, accumulated vacation credit, or in any other manner reflect adversely upon
his/her rights.

Unit members shall receive a minimum of five (5) days notice prior to the effective date of their involuntary transfer
unless there is mutual consent between the District and Association for an immediate transfer. Upon written request of the
unit member, a conference will be held with the unit member, his/her chosen representative, and the appropriate supervisor to
discuss the transfer.

I request written reasons for the impending transfer. Yes No
I request a conference. Yes No
Comments:
Employee Signature Date
Distribution: Personnel

Employee

Supervisor

CSEA Chapter #392




APPENDIX B

Personnel Services Procedure #407
Page 1 of 2

CATASTROPHIC LEAVE
CLASSIFIED EMPLOYEES

Section 1 — Eligibility. A unit member who suffers from a catastrophic injury or illness that is
expected to incapacitate the unit member for an extended period of time (more than ten days), or
who is required to take time off from work to provide care for an immediate family member who
suffers from a catastrophic injury or illness, shall be eligible to receive Catastrophic Leave
(donated sick leave) subject to the restrictions and conditions outlined below.

A The unit member to receive donated sick leave must have exhausted all
entitlement to sick leave or any other form of paid leave and must be on unpaid
status. He/she must be in a true catastrophic condition.

B. The unit member must be a permanent, not probationary, employee.
Section 2 — Purpose. The sole purpose of this leave is to provide an infusion of monetary

support. The purpose of the leave is not to extend leave timelines, increase entitlement to health
and welfare benefits, or to supplement or enhance any related benefit.

Section 3 — Sick Leave Bank. Unit members may donate accumulated sick leave (as opposed to
“advanced”) to a Sick Leave Bank. This donation shall be irrevocable. In order to make a
donation a unit member must file a “Sick Leave Bank Deposit Form” in the payroll department
of the Business Office. This form shall be developed and approved by the District. The payroll
department staff shall then deduct the specified sick leave and deposit it in the Sick Leave Bank.
Donations to the Sick Leave Bank shall be from prior years’ accumulations and shall not be
donated to a specific unit member.

A The sick leave donor may not donate sick leave that would cause his/her personal
accrued sick leave balance to fall below ten (10) days.

B. Donated sick leave may not be used for industrial illness or injury absences.

C. Donations to the Bank will be made in full or half-day increments. Withdrawals
will also be made in full or half-days.

Section 4 — Requests for Sick Leave Donation. A unit member who meets the eligibility
requirements for Catastrophic Leave may request donation of sick leave from the Sick Leave
Bank by submitting a “Sick Leave Bank Request for Donation Form” to the payroll department
in the Business Office. The request shall clearly specify the circumstances of the catastrophe and
the amount of sick leave requested. Appropriate written verification of the catastrophic illness or




injury must be included with the request. The unit member should be prepared to provide
additional documentation on the nature and severity of the illness or injury, if requested.

A.

A committee consisting of one District representative and two representatives
appointed by the Association President shall be established each fiscal year. One
member shall be selected as chairperson, another shall serve as recorder. Minutes
shall be kept. The committee shall consider all requests for sick leave donation.
The committee may grant, partially grant, or reject a request. Decisions shall
require a majority vote. The decision of the committee is final and not grievable.
A written copy of the committee’s decision shall be provided to the payroll
department so that the sick leave can be transferred from the Sick Leave Bank to
the member’s account, if necessary. Donated sick leave will not be applied
retroactive to the current available pay period.

The maximum number of sick days that the committee can approve for use by a
unit member shall not exceed ninety (90) per individual per catastrophe. Unused
sick leave shall be returned to the Sick Leave Bank.

A unit member who uses a donated sick leave day shall be paid at his/her regular
daily rate. No distinction shall be made as to the differing pay rates of the donors
or recipients.

A unit member may not receive the benefits of this leave while receiving monies
from Workers” Compensation.

Each year the Business Office shall provide the Association with a statement of
the number of days in the Bank as of September 1 of that year and the number of
days used in the previous fiscal year.

Effective: April 12, 1993



APPENDIX C

MEMORANDUM OF AGREEMENT
BETWEEN
CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION
AND
JURUPA UNIFIED SCHOOL DISTRICT

The Parties agree that the attached Memorandum of Agreement signed 9/14/04
concerning salary parity shall be extended through the duration of this Agreement.

i ( Dl

For CSEA £f For the Distribt W%

12 ~1l-0¢( L2 -1/-Dle

Date Date




MEMORANDUM OF UNDERSTANDING
. BETWEEN
CALIFORNIA SCHOOL EMPLOYEES ASSOCLATION
JURUPA UNIFIED SCHOOL DISTRICT

The intent of this memorandum is to maintain salary parity between employee groups
(classified, certificated, confidential, management and administrative).

Because of the impact of the State financial crisis on the District budget, the Parties
recognize that the District was not in a financial position to offer a comparable salary
increase to the Classified Bargaining Unit for the 2002-2003 fiscal year,

The Parties acknowledge however that another employee group received a salary increase
for the 2002-03 fiscal year equivalent to a 2% salary increase effective February 1, 2003.
Accordingly, the.Jurupa Unified School District and California School Employees
Association have agreed to satisfy the terms of the Memorandum of Understanding dated
July 10, 2003 by the following: The Jurupa Unified School District and California
School Employees Association have agreed to a classified employee salary increase of
2% with 1% effective July 1, 2002 and another 1% increase effective July 1, 2003.

The Parties further agree that if any other employee group who received a salary increase
for the 2002-2003 fiscal year, receives another salary increase on or off schedule during
the duration of this 2002 successor agreement, CSEA unit members shall receive an
equivalent salary increase. However, the Parties agree that any contract modification that
is made in an agreement with the other employee group to offset the cost of any salary
enhancement shall be deducted when calculating the salary percentage increase for CSEA
unit members. .

Furthermore, it is understood that ifthe management and/or confidential employee

group(s), receive a different salary percent increase on or off schedule during the duration
of this 2002 successor agreement, CSEA unit mermbers shall receive the equivalent of any
larger percent increase.

For CSEA 70%; For Pt
0?/;:75/:0,-/, a?//{%/

Date ' ‘ Date




APPENDIX D

MEMORANDUM OF AGREEMENT
BETWEEN
CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION
AND
JURUPA UNIFIED SCHOOL DISTRICT

The Parties agree that the attached Memorandum of Agreement signed 7/10/03

concerning parity of unit member benefit allowances shall be extended through the
duration of this Agreement.

W (ﬁmm%

For CSEA y J For the Distriét

(211770 (2o

Date Date




MEMORANDUM OF UNDERSTANDING
BETWEEN
CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION
AND
JURUPA UNIFIED SCHOOL DISTRICT

For the 2002-2003 fiscal year, if the District pays to offset increased insurance rates for
any. employee group above the $4700 District contribution per full time employes, the
Parties agree to extend similar benefit to the Classified Bargaining Unit by use of the
following formula.

Any overage amount will be determined on June 30, 2003 or upon Board ratification of
agreements with all other employee groups for the 2002-2003 fiscal year, whichever is
later. The overage will then be divided by the number of Full Time Equivalent (FTE)
employees within that employee group who were hired on or before June 30, 2003, and the
resulting amount per FTE will be multiplied by the number of qualifying classified
bargaining unit members on a pro-rated basis, pursuant to the Collective Bargaining
Agreement. The resulting amount will be held in 2 CSEA Health and Welfare benefit
account to be used.beginning July 1, 2003 for qualified unit members as defined by the
Collective Bargaining Agreement.

The Parties further agree that if another employee group receives a negotiated increase in
unit member allowance during the duration of the 2002 Successor Agreement, CSEA unit

members shall receive equivalent increases on a pro-rated basis per the formula described
above, pursuant to the Collective Bargaining Agreement.

For CSEA For the Distriét

07/;0/03 - ’%gﬂv_&

Date Date




APPENDIX E

Memorandum of Understanding
Between
California School Employees Association Jurupa 392
And
Jurupa Unified School District

This Memorandum of Understanding (MOU) is entered into this 25th day of April, 2011, by and
between the California School Employees Association and its Jurupa Chapter 392 (“*CSEA™) and
the Jurupa Unified School District (“District™) (collectively “Parties™) to settle negotiations for
the 2010-2011 contingency language and the 2011-2012 school year. The Parties acknowledge
that there is a budget shortfall due to the ongoing fiscal crisis in California.

The Parties agree to the following:

¢ To avoid classified layoffs and reduce the number of classified furlough days, the Parties
agree that step movement on the classified salary schedule will be frozen for the
2011-2012 school year (savings of approximately $250,000). The step movement will
resume for the 2012-2013 school year at the 2010-2011 (July 1, 2010} placement. This

MOU has no impact on longevity payments.

¢ To avoid classified layoffs and reduce the number of classified furlough days, the Parties
agree that the classified work years, referenced in Article 13, shall be reduced by four (4)
unpaid furlough days for the 2011-2012 school year for all bargaining unit members. In
addition, classified employees will have one mandatory day off with pay. The actual
calendar days will be negotiated with CSEA. The payroll reduction for the four (4)
unpaid furlough days will be spread equally over the 2011-2012 school year,

¢ The Parties agree that classified employees will not lose vacation, holiday pay, sick leave,
stipends, shift differential or other benefits they would have otherwise received during
the 2011-2012 school year as a result of the unpaid reduction in work year. Neither
vacation time, nor any other leave, may be used such that the unpaid reduction in work

year becomes paid days.

o The Parties agree that the savings generated from the 2007-2008 Supplemental Classified
Early Retirement Plan (SCERP) incentive ($130,635), will be distributed as a one-time,
off-schedule payment to each unit member in accordance with the Agreement dated
March 21, 2008.

o The Parties agree that the savings generated from the 2009-2010 Supplemental Classified
Early Retirement Plan (SCERP) incentive ($41,000), will be deposited into the Classified

Health and Welfare Pool.



MOU -

Page 2

April 25, 2011

The Parties agree any savings realized from the 2010-2011 SCERP will be deposited into
the Classified Health and Welfare Pool.

The Parties agree that the District will make a one-time contribution to the Classified
Health and Welfare Pool of $71,000, to offset 118ing costs.

The Parties agree that monies will be distributed from the Classified Health and Welfare
Pool to help offset rising medical costs, for eligible unit members in the 2011-2012 fiscal

year.

© The health and welfare benefit allowance will be increased by $500.00, from
$5,800.00 to $6,300.00, per eligible full-time equivalent unit member, one time,
for the 2011-2012 fiscal year.

© The 2011-2012 health and welfare benefit allowance wil] be pro-rated to eligible
unit members whose employment is regularly less than eight (8) hours per day.

© All terms and conditions will apply in accordance with the Collective Bargaining
Apgreement.

© The Parties agree that the Classified Health and Welfare Poal will be charged for
this one-time increase in the health and welfare benefit allowance (approximately

$350,000). |

There will be no classified layoffs or reduction in hours for the 2011-2012 school year,
unless the Base Revenue Limit as calculated from the ADA decreases in excess of $349

per student.

The Parties agree that the total package reduction percentage outlined in this agreement
will not exceed the amount taken by any other bargaining unit, management, cabinet, or
confidential/exempt employee group.

The Parties agree that this MOU satisfies the “me too” MOU’s on salary and health and
welfare parity with the certificated bargaining unit,

Contingency Language

The projection for the 2011-2012 District Budget on March 21, 2011, (Second Interim Financial
Report), is based on the following assumptions:

¢ 2011-2012 unfunded 1.67% COLA will result in a loss of $19 per ADA.
¢ Reduction of $330/ADA to the Revenue Limit ongoing,

e 2011-2012 Revenue Limit per student is expected to be $4,862, with an enrollment
of 19,962, and average daily attendance funded at 19,096.9.



MOU April 25, 2011
Page 3

After the State Budget is adopted, the District will revise the 2011-2012 District Budget to
incorporate any changes that have been made. At that time, the Parties agree to meet and
negotiate any increases or decreases in the funding level (through chan ges in Revenue Limit;
categorical funding that impacts the general fund encroachment; increased flexibility that the

District can take advantage of, etc.).

This MOU shall expire June 30, 2012, unless mutually negotiated and agreed upon by the
parties.

For CSEA For the Disfrict

o451 | 4-25-11

Date Date




APPENDIX F

Memorandum of Understanding
Between
California School Employees Association Jurupa 392
And
Jurupa Unified School District

This Memorandum of Understanding (MOU) is entered into this 11th day of April, 2012, by and between the
California School Employees Association and its Jurupa Chapter 392 (“CSEA”) and the Jurupa Unified School
District (“District”) (collectively “Parties”) to settle negotiations for the 2012-2013 school year. The Parties
acknowledge that there is a budget shortfall due to the ongoing fiscal crisis in California.

The Parties agree to the following:

To avoid classified layoffs and reduce the number of classified furlough days, the Parties agree that the

classified work years, referenced in Article 13, shall be reduced by three (3) unpaid furlough days for the
2012-2013 school year for all bargaining unit members. The actual calendar days will be negotiated with
CSEA. The payroll reduction for the three (3) unpaid furlough days will be spread equally over the 2012-

2013 school year.

The Parties agree that classified employees will not lose vacation, holiday pay, sick leave, stipends, shift
differential or other benefits they would have otherwise received during the 2012-2013 school year as a
result of the unpaid reduction in work year. Neither vacation time, nor any other leave, may be used such
that the unpaid reduction in work year becomes paid days.

To avoid classified layoffs and reduce the number of classified furlough days, the Parties agree that step
movement on the classified salary schedule will be frozen for the 2012-2013 school year (savings of
approximately $252,000). The step movement will resume for the 2013-2014 school year at the 2010-2011

(July 1, 2010) placement. This MOU has no impact on longevity payments.

To avoid classified layoffs and reduce the number of classified furlough days, the Parties agree that the
savings generated from the 2007-2008 Supplemental Classified Early Retirement Plan (SCERP) incentive

($130,635), will be distributed as follows:
o $115,403 will be applied to reduce the classified share of the 2012-2013 budget shortfall.

o $15,232 will be deposited into the Classified Health and Welfare Pool.

The Parties agree any savings realized from the 2011-2012 SCERP will be deposited into the Classified
Health and Welfare Pool.

The Parties agree that monies will be distributed from the Classified Health and Welfare Pool to help offset
rising medical costs, for eligible unit members in the 2012-2013 fiscal year.

o The health and welfare benefit allowance will be increased by $700.00, from $5,800.00 to
$6,500.00, per eligible full-time equivalent unit member, one time, for the 2012-2013 fiscal year.

© The 2012-2013 health and welfare benefit allowance will be pro-rated to eligible unit members
whose employment is regularly less than eight (8) hours per day.

o Allterms and conditions will apply in accordance with the Collective Bargaining Agreement.

o The Parties agree that the Classified Health and Welfare Pool will be charged for this one-time
increase in the health and welfare benefit allowance (approximately $482,000 including fixed

charges incurred by the District).



e  There will be no additional classified layoffs or reduction in hours for the 2012-2013 school year as long as
the total state reductions do not exceed the contingency assumptions below.

o The “no layoff guarantee” does not apply to classified unit members who were laid off by Board action on
April 2, 2012, with an effective date of July 1, 2012.

The “no reduction in hours guarantee” does not apply to classified unit members who were reduced in
hours by Board action on April 2, 2012, with an effective date of July 1, 2012.

o The Parties agree that the total package reduction percentage outlined in this agreement will not exceed the
amount taken by any other bargaining unit, management, cabinet, or confidential/exempt employee group.

Contingency Language

The projection for the 2012-2013 District Budget on March 12, 2012, (Second Interim Financial Report), is based
on the following assumptions:

e 2012-2013 unfunded 3.17% COLA.

e Reduction of $370/ADA to the Revenue Limit ongoing,.

e $1.7 million cut due fo the elimination of state transportation funding (whether or not the amount is
calculated by ADA).

e 2012-2013 Revenue Limit per student is expected to be $4,848, with an enrollment of 19,584, and
average daily attendance funded at 18,951.

After the State Budget is adopted, the District will revise the 2012-2013 District Budget to incorporate any changes
that have been made. At that time, the Parties agree to meet and negotiate any increases or decreases in the funding
level (through changes in Revenue Limit; categorical funding that impacts the general fund encroachment;
increased flexibility that the District can take advantage of, etc.). If the education tax initiative passes in November
of 2012, the Parties agree to meet and negotiate the effect on the District Budget.

This MOU shall expire June 30, 2013, unless mutually negotiated and agreed upon by the parties.

Aiara trma) Uyﬂﬁ SN
For CSEA For the District W / )

04-11-2012 M [, 20/ 3

Date Date '




APPENDIX F1

Memorandum of Understanding
Between
California School Employees Association Jurupa 392
And
Jurupa Unified School District

The Parties acknowledge that on April 2, 2012, the Jurupa Unified School District Board of Education eliminated
secondary (middle and high school) home-to-school transportation and increased the walking distance for

elementary students to two (2) miles.

The Parties agree to the following adjustments to Article 16, Hours, Overtime, Extra Work and Allowances,
Section 6-Transportation, B-Assignment, of the Collective Bargaining Agreement as follows:

3. All Bus Drivers-Special Students shall be provided with six (6) hours of work each day (monthly average)
and all Bus Drivers shall be provided with four (4) hours of work each day (monthly average) during their

regular work year.

4. Work assignments that occur on regular school days (Monday through Friday) shall first be used to provide
Bus Drivers-Special Students with the six (6) hour guarantee and Bus Drivers with the four (4) hour
guarantee, on a monthly average. Work assignments made to fulfill the six (6) hour guarantee for Bus
Drivers-Special Students and the four (4) hour guarantee for Bus Drivers that occur during a driver’s
regular work hours, cannot be declined by the driver.

6. In the event that driver hours are adjusted during the regular work year to exceed the six (6) hour guarantee
for Bus Drivers-Special Students and the four (4) hour guarantee for Bus Drivers on a monthly average, on
an annual basis all Bus Drivers-Special Students shall revert back to six (6) hours and all Bus Drivers shall

revert back to four (4) hours at the beginning of each fiscal year.

The Parties agree to the following adjustments to Article 16, Hours, Overtime, Extra Work and Allowances,
Section 6-Transportation, C-Extra Work/Overtime, of the Collective Bargaining Agreement as follows:

Work shall be distributed and rotated equitably among available qualified drivers within their job classification,
with consideration given to the efficient operations of the District to minimizing overtime hours and to meeting
the six (6) hour guarantee for Bus Drivers-Special Students and four (4) hour guarantee for Bus Drivers. Ifa
driver declines work offered, the driver will be charged for the work on the extra work/overtime eligibility
roster. If a driver cancels assigned work within forty-eight (48) hours of the work, the driver will be charged
for the work on the extra work/overtime eligibility roster. If a driver cancels assigned work within forty-eight
(48) hours of the work, two (2) times during a school year, the driver is removed from the extra work/overtime
eligibility roster for sixty (60) calendar days. This roster will be posted in the transportation staff room for

driver review.

The Parties agree that the aforementioned adjustments to Article 16 shall continue in effect until the District
restores regular education secondary home-to-school transportation with the exception of safety stops.

Mana Souna WW

For CSEA For the Distridt \U/ /
04-11-2012 W /l, 20/ 2

Date Date




APPENDIX G

Memorandum of Understanding
Between
California School Employees Association Jurupa 392
And
Jurupa Unified School District

This Memorandum of Understanding (MOU) is entered into this 2nd day of April, 2013, by and between
the California School Employees Association and its Jurupa Chapter 392 (“CSEA™) and the Jurupa
Unified School District (“District™) (collectively “Parties™) to settle negotiations for the 2013-2014 school

year.
The Parties agree to the following:
e Restoration of all (3) furlough days taken in the 2012-2013 fiscal year.

o The step movement on the classified salary schedule will resume on July 1, 2013 at the 2010-2011
(July 1, 2010) placement.

e The Parties agree to increase the health and welfare cap to $7027 for the 2013-2014 school year.
If the Governor’s proposed Local Control Funding Formula becomes law resulting in a significant
funding increase to JUSD, and if student enrollment does not decline more than 300 students in
2013- 2014 from the prior year, it is the intent of both Parties to have the one-time increase
become a permanent addition to the hard cap.

e The Parties agree that all new classified employee unit members hired after June 30, 2013, or
current classified employee unit members who become Public Employee’s Retirement System
(PERS) eligible after June 30, 2013, will pay the unit member’s contribution to the PERS as an
offset to increase the District’s health and welfare contribution.

e The Parties agree that monies will be distributed from the Classified Health and Welfare Pool
reserves to help offset rising medical costs, for eligible unit members in the 2013-2014 fiscal year.

o Health and welfare eligible employees will receive a one-time distribution of $700 per full
time employee for the 2013-2014 fiscal year in approximately October 2013.

o The 2013-2014 health and welfare benefit distribution will be pro-rated to eligible unit
members whose employment is regularly less than eight (8) hours per day.

o All terms and conditions will apply in accordance with the Collective Bargaining
Agreement.

o The Parties agree that the Classified Health and Welfare Pool will be charged for this one-
time increase in the health and welfare benefit distribution (approximately $457,000 plus
fixed charges incurred by the District).



e It is the intent of the District to avoid classified layoffs or reduction in hours for the 2013-2014
~ fiscal year.

The Parties understand that if the increases in revenue do not materialize there may be the need for
substantial budget cuts in the 2014-2015 school year.

This Agreement is subject to ratification by the CSEA 392 membership
and approval by the Jurupa Unified School District Board of Education.

W 13—

For CSEA

4 / 3/ /3 4/3/1

Date Date

For#SE

7/ 3{/ 1.3

Date



APPENDIX H

Memorandum of Understanding

Between

California School Employees Association Jurupa 392
And
Jurupa Unified School District

This Memorandum of Understanding (MOU) is entered into this 17™ day of April by and
between the California School Employees Association and its Jurupa Chapter 392
(“Association”) and the Jurupa Unified School District (“District”) (collectively “Parties™) to
settle negotiations for the 2014-15 school year.

The Parties agree to the following:

The Parties agree to increase the Classified Salary Schedule by 3% effective July 1, 2014.

The Parties agree to add a Step F to the Classified Salary Schedule effective July 1, 2014.
The percentage amount from Step E to Step F shall be approximately 2.5%. Unit
members who are currently on Step E as of June 30, 2014, shall move to Step F effective

July 1, 2014.

The Parties agree to an ongoing increase to the health and welfare cap to $8,565 effective
July 1, 2014.

The Parties agree that monies will be distributed from the Classified Health and Welfare
Pool reserves to help offset rising medical costs, for eligible unit members in the 2014-
2015 fiscal year.

» Health and welfare eligible employees will receive a one-time distribution of $700
per full time employee for the 2014-15 fiscal year in approximately October 2014,

»  The 2014-15 health and welfare benefit distribution will be pro-rated to eligible unit
members whose employment is regularly less than eight (8) hours per day.

»  All terms and conditions will apply in accordance with the Collective Bargaining
Agreement.

»  In order to accommodate the $700 per full time employee, the Parties agree that the
Classified Health and Welfare Pool will be charged for this one-time increase in the
health and welfare benefit distribution (approximately $457,000 plus fixed charges (\/

incurred by the District). A
paiay (O

oAl



e The Parties agree that this Agreement shall be effective July 1, 2014 through June 30,
2017. Reopeners for the 2015-2016 and the 2016-2017 school years shall include Article
13-Classified Salary Schedule, Applications and Ranges and Article 15-Health and
Welfare Benefits and up to two (2) additional articles selected by each Party.

e The District agrees to increase hours commencing with the 2014-2015 school year to the
following classifications:

Current Increased

Classification Hours Hours Total Hours
Instructional Aide

(79 positions) 2.5 5 3.0
Elementary Media Center Clerk & NVHS

(16 positions) 5.0 3.0 8.0
Elementary Media Center Clerk & NVHS

(1 position) 3.0 3.0 6.0
Library Technician

(5 positions) 7.0 1.0 8.0

Career Center Clerk
(1 position) 6.0 2.0 8.0

e The District agrees to add five (5) positions (3 hours each) of Health Care Aide to school
sites that are not currently staffed with a Health Care Aide. .

Contingency Language

This MOU is contingent on the LCFF gap funding remaining at the projected 28% and LCFF
regulations maintaining the current level of fiscal flexibility for the 2014-2015 school year. The
Parties agree that if this contingency is not met, we will meet and negotiate.

The Agreement is subject to ratification by the CSEA 392 membership and approval by the

Jurupa Unified School District Board of Education.
ana Sisna/ @Wd/"@%\

For CSEA For the District

04-17-14 4|1 /L/

Date Date
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