BOARD OF EDUCATION
REGULAR MEETING

- AGENDA

BOARD OF EDUCATION Sandra Ruane, President Mary Burns, Clerk David Barnes John Chavez Jose Medina

SUPERINTENDENT John P. Wiison, Ed.D

TUESDAY, JANUARY 2, 1990
Note: Because of the Monday holiday the regular meeting is scheduled for Tuesday.

EDUCATION CENTER BOARD ROOM $16 — 3924 Riverview Drive, Riverside, CA 7:00 p.m.

OPENING
Call to Order * Indicates supporting document
** TIndicates supporting document
Roll Call for Board Members only

CLOSED SESSION 6:00 P.M.
The Board will meet in Closed Session at 6:00 p.m. in the Superintendent's office to

consider gualified matters of litigation, negotiation, student discipline, professional
services, and/or personnel qualifications which are timely.

PUBLIC SESSION 7:00 P.M.

Speaker cards are available on the side table for citizens wishing to address the
Board in either a hearing session or communications session. Speakers are requested
to limit comments to five minutes.

Call to Order in Public Session (President pro tem Ms. Burns)

Roll Call: President Ruane, Ms. Burns, Mr. Barnes, Mr. Chavez, Mr. Medina

Flag Salute (Ms. Burns)
Invocation {(Mr. Chavez)

COMMUNICATIONS SESSION

1. Administrative Reports and Written Communications

a. Accept Donations for Schools : (Mr . Edmunds).

All donations are given to Jurupa Unified School District with the request the
money or item be used at the designated school.

The Camino Real Elementary School PTA wishes to donate $423.20 to be used to

purchase, water packets, and $612.00 to purchase 21 first aid kits, 21 back packs
and 2 tarps for the school's disaster preparedness supplies.




1.

Administrative Reports and Written Communications

" a. Accept Donations for Schools (Cont'd)

Tanaka Enterprises, Inc. wishes to donate $372.00 to purchase and install wheels
for a portable batting cage to be used at Jurupa Valley High School.

The Van Buren Elementary School PTA wishes to donate $75.00 for the purchase of
library book card kits for use at the school's library.

Administration recommends acceptance of these donations with letters of
appreciation to be sent.

b. Other Communications/Reports (Dr. Wilson)

Report of Student Representatives

The Board welcomes Sophie Deason, Rubidoux High School Student Representative, and
Jennifer Challacombe, Jurupa Valley High School Student Representative. They may

wish to address the Board regarding student achievements, interests, or other
matters. ’

Public Verbal Comments

This communication opportunity is included on the agenda of each reqular Board
meeting so citizens can make suggestions or identify concerns about matters
affecting the school district, or request an item on a future agenda. California
law states that there shall be no action on items not shown on the published Board
Agenda.

The Board President will call on speakers who have completed cards requesting to be
heard. Comments should be limited to five minutes. The Board may not have complete

information available to answer questions and may refer specific concerns to the
staff for appropriate attention.

Board Member Reports and Comments

Individual Board members may wish to share information about topics not on the
agenda, report on committee activities or request items on a future agenda.

ACTION SESSION

A. Approve Minutes of December 18, 1989 Regular Meeting

Recommend approval as printed.
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Award Purchase Order §$60524, Intercommunication System for West Riverside
Elementary School (Mr. Edmunds)

The District standard for intercommunication systems is the Rauland Telecenter
TC5500 with associated Rauland sub-components. While sourcing to obtain a
bidders 1list, the District was informed by Rauland Corporation of Skokie, IL,
that their products are distributed through territorial dealerships, and that

Thompson Engineering of Riverside was the sole dealer of Rauland equipment for
Riverside County.

Rauland Corporation advised us that purchase of their equipment by the District
from any source other than Thompson Engineering would be without factory
warranty. Southland Sound of Los Angeles, who is Rauland Corporation's sole
distributor for Los Angeles County, told the District they would not quote this
job and referred the District to Thompson Engineering.

Administration recommends that Purchase Order $60524, in the amount of $14,000,
be awarded to Thompson Engineering to supply an intercommunication system for
West Riverside Elementary School.

Adopt Sections 4100 and 4200, of the Personnel Policy Handbook (Mr. Huckaby)

At the December 18, 1989 meeting, the Board approved at informational first
reading Sections 4100 and 4200 of the Personnel Policy Handbook.

Administration recommends the Board adopt at second reading Sections 4100 and
4200 of the Personnel Policy Handbook.

Review and Act on Timely School Facility Matters (Mr. Anderson)

Hear and/or Approve School Facility Matters

Due to frequent changes taking place in facility improvement programs, items
which require Board discussion or action may arise between agenda preparation

and meeting times. Administration may provide such items as verbal information
reports or recommendations for action.

Approve Personnel Report $#12 (Mr. Campbell)

Administration recommends approval of Personnel Report §12 as printed subject to
corrections and changes resulting from review in Closed Session.

Act on Student Discipline Matters (Mr. Taylor)

The Administrative Hearing Panel recommends the expulsion of the pupil in
Discipline Case {90/9 for attempting to cause serious physical injury to a
pupil, disrupting school activities and defying school officials.




Approve Routine Action Items by Consent

°

Administration recommends the Board approve Routine Action Items G 1-6 as printed.

*

1.

Purchase Orders (Ms. Reul)
Disbursements : ' (Ms. Reul)
Agreements (Mr. Edmunds)

Resolution $90/22, Authorize Establishment of a Self Insurance Fund
(Mr. Edmunds)

Maintaining a designated fund for a self insured retention program is a
recommended method for keeping income, expenditures, and the necessary
reserve separate from the general operating funds of the District.

Administration recommends that the Board adopt Resolution 90/22 to Authorize
the Establishment of a Self Insurance Fund.

Resolution §90/23, Authorize Establishment of a Special Reserve Fund for the
Sick Leave Incentive Plan (Mr. Edmunds)

Effective July 1, 1986, the District began a sick leave incentive program
for members of the classified bargaining unit. Its purposes were to: 1)
reward employees for sick leave earned but not used during the year by
paying them cash incentives and reserving similar sums to be withdrawn at
retirement or termination; 2) reduce District expenditures related to sick
leave benefits and substitutes; and 3) reduce absenteeism and its adverse
effect on District operations.

The program has had a positive effect and at the conclusion of three full
years, the amount in the reserve is $48,954. So that this reserve will not
be mingled with District general fund reserves, it is desirable to establish
a special reserve fund for the SLIP funds.

Administration recommends that the Board adopt Resolution 90/23 to Authorize

the Establishment of a Special Reserve Fund for the Sick Leave Incentive
Plan.

Approve Non-Routine Field Trip for Rubidoux High School Student
{(Mr. Huckaby)

Administration is reviewing the appropriateness of a Rubidoux High School
Junior attending the National Speakers Bureau Training unchaperoned in
Columbus, Ohio, January 11-14, 1990, under Project J.U.S.T. Draw the Line.
Administration may hand-carry a written recommendation and suppor ting
documents for the Board's consideration.
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G. Approve Routine Action Items by Consent

# 6. Approve Non-Routine Field Trip for Rubidoux High School Student
(Mr. Huckaby)

In compliance with the annotation in the agenda, the following
information has been obtained on the appropriateness of Jim Turner,
a Rubidoux High School junior, attending the National Drug Free Youth
to Youth Speakers Bureau Training in a suburb of Columbus, Ohio.

Project J.U.S.T. Draw the Line sponsored Jim Turner at a five day

Youth to Youth conference during the summer of 1989. He has
subsequently become a leader on campus - a key member of the F.U.N.
Club - Friends United Naturally. This Speakers Bureau Training is

yet another level of expertise that this young man desires to attain.

The student will travel by airplane and upon his arrival at Port
Columbus Airport will be supervised during his visit.

The conference registration, plus transportation will be funded by
donations from Rotary individuals Keith Metcalfe, Ron Robinson and
Jim Gould, as well as Lions, Lioness, Dr. and Mrs. Michael Butchko
and Mr. Bill Picou. Those funds will be matched by Project J.U.S.T.
Draw the Line.

Included in the supporting documents are:

1. Non-routine student field trip/excursion - Request for approval
2. Youth to Youth Confirmation Letter

3. Emergency Medical Release Form

4. Rules and Regulations/Release of Liability

5. Airline Schedule

6. Information Sheet

Administration recommends approval of this out of state travel for
Jim Turner, Rubidoux High School Jjunior, from Ontario, California,
to Columbus, Ohio, January 10-14, 1990.

Agenda Insert Page 4a.




H. Review Routine Information Reports

* 1.
* 2.
ADJOURNMENT

Response to Request for Sidewalks in the Jurupa District (Dr. Wilson)

Included in the supporting documents is a response from Melba Dunlap,
Riverside County Second District Supervisor, on the district's request for
sidewalks along several streets to improve safety in the Jurupa area. The
approximate cost to complete all work listed in the study is $1,301,600.
The construction schedule would be spread out over a few years. Ms. Dunlap
indicated she would request the district's final approval when a funding
budget has been established. Information only.

Report on Troth Street School's Program Quality Review (Ms. Roberts)

Troth Street Elementary School participated in a three (3) day Program
Quality Review, December 6, 7, 8, 1989. Every four (4) years Jurupa
Schools, which receive categorical funding (School Improvement, Chapter I
Compensatory Education, and EIA Bilingual), are reviewed by a team of
educators from surrounding school districts who validate the self-study
prepared by the school staff. The purpose of a program review is to help
the school in its program improvement process and to suggest additional
resources as the school implements a new action plan. A Report of Findings
is presented to the school and community on the final day of the review and
filed with the State Department of Education. The supporting documents

contain the Report of Findings for Troth Street Elementary School.
Information only.
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JURUPA UNIFIED SCHOOL DISTRICT
RIVERSIDE, CALIFORNIA

MINUTES OF THE REGULAR MEETING
DECEMBER 18, 1989

CLOSED SESSION

At 6:00 p.m. on Monday, December 18, 1989, President Sandra Ruane
called the Board to order in Closed Session in the Superintendent's
office at the Education Center, 3924 Riverview Drive, Riverside,
California. All Board members were present. Also in attendance
were the Superintendent and other administrators.

At 6:55 p.m. the Board adjourned from Closed Session.

OPENING
CALL TO The regular meeting of the Jurupa Unified School District Board of
ORDER Education was called to order in public session by President Ruane at

7:00 p.m. in the Board Room at the Education Center.
Members of the Board present were:

ROLL Ms. Sandra Ruane, President
CALL Ms. Mary Burns, Clerk

Mr. David Barnes, Member
Mr. John J. Chavez, Member
Mr. Jose Medina, Member

Staff Advisors present were:

STAFF Dr. John P. Wilson, Superintendent

PRESENT Ms. Benita Roberts, Asst. Supt. Curriculum, Instruétion, Assessment
Mr. Kent Campbell, Assistant Superintendent Personnel Services
Mr. Rollin Edmunds, Assistant Superintendent Business Services
Mr. Jim Taylor, Director of Education Operations (Elementary)

Mr. Doug Huckaby, Director of Education Operations (Secondary)
Ms. Barbara Reul, Director of Business Services

FLAG President of the Board Sandra Ruane led the pledge of allegiance to
SALUTE the flag of the United States of America.

INSPIRATIONAL Clerk of the Board Mary Burns called for a moment of silent prayer.
COMMENTS

RECOGNIZE

The Assistant Superintendent Curriculum, Instruction and Assessment
PROJECT recognized Dr. Nancy Walsack, District Project Manager, for being
MANAGER appointed by the State Board of Education to serve as a member of the
Instructional Materials Evaluation Panel. Dr. Walsack will be at the
forefront in evaluating textbooks and instructional materials in the
area of history/social science.
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KEYNOTE SPEAKER  The Assistant Superintendent Curriculum, Instruction and Assessment
FOR TEACHERS' announced that Francie Alexander, Director of Curriculum, Instruction

CONFERENCE & Assessment Division for the State Department of Education, will be
the keynote speaker at the teachers' conference next year.

MEMBERSHIP IN Gilbert Calzada, Vice President-Elect of Public Relations for the
GREATER RIVERSIDE Greater Riverside Hispanic Chamber of Commerce, presented a plaque in
HISPANIC CHAMBER recognition of the district's membership in the organization. He
noted that a few years ago, on behalf of the Hispanic Chamber and as
a past graduate of Rubidoux High School, he presented scholarships
to two Rubidoux students. Mr. Calzada offered his services to the

district as a member of the Hispanic Chamber of Commerce and former
student.

Mr. Chavez expressed appreciation to the Hispanic Chamber for
recognizing Rubidoux students in the past. He asked the Director of
Secondary Education Operations to inform students about the Chamber's
scholarship program.

RECOGNIZE The Assistant Superintendent Business Services reported that each
BUSINESS Christmas season a group of employees in Business Services collects
SERVICES' contributions for charity. This year $160 was donated to the K-Mart
EMPLOYEES Christmas Tree Charity which went towards gifts for children. The

gifts will be presented at the Breakfast with Santa at Club Metro on
December 16. President Ruane announced that more than 700 children
registered for the event. She expressed appreciation to everyone who
donated gifts and volunteered time to bring the Christmas spirit to

children.
ACCEPT MR. BARNES MOVED THE BOARD ACCEPT THE FOLLOWING DONATIONS WITH
DONATIONS LETTERS OF APPRECIATION TO BE SENT: $650 FROM ERLING HOPKINS FOR USE
-Motion $132 IN THE AUTOMOTIVE PROGRAM AT RUBIDOUX HIGH SCHOOL; $3,500 FROM

SUNNYSLOPE SCHOOL PTA TO BE DISTRIBUTED AS $1,000 FOR AWARDS AND
INCENTIVES, AND $2,500 TOWARDS A PROGRAM FOR POSITIVE ACTION AND
SELF-ESTEEM; AND $600 FROM THE JURUPA COMMUNITY RODEO TO BE
DISTRIBUTED AS $100 FOR RUBIDOUX HIGH SCHOOL'S FFA PROGRAM AND $500
FOR JURUPA VALLEY HIGH SCHOOL'S AGRICULTURAL PROGRAM. MR. CHAVEZ
SECONDED THE MOTION WHICH CARRIED UNANIMOUSLY.

BOARD MEMBER - Board member Jose Medina commended elementary students and music
REPORTS & teachers for the highly successful Holiday Concert held at Rubidoux
COMMENTS High School. He also praised the principal and teachers of Camino

Real School for an outstanding holiday program.

Mr. Medina quoted the following paragraph from A Nation at Risk
published in 1983: "If an unfriendly foreign power had attempted to
impose on America the mediocre educational performance that exists
today, we might well have viewed it as an act of war. As it stands,
we have allowed this to happen to ourselves. We have even squandered
the gains in student achievement made in the wake of the Sputnik
challenge. Moreover, we have dismantled essential support systems
which helped make those gains possible. We have, in effect, been
committing an act of unthinking, unilateral educational disarmament."”
Mr. Medina noted that with the beginning of a new decade, he felt it
was important to continue the educational reforms begun in the 80's.
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BOARD MEMBER Mr. Medina referred to the 12th Grade Performance Report from the
REPORTS & State Department of Education. Four key areas that need improvement
COMMENTS were: 1) Number of units required for high school graduation; 2)
(Cont'd) Number of students who have completed the A-F requirements for

admission to the University of California; 3) Number of students with
acceptable SAT (Scholastic Apptitude Test) scores for admission to
colleges or universities; 4) Percentage of students that enter the
University of California or California state university system,

Mr. Medina stated that as the district moves toward two comprehensive
high schools, it may be an appropriate time to review their
performances. He referred to a Los Angeles Times article “"Report
Shows More Students College-bound"” which indicates that San
Bernardino City Schools have aimed at increasing academic achievement
through an organization called the Achievement Council. A similar
group might be helpful in increasing the number of students college-
bound from Jurupa's high schools.

- Board member John Chavez stated that he has been attending preschool
and head start programs for the past ten years and was encouraged by
the quality of the students' performances and the improved outlook
for their educational future.

Mr. Chavez requested information on assistance to Students at Risk in
the schools.

Mr. Chavez asked that a letter of congratulations be sent to Senator
Presley for being selected "Legislator of the Year"™ at the recent
CSBA Conference.

- Board member David Barnes thanked Mr. Medina for his research on
preparing students for college.

-~ Board member Mary Burns noted she was impressed with Jurupa Valley
High School although she had some concern about the Food Services
operation which contends with extreme weather conditions such as sand
and wind. Ms. Burns also noted that she and the Board President were
pleased with tours of Jurupa Middle School and the MOT facility.

ACTION SESSION

APPROVE PRESIDENT RUANE MOVED THE BOARD APPROVE MINUTES OF THE REGULAR
MINUTES MEETING OF DECEMBER 4, 1989 AS PRINTED. MS. BURNS SECONDED THE
-Motion #133 MOTION WHICH CARRIED UNANIMOUSLY.

APPROVE SPECIAL The Assistant Superintendent Curriculum, Instruction and Assessment
EDUCATION LOCAL explained that the proposed Riverside County Specal Education Local
PLAN APPLICATION  Plan Area (SELPA) application would provide services to students with
-Motion $#134 handicapped conditions.

The Superintendent added that the Jurupa District has participated in
the SELPA since 1978. In the past, school districts were not
required to take separate action; however, that is a requirement for
this year. As Chairperson of the Governance Council, which is
comprised of superintendents from 22 districts in Riverside County,
he felt the process was thorough and would receive countywide
approval.
..83..
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APPROVE SELPA MR. BARNES MOVED THE BOARD APPROVE THE RIVERSIDE COUNTY SELPA'S LOCAL
APPLICATION PLAN FOR SPECIAL EDUCATION. MS. BURNS SECONDED THE MOTION WHICH
-Motion {134 CARRIED UNANIMOUSLY. The Assistant Superintendent expressed
{Cont'd) appreciation to Dr. Bill Hendrick, Administrator of Education Support
Services, and the committee involved in developing the SELPA.
REPORT ON HIGH The Assistant Superintendent Curriculum, Instruction and Assessment
SCHOOL GRADUATION explained that a proposal to increase graduation requirements is one
REQUIREMENTS segment of improving the district's high school program. A survey of

surrounding school districts indicates high schools are requiring
from 200 to 240 credits with an average requirement of 222.5 credits.
A report will be made to the Board in January with a recommendation
to move from 200 to 230 credits effective for the class of 1993.
Other factors to consider are adequate housing and funds for
curriculum and staff development.

The Assistant Superintendent stated that Mr. Don Vail, principal of
Rubidoux High School, completed a survey of over 400 1988/89
graduates. At least 26% of the graduates completed 240 units and
over half completed 225 units. She welcomed any questions or
comments in preparation for the report in January.

Mr. Medina asked if parents will have an opportunity to provide input
prior to the Board considering a recommendation. He felt raising
graduation requirements might be an issue of interest to parents and
feedback should be obtained beforehand.

In response to Mr. Barnes' question regarding staff development, the
Assistant Superintendent replied that new strategies to improve the
high school program will have to be reviewed with teachers and this
would be accomplished through staff development. She pointed out
that raising the units in itself will not improve the program or
raise SAT scores.

Mr. Chavez asked that administration also review the guidance
coordinators' role in providing assistance and communicating the
requirements of higher education to students at risk.

President Ruane pointed out that some students were having difficulty
meeting the current requirement of 200 units. The Assistant
Superintendent noted that the recent survey shows only 8% of those
who graduated earned just 200 units. The average for surrounding

districts is 222.5 units. An increase to 230 units would give
Students an extra year of English and math. Administration is also
reviewing information on vocational offerings. The Assistant

Superintendent concluded that a comprehensive report will be
presented in January.
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AWARD LEGAL MR. CHAVEZ MOVED THE BOARD AWARD LEGAL BID #90/06L FOR MODERNIZATION
BID #90/06L OF RUSTIC LANE ELEMENTARY SCHOOL, SUBJECT TO APPROVAL OF THE STATE
-Motion $135 ALLOCATION BOARD, TO MEANS & ULRICH OF SANTA ANA, AND THAT PURCHASE

ORDER {60406 IN THE AMOUNT OF $764,000 BE ISSUED TO COVER THIS
PROJECT. MR. BARNES SECONDED THE MOTION. The Superintendent pointed
out that the State Building Program has committed to funding the
project when funds are available. 1In the meantime, the district may
need to provide financial assistance which will eventually be

reimbursced by the State. THE BOARD VOTED ON THE MOTION WHICHL CARRIED
UNANIMOUSLY.

APPROVE AT FIRST  The Director of Secondary Education Operations commented that
READING POLICY periodically sections of policy books are updated and brought to the
SECTIONS Board for review and approval. Any substantive changes would be
4100 & 4200 noted in the annotation. ‘
~Motion {136
PRESIDENT _RUANE MOVED THE BOARD APPROVE AT INFORMATIONAL FIRST
READING SECTIONS 4100 AND 4200 OF THE PERSONNEL POLICY HANDBOOK. MR.
MEDINA SECONDED THE MOTION WHICH CARRIED UNANIMOUSLY.

APPROVE CHANGE MS. BURNS MOVED THE BOARD APPROVE CHANGE ORDER §1 FOR SUNNYSLOPE
ORDER {1 FOR ELEMENTARY SCHOOL ADDITION FOR A TOTAL TIME EXTENSION OF 41 DAYS. MS.
SUNNYSLOPE SCHOOL RUANE SECONDED THE MOTION WHICH CARRIED UNANIMOUSLY.

~Motion $137

APPROVE PRESIDENT RUANE MOVED THE BOARD APPROVE PERSONNEL REPORT #11 AS
PERSONNEL REPORT  PRINTED. MR. BARNES SECONDED THE MOTION WHICH CARRIED UNANIMOUSLY.
-Motion {138

GRANT The Director of Elementary Education Operations stated there would be
EXTENSION no action on Discipline Case $#90/9. The Supervisor of Child Welfare
TO DISCIPLINE & Attendance has granted an initial postponement and action will be
CASE $#90/9 taken at the January 2, 1990 Board meeting.
EXPEL PUPIL PRESIDENT RUANE MOVED THE BOARD EXPEL THE PUPIL IN DISCIPLINE CASE
CASE §90/11 #90/11 FOR POSSESSING A DANGEROUS OBJECT, ATTEMPTING TO CAUSE SERIOQUS
-Motion §139 PHYSICAL INJURY TO A PUPIL, DISRUPTING SCHOOL ACTIVITIES AND DEFYING
SCHOOL OFFICIALS. MR. MEDINA SECONDED THE MOTION WHICH CARRIED
UNANIMOUSLY.
READMIT PUPIL MR. CHAVEZ MOVED THE BOARD READMIT THE PUPIL IN DISCIPLINE CASE
CASE #88/05 #88/05 AND PLACE THE PUPIL AT NUEVA VISTA HIGH SCHOOL. MR. BARNES
-Motion $140 SECONDED THE MOTION WHICH CARRIED UNANIMOUSLY.
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APPROVE ROUTINE MR. BARNES MOVED THE BOARD APPROVE ROUTINE ACTION ITEMS I-1 THROUGH
ACTION ITEMS 1-10: PURCHASE ORDERS; DISBURSEMENTS; AGREEMENTS; APPROPRIATION
-Motion {141 TRANSFERS; MONTHLY  PAYROLL;  CERTIFICATED EXTRA  COMPENSATION;
CLASSIFIED EXTRA TIME; CLASSIFIED OVERTIME; NOTICE OF COMPLETION FOR
SUNNYSLOPE SCHOOL ADDITION; NOTICE OF COMPLETION FOR SKY COUNTRY

SCHOOL ADDITION. MR. CHAVEZ SECONDED THE MOTION WHICH CARRIED
UNANIMOUSLY.

REVIEW ROUTINE The Board reviewed the following routine information reports:
INFORMATION Cafeteria Fund Financial Report for Period Ending October 31, 1989;
REPORT Report on Actual Public Attendance Rates; Report on State Preschool

Program; Update on Accident Claim; Receive Reports Pursuant to
Education Code §48915.

ADJOURNMENT

There being no further business, President Ruane adjourned the
meeting at 7:58 p.m.

MINUTES OF THE REGULAR MEETING OF DECEMBER 18, 1989 ARE APPROVED AS

President . Clerk

Date
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CERTIFICATED BARGAINING UNIT MEMBERS
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Certificated Bargaining
Unit Members
Policy 4100

CERTIFICATED BARGAINING UNIT MEMBERS

Policies in the 4100 series apply to members of the Certificated Bargaining

Unit as defined in Board Resolution #17, adopted April 30, 1976, with subsequent
modifications.

Adopted 9/19/77
Readopted




Certificated Bargaining

Unit Members
Policy 4101

RECRUITMENT

The Jurupa Unified School District shall recruit the best qualified candidates
available for any given position solely on the basis of merit and qualifications.
There shall be no discrimination on the basis of race, color, religion, national
origin, age or sex.

Application for all certificated positions shall be open to any qualified person
either from inside or outside of the District.

Recruitment may include on-campus visitations to colleges and universities
by administrative personnel or others designated by the Superintendent.
Established vacancies will be widely publicized within the district and through
contacts with placement offices and other recommending agencies.

Adopted 7/1/68
kRevised 6/17/74, 9/15/75, 9/19/77
Readopted



Certificated Bargaining

Unit Members
Policy 4102

SELECTION

Selection of personnel is ga complex procedure and may require the combined
judgment of geveral people. In all cases, the individual selected will be
chosen on the basis of merit and qualifications. There shall bpe no

discrimination on the basis of race, color, religion, national origin, age
or sex.

Adopted 9/15/7s
Revised 9/19/77
Readopted




Certificated Bargaining

Unit Members
Policy 4103

APPOINTMENT

The administrative staff is responsible for making recommendations to the Board

of Education for the appointment of qualified applicants to fill established
vacancies.

Such recommendations shall be made at the next regular Board meeting after
selection and, insofar as practical or possible, Board contract approval should
precede the beginning date of employment. As provided by 1law, employment
contracts become valid only with approval of the Board of Education.

Adopted 7/1/68
Revised 6/17/74, 9/15/75, 9/19/77
Readopted
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Certificated Bargaining
Unit Members
Policy 4104

RECOGNITION OF DIRECTLY RELATED EXPERIENCE OTHER THAN TEACHING

Request for recognition of credit must be made at the time of employment or
no later than the last day of the first semester worked in the Jurupa Unified
School District. :

Any related experience for which credit is being requested must have been
performed within the ten (10) year period prior to initial employment in the
Jurupa Unified School District.

Adopted 3/3/69
Revised 9/19/77
Revised/Readopted
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Certificated Bargaining
Unit Members
Policy 4111
Page 1 of 3

INDIVIDUAL EMPLOYEE COMPLAINT PROCEDURE

PURPOSE

1. The purpose of this policy is to previde an effective means of resolving
difficulties which may arise outside the collective bargaining agreements,
to reduce potential problems and to establish and maintain two-way channels
of communication between the administration and employees of the District.

2. This Complaint Procedure is based upon the premise that both the employee
and the employer have a sincere desire for a fair settlement, thereby
eliminating the source of discontent. Emphasis should be on an early and

equitable solution of a complaint to the mutual satisfaction of the concerned
fersons.

DEFINITIONS
1. A complaint 1is an allegation that there has been a misinterpretation or

inequitable application of a statute, policy, requlation, good practice
or procedure.

2. An administrative representative, hereinafter called "administrator,” for

purposes of this policy, is an employee designated by the Board of Education
as in a Management/Leadership position.

3. A complainant is an employee of the District, except designated management
leadership representatives of the employer Board of Education, who wishes
to resolve a complaint.

4. Days shall mean days when the administrative offices at the Education Center
are open. '

\
PROCEDURE

Informal Level

The complainant 1is encouraged to attempt informal resolution of a complaint
in conference with the appropriate administrator prior to initiating a formal
complaint.

Level 1

1. A formal complaint is initiated by the presentation of an allegation in
writing on the form provided by the District to the complainant's immediate
supervisor within six days after the incident.



Certificated Bargaining
Unit Members

Policy 4111
Page 2 of 3

INDIVINDUAL EMPLOYEE COMPLAINT PROCEDURE

2. The written statement shall include identification of the specific statute,
policy, regulation, good practice or procedure which is alleged to have
been misinterpreted, violated or inequitably applied, the nature of the
misinterpretation or misapplication, the remedy requested and any other
pertinent data such as persons involved or informal discussion conclusions
which would support the complaint.

3. The administrator receiving the complaint shall communicate in writing
his/her decision to the complainant within six (6) days after receiving
the complaint. A copy of the administrator's reply shall be appended to

a copy of the original complaint and be sent to the personnel officer on
the day the reply is made to the complainant.

4. The administrator receiving a complaint has the option of conferring with
the complainant prior to preparing the response.

Level I1

The complainant may appreal within six (6) days, on the District form, the
decision made at Level I to the appropriate Assistant Superintendent who will
communicate a decision in writing to the complainant and Level I and Level
I1T administrator or supervisor within six (6) days of receiving the appeal.
A copy of the appeal and the reply shall be sent to the Director of Personnel
on the day the reply is made to the complainant.

Level T11

The complainant may appeal within six (6) days the decision at Level I1 on

the form provided by the District to the Board of Education through the
Superintendent as Secretary to the Board.

The Board of Education will arrive at a formal decision, after reviewing the
record, no later than the second next regularly scheduled Board meeting following

the presentation of the appeal.. The decision of the Board shall be binding
on all parties. ’

Guidelines Applicable to all Complaints

1. All complaint proceedings shall be kept confidential, as may be appropriate,
at all levels of the procedure.

2. All records dealing with the processing of a complaint will be .filed
separately from the personnel files of the particirants.
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INDIVIDUAL EMPLOYEE COMPLAINT PROCEDURE

3. The time limit specified in the procedures may be extended in any specific
instance by written agreement of both parties, at any level.

4. If a complaint arises from the action of an authority above the principal

or supervisor level, the employee may present his/her complaint at the
next higher level.

5. 1f the procedure 1is not completed within the specified time by the

administrator handling it, the complaint automatically proceeds to the
next level.

6. If the procedure is not completed within the specified time by the
complainant, the complaint will be considered resolved at the highest level
at which the procedure has been completed.

7. No complainant shall be penalized for exercising his/her right to submit
a complaint or participate in the complaint proceedings.

8. No complainant at any stage of the complaint procedure will be required
to meet with any administrator concerning the complaint without a
representative of his/her choice present.

Adopted 11/1/76
Revised 9/19/77
Readopted
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RESIGNATIONS

Any employee desiring to resign his/her position during the statutory contract
year shall submit the request, in writing, to the Superintendent or his/her
designated representative with the effective date of the resignation to be

the last day employed, which shall be the last day actually worked or on approved
leave.

The  Board of Education shall act upon the resignation which will be accepted
for good and sufficient cause only. Sufficient notice so that the vacancy
created may be filled by a well-qualified person will be a consideration when
ieviewing a reqguest to accept resignation.

Adopted 7/1/68
Revised 12/29/71, 9/19/77

DG
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CHRTIFICATION

Each certificated employee must possess a current, valid California credential .
qualifying for service in the position for which originally employed.

The credential authorizing initial service, and other credentials earned while
in che employment of the pistrict, shall be maintained during the period of
employment except when one credential is superseded by another authorizing
equal or more flexibility of potential assignment.

Credentials issued by the State Board of Education, the State Department of
Education, the Commission for Teacher Credentialling, or other issuing
authorities in California shall be promptly registered with the Office of the
Riverside County Superintendent of Schools to authorize service in districts
within Riverside County.

Although the Assistant Superintendent Personnel Services and staff in the
Personnel Office will assist applicants and employees, the responsibility for
securing, maintaining and registering credentials in the manner described above
rests upon the applicant or the employee.

Adopted 7/1/68
Revised 6/17/74, 9/19/77
Revised/Readopted
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ASSIGNMENT OF NEW EMPLOYRES

The ©"oard of Education recognizes that new employees are often selected for

specific vacancies and may have been interviewed by administrators of programs
where such vacancies exist.

while it is preferable for new employees to be assigned in consideration of
factors stated above, changing enrollment requirements, the interest of
continuing employees in such vacancies, or other factors may require changes
in the assignment of new employees.

Adopted 6/17/74
Revised 9/19/77
Readopted
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RECOGNITION OF POTENTIAL MEEDS OF PROBATIONARY TEACHERS

The District recognizes that each new teacher in the District has potential
nceds for training, assistance and evaluation. A new teacher assigned to a
school within the District shall receive written assurance that the District
reccgnizes such potential needs.

This policy is intended solely to comply with the requirements of Education
Code Section 35160.5(b) and is intended to be used and shall be used for no
other purpose whatsoever. Nothing in this policy is intended to create any
legal right or defense or discharge or release any legal duty or obligation
held by any employee of the District: nor shall compliance or failure to comply
with this policy be construed to create any such right or defense or discharge
any such duty or obligation.

This policy shall be reviewed annually.

Adopted 8/6/84
Revised/Readopted
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CODE _OF ETHICS OF THE TEACHING PROFESSION

PREAMBLE

The educator believes in the worth and dignity of human beings. The educator

recognizes
excellence,

the supreme importance of the pursuit of truth, devotion to
and the nurturance of democratic citizenship. The educator regards

as essential to these goals the protection of freedom to learn and to teach
and the guarantee of cqual educational opportunity for all. The educator accepts
the responsibility to practice the profession according to the highest ethical

standards.

The educator recognizes the magnitude of the responsibility being accepted
in choosing a career in education, and engages individually and collectively

with other

educators, to judge colleagues, and to be be judged .by them, in

accordance with the provisions of this code.

PRINCIPLE 1

Commitment to the Student. The educator measures success by the progress of

each student toward realization of potential as a worthy and effective citizen.
The educator therefore works to stimulate the spirit of inquiry, the acquisition
of knowledge and understanding, and the thoughtful formulation of worthy goals.
In fulfilling these goals the educator:

(a)

(b)

(e)

(f)

(g)

Encourages the student to independent action in the pursuit of learning
and provides access to varying points of view.

Prepares the subject carefully, presents it to the students without
distortion, and, within the 1limits of time and curriculum, gives
all points of view a fair hearing.

Protects the health and safety of students.

Honors the integrity of students and influences them through
constructive criticism rather than by ridicule and harassment.

Provides for participation in educational programs without regard
to race, color, creed or national origin or sex - both in what is
taught and how it is taught.

Neither solicits nor involves them or their parents in schemes for
commercial gain, thereby ensuring that professional relationships
with students shall not be used for private advantage.

Shall keep in confidence information that has been obtained in the
course of professional service, unless disclosure serves professional
purposes or is required by law.
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CODE OF BTHICS OF THK TKACHING PROFESSION

PRINCIPLE II

Commitment to the Public. The educator believes that democratic citizenship
in its highest form requires dedication to the principles of our democratic
heritage. The educator shares with all other citizens the responsibility for
the development of sound public policy and assumes full political and citizenship
responsibilities. The educator bears particular responsibility for the
development of policy relating to the extension of educational opportunities
for all and for interpretation of educational programs and policies to the
public. 1In fulfilling these goals, the educator:

' (a) Has an obligation to support the profession and institution and not
to misrepresent them in public discussion. When being critical in
public, the educator has an obligation not to distort the facts.
When speaking or writing about policies, the educator must take
adequate precautions to distinguish the educator's private views
from the official position of the institution.

(b) Does not interfere with a colleague's exercise of political and
citizenship rights and responsibilities.

(c) Ensures that institutional privileges shall not be used for private
gain. Does not exploit pupils, their parents, colleaques, nor the
school system itself for private advantage. Does not accept gifts
or favors that might impair or appear to impair professional judgment
nor offer any favor, service, or thing of value to obtain special
advantage.

PRINCIPLE III

Commitment to the Profession. The educator believes that the quality of the
services of the education profession directly influences the nation and its
citizens. The educator therefore exerts every effort to raise professional
standards, to improve service, to promote a climate in which the exercise of
professional judgment is encouraged, and to achieve conditions which attract
persons worthy of trust to careers in education. In fulfilling these goals
the educator:

(a) Accords just and equitable treatment to all members of the profession
in the exercise of their professional rights and responsibilities.

(b) Does not use coercive means or promise special treatment in order
to influence professional decisions of colleagues.

(c) Does not misrepresent personal professional qualifications.
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CODE OF ETHICS OF THE TEACHING PROFESSION

(d) Does not misrepresent the professional qualifications of colleagues,
and will discuss these qualifications fairly and "accurately when
discussion serves professional purposes.

(e) Applies for, accepts, offers, and assigns positions or responsibility
on the basis of professional preparation and legal qualifications.

(£) Uses honest and effective methods of administering educational
responsibility. Conducts professional business through proper
channels. Does not assign unauthorized persons to educational tasks.
Uses time granted for its intended purposes. Does not misrepresent

conditions of employment. Lives up to the letter and spirit of
contracts.

UNPROFESSIONAL CONDUCT

This code is a set of ideals which the teaching profession expects its members
to honor and follow. Any violation is unprofessional. However, to constitute
unprofessional conduct and cause for suspension, revocation or denial of a
certification document, or renewal thereof, such violations shall be only those
which either involve jeopardy to student welfare: evidence malice, serious
incompetency, or bad judgment; or show a consistent pattern of misconduct.

This code of ethics is not an exhaustive enumeration of acts of conduct which
constitute unprofessional conduct.

California Administrative Code, Title S5, Education, Sections 5480-5485.

Adopted 4/21/75
Revised 9/19/77
Readopted
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IN-SERVICE CREDIT

One unit of credit will be given for fifteen hours in an approved workshop.
Regular attendance is required if inservice is requested. One third of the
total units between salary classification columns may be fulfilled by workshop
credit; the remaining units shall be upper division or graduate credit, unless
a specific undergraduate course can be used to fulfill a credential requirement.

All courses must be reviewed and approved by the Superintendent or designated
representative. Final approval for inservice credit will be made after a
schedule of attendance and participation in the workshop has been submitted.

Adopted 7/8/65
Revised 9/19/77
Reviscd/Readopted
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TRANSCRIPTS

All certificated employees shall have a complete set of transcripts or records
for all college or university work completed on file in the Personnel Office.
It is the responsibility of the employee to keep this file current.

Adopted 9/19/77
Revised/Readopted
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ACCOUNTABILITY FOR PROPERTY AND REPORTS

The District reserves the right to withhold the final pay warrant of a departing
employee until the employee's supervisor has certified that the employee has

accounted for all tools, materials and/or equipment checked out to him/her
and has submitted required reports.

Adopted 9/20/71
Revised 9/19/77
Revised/Readopted
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SOLICITING AND SELLING

Employees of the Jurupa Unified School District are not permitted to use their
influence and position for commercial purposes and may not solicit or sell
any article or service to parents, pupils or other District employees.

Sales personnel are not permitted to sell any product while on school grounds
or to take orders for any product other than those purchased for school district
use and ordered by the Division of Business Services on requisitions except
a special sale of a specific product where the funds are donated to a school
sponsored program or a national charity.

Adopted 10/19/70
Revised 9/19/77
Revised/Readopted



I 2

Certificated Bargaining
Unit Members
Folicy 4134

APPIRMATIVE ACTION

The Board of Education believes in the inherent worth of every individual and
the right of every individual to seek employment and to expect fair and equal
consideration of his/her skills and experience.

It is the policy of the District in the selection, appointment, transfer,
training opportunities, promotion, leaves of absence, and termination of all
personnel to accord equal consideration impartially regardless of race, color,
national origin, ancestry, religion, marital status, sex, age, or membership
in an employee organization.

It is the intermediate five-year goal of the District to attain, in all job
categories and levels of responsibility, a ratio of District employees similar
to appropriate labor force populations from each of the racial and ethnic groups
and women. Further, it is the long-range goal of the District to attain, in
all job categories and levels of responsibility, a ratio of District employees
similar to the ratio of the District student population from each of the racial
and ethnic groups and women.

As an immediate objective each administrator and supervisor shall be held
responsible to consider thoughtfully and apply the District's Affirmative Action
Program whenever selections are made to fill certificated and classified
vacancies, and shall have his/her support reviewed in the annual personnel
evaluation program.

The Jurupa Unified School District shall maintain and follow an Affirmative
Action Program until the long-range goal specified above has been achieved.
After the goal has been reached, a policy of equal employment opportunity shall
continue to be carefully maintained and promoted to ensure nondiscriminatory
treatment for all persons regardless of race, color, national origin, ancestry,
religion, marital status, sex, age, or membership in an employee organization.

Acopted 12/15/75
Revised 1/5/76, 9/19/77
Revised/Readopted
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RECORDING ADOPTED WORKING CONDITION DOCUMENTS

Periodically, the Board of Education adopts or revises the school calendar,
work year schedules, and other documents which define or requlate working
conditions.

Administration shall assign appropriate regulation numbers and identifying
names to such documents after their adoption and have them inserted in the
handbook of current Policies and Regulations of the Board of Education.

Adopted 11/5/73 .
Revised 9/19/77
Readopted
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WORK DAY - CERTIFICATED

California Administrative Code, Title V, Division 6, Chapter 2, Article
3, Section 5570.

When School Shall be Open and Teachers Present

Unless otherwise provided by rule of the governing board
of the school district, teachers are required to be present
at their respective rooms, and to open them for admission
of the pupils, not less than 30 minutes before the time
prescribed for commencing school.

All teachers shall observe punctually the hours fixed by
regulation of the governing board of the school district
for opening and closing school.

As provided by the California Administrative Code, Section 5570, the Board
of FEducation accepts the responsibility for establishing when school shall
be open and teachers present.

The principal shall make plans, after consultation with the faculty or
representatives designated by the faculty, for the supervision of students,
before, during and after school and during school activities which may or may

not be held at the school. Assignments of certificated staff shall be made
by the principal.

No duties shall be assigned on days not shown as work days on the official

district calendar, except as such duty on a non-work day is part of an extra
compensation assignment.

Adopted 2/3/71
Revised 2/17/71, 9/19/77
Readopted
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RESPONSIBILITIES AND DUTIBS -~ CERTIPICATRD

All policies, rules and regulations concerning school personnel shall be clearly
defined and made known to each member of the professional staff who shall be
held accountable to those duties assigned to him/her.

Principals shall advise teachers and other certificated employees as to their
responsibilities in becoming familiar with Board policies and teachers'
handbooks. Time should be taken at the start of the school year, and during
the year, to discuss rules and regqulations.

The certificated staff has a moral obligation to assume responsibility for
the maintenance of such standards of behavior and performance as encouraged
by the code of ethics of the various professional organizations to which its
members belong.

Certificated employees shall be directly responsible’ to the administrator of
the unit in which they are assigned. They shall abide by any rules, reqgulations
and assignments that are directed by the district Superintendent or his/her
designated representative.

Adopted 7/68
Revised/Readopted
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DUTIES AND RESPONSIBILITIES OF TEACHERS

The function of teachers and the consequent duties and responsibilities of
teachers have traditionally been broad in recognition of the totality of
educational programs and services which extend beyond the classroom. Significant
differences in specific application of duty and responsibility concepts are
necessarily required at different schools.

Principals are responsible for assigning teacher's duties and responsibilities
in such manner that all teachers within a school have proportionate, although
not necessarily identical, duties and responsibilities.

Principals' assignments of teachers' duties and responsibilities shall include
provisions for instruction, pupil supervision, and communication.

. INSTRUCTION is defined as the total process of cooperative planning, lesson
planning, direct instructional contact with pupils, instructional record keeping
and reporting, and teacher availability to give individual pupil assistance
outside of regular class hours but during the minimum daily work hours.

PUPIL SUPERVISION is defined as maintaining orderly conduct, enforcing related
laws, rules ard requlations pertaining to student conduct on the way to and
from school and on the school campus before, during, and after school hours:
assigned duty stations where pupils are at recess play on playgrounds, waiting
for school buses, using restrooms, etc.; specific student group supervision
assignments on field trips and while engaged in school organization activity
programs, some of which may be off the school campus and beyond minimum daily
work hours.

COMMUNICATION is defined as responding to parent notes and telephone calls;
meeting with groups of parents to interpret the educational programs and to
counsel about program planning; conferring with individual parents to review
pupil progress; participating in building and district faculty meetings; and
coordinative planning among groups of teachers in a single subject area, across
subject field, and in vertical relation to sequences of pupil development.

Adopted 2/17/71
Readopted
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DEDUCTIONS

The Business Office shall make such deductions from the employee's regular
salary warrant as authorized by law and as authorized in writing by the employee.
Fmployee authorized deductions will be continued from year-to-year until revoked
in writing by the employee.

The district will forward such deductions to the designated agency without
charge to the employee.

Adopted 8/3/64
Revised 9/20/71, 9/19/77
Revised/Readopted

i
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SCHOOL NURSE

The Education Code states that School Nurses may provide certain services if
authorized by the local governing board. 1In accordance with such code section
the following services may be provided by a School Nurse:

1. Conduct vision and hearing screening programs as required by law.

2. Assure that every pupil's immunization status is in compliance with
the law.

3. Obtain, assess and evaluate the health and developmental status of
pupils to identify specific physical disorders and other factors
relating to the 1learning process, communicate with physicians and
contribute significant information to the development or modification
of a pupil's individual educational plan.

4. Interpret the health and developmental assessment to parents, teachers,
administrators and other professionals directly concerned with the
pupil.

5. Refer the pupil and his or her parent or guardian to appropriate
community resources for necessary services.

6. Design and implement a health maintenance plan to meet the individual
needs of pupils, incorporating plans directed by a physician.

7. Interpret medical and nursing findings appropriate to the student's
individual educational plan and make recommendations to professional
personnel directly involved.

8. Consult with, conduct inservice training for and serve as a resource
person to teachers and administrators, and act as a participant in
implementing or developing any section or sections of a comprehensive
health instruction curriculum for students by providing current
scientific information regarding nutrition, preventive dentistry,
mental health, genetics, prevention of communicable diseases,
self-health care, consumer education and other areas of health.

9. Counsel pupils and parents by: (1) assisting children and youth,
parents and school personnel in identifying and utilizing appropriate
and mutually acceptable private and community health delivery services
for professional care and remediation of defects; (2) counseling
with parents, pupils and school staff regarding health related
attendance problems; (3) helping parents, school personnel and pupils

-understand and adjust to physical, mental and social limitations;
(4) exploring with families and pupils, attitudes, information and
values which affect their health behavior.
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SCHOOL NURSE

10.

11.

Assist parents and pupils in overcoming financial, transportation
and other barriers to needed health services.

Communicate with parents and involved community practitioners and
agencies to promote needed medical treatment and secure reports of
medical findings pertinent to educational planning.

Adopted 3/19/79
Revised/Readopted
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TUBERCULOSIS EXAMINATION

No person shall be employed by the School District unless the person has
submitted to an examination for tuberculosis within the past sixty days which
has determined that s/he is free of active tuberculosis.

Adopted 1/15/73
Revised 9/19/77
Readopted
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COMMUNICABLE AND NUISANCE DISEASES

Any employee suffering from a communicable or nuisance disease shall be removed
from duty on the same basis as a student would be suspended from attendance.
Such absence shall be counted as sick leave.

A communicable disease is any disease listed in Control of Communicable Diseases
in Man (14th edition) which is available at each school.

Nuisance diseases include pediculosis (head lice), scabies, ringworm, impetigo
and conjunctivitis (pink eye).

Adopted 5/17/71
Revised 3/1/76, 9/19/77
Technical Change 12/8/86
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FPIRST AID CERTIFICATE REQUIREMENT

A fundamental concern of the Board of Education and all its employees is the
health and safety of pupils entrusted to their care. It is the intent of the
Board that some employees at every school acquire and maintain first aid skills.

It shall be the responsibility of every principal's secretary, principal,
assistant principal, dean, nurse and administrator of athletics to possess
a valid First Aid Certificate.

New employees in these positions shall become gqualified within six months of
their employment.

Adopted 11/21/77
Readopted



Series 4200
CLASSIFIED BARGAINING UNIT MEMBERS



_‘*

(4200) CLASSIFIED BARGAINING UNIT MEMBERS

Classified Bargaining Unit Members........cceececeececescccasaancesnsso.4200
RECIUIEMENt . .ttt iieinineiectonsseanceeatcsssosocscasenesoncasencssessd201
Selection........... cecesesesceserssesesscsssesrnesssassacsacsceneee.d202
TN 8] oL 3 1} T 2 Y- T K |
ASSIigNMeNt ... ..o iittititeitiaasssceecoassssosccccsscoannncannanssassscd204
JOb DeSCriptionS..ccueeeeneeetineeceesnsssssoscscscsonasonncanansssseasssd205
Probationary Period.......cieeueereccecrccsssnsecccsocnnencanncssasssd206
Determining Seniority ... . ieieinesorscnceeaceeeonanoanssessconsosss 84207
Abandonment Of POSItioN......iieiiereniecencnsesoeecsessnnnaseaeeesss"d209
Individual Employee Complaint ProcedUre.....ceeeeeereeeecosossseeess.q211
Membership in Retirement SyStemM....v.cieceeceecceacneacecnsnossssesssd2l5
Uniforms fOr EmMployeeS....ccceeeresesesannssaeeennsaceacannssacnsasns.d218 R
PersSonNe]l FileS...o.ciceieeeenesessasstosasanecncaonsoncssesssnaancnnneesaqd228
Accountability for Property 8nd RepOIES ... cceeeeeeeeanecncaccennneessad230
Soliciting and Selling......eieeesceceassonoeosensosasonscacacnnsnnsad231
Affirmative ACtion.....c.i.iiiieisieaseeeceecsonnaaacsscocasonsonsneessoq234
Changes in POSition OF ClaSS...ceccecececconancescsnosscsccscseanesssoq235
Overtime and Part~Time Personnel........eceeeeeeeeeeeeccnaceonenensso.4242
‘TUberculosis EXamination....eeeeeeeesoeceesoeceacccsonsncscasconesssad263
Communicable and NUiSancCe DiSeasSe8...:.ceceenseeeeeeocacnennsacoeess 4264
Bus Drivers' Physical EXamination.......ceeececeesecessccnccancecees 4265
First Aid Certificate ReqQUirement.......cceeeceeeceesconcasssasneesead266

Revised 5/18/87
Revised/Readopted
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CLASSIFIED BARGAINING UNIT MEMBERS

Policies in the 4200 series apply to Classified Bargaining Unit Members as
defined in Board Resolution #18, adopted April 30, 1976, with subsequent
modifications.

Adopted 9/19/77
Readopted
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RECRUITMENT

The Jurupa Unified School District shall recruit the best qualified candidates
available for any given position solely on the basis of merit and qualifications.
There shall be no discrimination on the basis of race, color, religion, national
origin, age or sex.

Application for all positions shall be open to any qualified person either
from inside or outside of the District.

In order to obtain the best qualified personnel, the Assistant Superintendent
Personnel Services shall publish all vacancies both inside and outside of the
school district when practical.

At least five days prior to the closing time for applicants, Notices of Vacancies
will be filed with suitable agencies and posted on employee bulletin boards
in all schools and offices within the Jurupa Unified School District. Applicants
must comply with instructions on the job announcement as to filing date, requests
for information on past experience, etc.

Adopted 7/1/68
Revised 9/15/75, 9/19/77
Revised/Readopted
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SELECTION

Selection of personnel is a complex procedure and may require the combined
judgment of several people. In all cases, the individual selected will be
chosen on the basis of merit and qualifications. There shall be no
discrimination on the basis of race, color, religion, national origin, age
or sex.

Procedure

1. Applicants will be evaluated and final selection made based on all
or any combination of the following areas:

a. written test(s)

b. oral test(s)

c. personal interview

d. personal and employment records
e. physical examination

2. When possible, the appropriate administrator and/or supervisor will
assist the Assistant Superintendent Personnel Services.

3. All applicants will be given written notification of the result(s)

of their job application as soon as possible after the selection(s)
have been made.

4. Any applicant may be refused consideration for employment for any
of the following reasons:

a. Conviction or pleading guilty in court to a charge of moral
turpitude or mistreatment of children.

b. Criminal, infamous, dishonest, immoral or notoriously disgraceful
conduct.

c. Intentionally making false statement as to any material fact or
practicing any deception in securing an appointment.

d. Drug addiction.
e. Evidence of the use of intoxicating beverages while on duty.
f. Excessive use of intoxicating beverages.
g. Unsatisfactory health conditions.
h. Conviction of a felony.
Adopted 7/1/68

Revised 9/15/75, 11/3/75, 9/19/77
Revised/Readopted
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APPOINTMENT

The administrative staff is responsible for making recommendations to the Board
of Education for the initial appointment of qualified applicants for established
vacancies.

Such recommendations shall be made at the next regular Board meeting after
selection and, insofar as practical or possible, Board confirmation should
rrecede the beginning date of employment. As provided by law, employment becomes
valid only with the approval of the Board of Education.

A person must meet the following requirements before appointment to a classified
position in the Jurupa Unified School District:

a. Have on file a report of a tuberculosis examination, less than sixty
days old, in the Personnel Office prior to the first date of assignment.

b. Have been fingerprinted in accordance with the Education Code. The
fee will be paid by the district.

c. Possess valid licenses and/or certificates required for the position.

d. Be a citizen of the United States of America or have the legal right
to remain permanently in the United States (Green Card).

¢. Every school district employee is required to sign an Oath of Allegiance
to the United States of America.

Adopted 12/6/72
Revised 6/17/74, 9/15/75, 9/19/77, 4/19/82
Re vised/Readopted




v e

Classified Bargaining
Unit Members
Policy 4204

ASSIGNMENT

Administrative staff shall assign classified employees according to the needs
of the District and in a manner consistent with provisions of 1law. In no
instance shall there be discrimination against any person on the basis of race,
color, religion, national origin, age or sex in the assignment of personnel.

Known relatives by blood or marriage shall be assigned to different schools
or other work locations when possible. In any event, no employee shall be
assigned in such manner that s/he is supervised and evaluated by a relative.

Adopted 6/17/74
Revised 9/15/75, 9/19/77
Readopted
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JOB DESCRIPTIONS

The Assistant Superintendent Personnel Services shall fix and prescribe the
duties to be performed by all persons in the classified service and shall arrange
for preparation and maintenance of a job description for each job classification.
Job descriptions shall be updated periodically as the needs of the District
require.

Revisions or changes in existing job descriptions shall be done in a manner
which minimizes negative effects on the employees currently employed in such
job classifications. After any revision, new job descriptions shall be provided
each affected employee.

Duties shall include, but are not 1limited to, those stated in the job
description. FEmployees are required to perform such other related duties as
may reasonably be assigned by their supervisor.

Adopted 2/17/76
Revised 9/19/77
Revised/Readopted
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PROBATIONARY PERIOD

Each new classified employee, both full-time and part-time, shall be required
to serve a probationary period of 130 regularly assigned consecutive working
days, including paid holidays, in one class before attaining permanency in
the classified service. During this time work performance and overall efficiency
shall be appraised by the immediate supervisor to determine if the individual
should be retained as a permanent employee.

At any time during this 130-day period, new employees are subject to summary
dismissal. The right of hearing is not available to an employee who has not
earned permanent status in the classified service.

An employee who has been promoted to a higher job classification shall serve
a probationary period of 130 regularly assigned consecutive working days,
including paid holidays, within the period in the higher job classification
before attaining permanency in that job classification.

Time spent on leave of absence or vacation shall not apply toward completion
of the probationary period.

Adopted 10/20/69 )
Revised 12/4/72, 2/17/76, 4/19/76, 9/19/77
Readopted
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DETERMINING SENIORITY

The Assistant Superintendent Personnel Services shall maintain a seniority
list for each classification of employees. At the close of each fiscal year,
on June 30, service for that year will be credited.

Each classification seniority list shall rank employees of the classification
on the basis of total paid hours of service within the classification. Paid
hours shall include hours worked, earned vacation hours, hours of earned illness
leave, and hours of compensated industrial accident leave as a regular employee
in that classification. Length of service credit shall not include military

leave, unpaid illness leave, unpaid industrial accident leave or unpaid special
leave.

Such 1lists shall be made available to administrative and supervisory personnel
of the District, as needed, and shall be made available for inspection to

employees by supervisors or the Assistant Superintendent Personnel Services
upon request. ’

Y

Adopted 12/4/72
Revised 9/19/77
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ABANDONMENT OF POSITION

Absence without leave, whether voluntary or involuntary, for five (5) consecutive
working days will be considered an automatic resignation from employment as
of the last day on which the employee worked.

Adopted 5/15/78
Readopted
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INDIVIDUAL FMPLOYEE COMPLAINT PROCEDURE
PURPOSE
1. The purpose of this policy is to provide an effective means of resolving

difficulties which may arise outside the collective bargaining agreements,
to reduce potential problems and to establish and maintain two-way channels
of communication between the administration and employees of the District.

2. This Complaint Procedure is based upon the premise that both the employee
and the employer have a sincere desire for a fair settlement, thereby
eliminating the source of discontent. Emphasis should be on an early and
equitable solution of a complaint to the mutual satisfaction of the concerned
persons.

DEFINITIONS

1. A complaint is an allegation that there has been a misinterpretation cr
inequitable application of a statute, policy, requlation, good practice
or proccdure.

2. An administrative representative, hereinafter called "administrator," for
purposes of this policy, is an employee designated by the Board of Education
as in a Management/Leadership position.

3. A complainant is an employee of the District, except designated management
leadership representatives of the employer Board of Education, who wishes

to resolve a complaint.

4. Days shall mean days when the administrative offices at the Education Center
are open.

PROCEDURE

Informal Level

The complainant is encouraged to attempt informal resolution of a complaint
in conference with the appropriate administrator prior to initiating a formal
complaint.

lLevel I
1. A formal complaint is initiated by the presentation of an allegation in

writing on the form provided by the District to the complainant's immediate
supervisor within six days after the incident.
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INDIVIDUAL EMPLOYEE COMPLAINT PROCEDURR

2. The written statement shall include identification of the specific statute,
policy, regulation, good practice or procedure which is alleged to have
been misinterpreted, violated or inequitably applied, the nature of the
misinterpretation or misapplication, the remedy requested and any other
pertinent data such as persons involved or informal discussion conclusions
which would support the complaint.

3. The administrator receiving the complaint shall communicate in writing
his/her decision to the complainant within six (6) days after receiving
the complaint. A copy of the administrator's reply shall be appended to
a copy of the original complaint and be sent to the personnel officer on
the day the reply is made to the complainant.

4. The administrator receiving a complaint has the option of conferring with
the complainant prior to preparing the response.

Level T1I

The complainant may appeal within six (6) days, on the District form, the
decision made at Level I to the appropriate Assistant Superintendent who will
communicate a decision in writing to the complainant and Level I and Level
ITT administrator or supervisor within six (6) days of receiving the appeal.
A copy of the appeal and the reply shall be sent to the Assistant Superintendent
Personnel Services on the day the reply is made to the complainant.

Level 111
The complainant may appeal within six (6) days the decision at lLevel Il on
the form provided by the District to the Board of Education through the
Superintendent as Secretary to the Board.

The BRoard of Education will arrive at a formal decision, after reviewing the
record, no later than the second next reqularly scheduled Board meeting following

the presentation of the appeal. The decision of the Board shall be binding
on all parties.

Guidelines Applicable to all Complaints

1. All complaint proceedings shall be kept confidential, as may be appropriate,
at all levels of the procedure.

2. All records dealing with the processing of a complaint will be filed
separately from the personnel files of the participants.

3. The time limit specified in the procedures may be extended in any specific
instance by written agreement of both parties, at any level.
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INDIVIDUAL EMPLOYEE COMPLAINT PROCEDURE

4. If a complaint arises from the action of an authority above the principal
or supervisor level, the employee may present his/her complaint at the
next higher level.

5. If the procedure 1is not completed within the specified time by the
administrator handling it, the complaint automatically proceeds to the
next level.

6. If the procedure is not completed within the specified time by the
complainant, the complaint will be considered resolved at the highest level
at which the procedure has been completed.

7. No complainant shall be penalized for exercising his/her right to submit
a complaint or participate in the complaint proceedings.

B. No complainant at any stage of the complaint procedure will be required
to meet with any administrator concerning the complaint without a
representative of his/her choice present.

Adopted 11/1/76
Revised 9/19/77
Revised/Readopted
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MEMBERSHIP IN RETIREMENT SYSTEM

Upon initial employment by the School District, provided that the work assignment
requires at least 50 percent of an eight hour day, an employee automatically
becomes a member of the Public Employees' Retirement System, as well as being
covered by 0Old Age Survivor and Disability Insurance. Employees' contributions
toward these retirement systems are deducted from each month's salary. The

amount will vary with the employee, depending upon the age and rate currently
in effect.

Adopted 8/3/364
Revised 2/22/72, 9/19/77
Readopted
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UNIFORMS FOR EMPLOYRES

It is the intent of the Board of Education that Ccertain classified employees
of the Jurupa Unified School District wear uniforms while performing their
general duties. With the exception of Management personnel, all Food Service,
Maintenance, Operations, Transportation, Warehouse personnel and campus
supervisors regularly assigned to schools are required to wear uniforms while
on duty. These uniforms will aid in identification and recognition of personnel
and add an aura of authority to school employees. Bus driver and cafeteria
uniforms also promote safety and health factors.

For this purpose, the District will pay a uniform allowance to classified
employees employed on a regular status. Employees who are required to wear
uniforms must be in uniform daily no later than the second week of employment.

If jackets are a required portion of the uniform, the District will bear the
costs of the jacket in addition to the uniform allowance. Such
District-furnished jackets are considered as equipment and must be returned
or paid for at termination of employment.

Name tags and/or identification patches furnished by the District shall be
worn as part of the required uniform.

EFmployees who fail to wear the required uniform to work will be sent home to
change into their uniforms. Employees are responsible for maintaining their
uniforms in a neat and clean appearance. Employees who fail to maintain their
uniforms as required will be sent home to change. Their work day will not
commence until they return to work properly attired. Time spent by employees
securing the proper or clean uniform will not be compensated.

Adogpted 9/21/70 »

Revised 4/19/71, 3/6/72, 2/4/74, 7/7/75, 9/19/77, 11/21/77, 12/19/77, 11/5/79
Readopted
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UNIFORMS POR EMPLOYEBES (Effective February 1, 1986)

The basic uniform is described as follows:

1. All Maintenance, Custodial, Grounds, Warehouse and Automotive Personnel
(Except as designated below)

a. Light blue shirt or blouse with buttons and collar (no T-shirts); short
or long sleeves with approved District insignia and employee name affixed

b. Dark blue trousers, slacks or skirts (no blue jeans/levis or jumpsuits
except District-provided coveralls for automotive personnel)

c. Steel-toed safety shoes for warehouse and automotive personnel.
{District will reimburse for cost of one pair per year, not to exceed
$80 providing receipts are submitted.) "Safety shoes" for other
maintenance, custodial and grounds personnel (no sandals or
tennis/athletic, or open-toed, or open-heeled shoes)

d. 1f head covering worn, plain (no insignia or printing) dark blue ball
cap or hat or dark blue ball cap with approved district insignia

Personnel Assigned to Painting

a. Painters' whites

2. Cafeteria Personnel

a. Uniform - Knee-length dress or culottes, slack set with set-in
short sleeves (women) or shirt with buttons and collar
{(no T-shirts except that school spirit T-shirts are

acceptable) and set-in short sleeves and long pants
(men);: white or school colors (dark pants on men are
acceptable)

b. Apron - Bib type, white or school colors

c. Hosiery - Full-length hose with dresses; appropriate hose or

socks with slacks
d. Undergarments - Appropriate undergarments (men); lingerie, full shadow-
proof slip with dresses (women)

e. Hair Covers - Hair net to cover all hair

f. Shoes - Natural or synthetic 1leather, preferably white, with
closed toe and heel and non-skid sole (no canvas or
nylon shoes or sandals). Dark shoes are appropriate

with dark pants.
g. Name Tag - District-furnished name patch or tag



: 44444444*__7‘I'F________________________________i3‘I'F------.lllllllllllllllllllllll

Classified Bargaining
'nit Monmbers
Reguiation 47218

Page 2 of 2

UNIFPORMS FOR EMPLOYEES

3. Cﬁmpus Supervisors Reqularly Assigned to Schools

a. Shirt or blouse (school colors), short or long sleeves with approved
District insignia and employee name affixed.

b. Slacks or skirt (school colors).

c. White or black shoes (no sandals or high heels).

d. District-furnished jacket (school colors).

e. If head covering worn, plain (no insignia or printing) or ball cap
or hat with approved District insignia or school logo.

4. Bus Drivers

a. White shirt or blouse with buttons and collar, short or long sleeves
with approved job identifying insignia with employeé name affixed (no
T-shirts or tank tops).

b. Black slacks, skirt or knee-length culottes.

c. Shoes of natural or synthetic 1leather, white, black or brown, with
closed toe and heel and non-skid or leather sole (no canvas or nylon
shoes or sandals). Athletic shoes that meet these criteria are
acceptable.

d. District-furnished yellow jacket (in cool weather, a white or black
sweater may be worn under the jacket or under the sh1rt or blouse so
that the District patch can be seen).

e. If head covering worn, plain (no insignia or printing) black ball car
or hat or black ball cap with approved District insignia.

Adopted 7/1/70

Revised 2/4/74, 7/7/75, 4/5/76, 2/7/77, 9/19/77, 11/21/77, 12/19/77, 4/3/78,
10/15/79, 9/30/85, 3/30/87, 6/1/87

Revised/Readopted
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PERSONNEL FILES

CERTAIN MATERIALS IN PERSONNEL FILES AVAILABLE FOR EMPLOYEE INSPECTION

Materials in personnel files of employees which may serve as a basis
for affecting the status of their employment are to be made available
for the inspection of the person involved.

Such material is not to include ratings, reports or records which

(1) were obtained prior to the employment of the person involved,

(2) were prepared by identifiable examination committee members,
or

(3) were obtained in connection with a promotional examination.
Every employee shall have the right to inspect such materials upon

request, provided that the request is made at a time when such person
is not actually required to render services to the employing district.

Education Code 44031

Adopted 7/1/68
Revised 9/19/77
Revised/Readopted
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ACCOUNTABILITY FOR PROPERTY AND REPORTS

The District reserves the right to withhold the final pay warrant of a departing
employee until the employee's supervisor has certified that the employee has
accounted for all tools, materials and/or equipment checked out to him/her
and has submitted required reports.

Adopted 9/20/71
Kevised 9/19/77
lkevised/Readopted
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SOLICITING AND SELLING

Employees of the Jurupa Unified School District are not permitted to use their
influence and position for commercial purposes and may not solicit or sell
any article or service to parents, pupils or other District employees.

Sales personnel are not permitted to sell any product while on school grounds
or to take orders for any product other than those purchased for school district
use and ordered by Business Services on requisitions, except a special sale
of a specific product where the funds are donated to a school sponsored program
or a national charity.

Adopted 10/19/70
Revised 9/19/77
Revised/Readopted
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AFFIRMATIVE ACTION

The Board of Education believes in the inherent worth of every individual and
the riqht of every individual to seek employment and to expect fair and equal
consideration of his/her skills and experience.

It is the policy of the District in the selection, appointment, transfer,
training opportunities, promotion, leaves of absence, and termination of all
personnel to accord equal consideration impartially regardless of race, color,
national origin, ancestry, religion, marital status, sex, age, or membership
in an employee organization.

It is the intermediate fiVe—year goal of the District to attain, in all job
categories and levels of responsibility, a ratio of District employees similar
to appropriate labor force populations from each of the racial and ethnic groups
and women. Further, it is the long-range goal of the District to attain, in
all job categories and levels of responsibility, a ratio of District employees
similar to the ratio of the District student population from each of the racial
and ethnic groups and women.

As an immediate objective each administrator and supervisor shall be held
responsible to consider thoughtfully and apply the District's Affirmative Action
Program whenever selections are made to fill certificated and classified

vacancies, and shall have his/her support reviewed in the annual personnel
cvaluation program.

The Jurupa Unified School District shall maintain and follow an Affirmative
Action Program until the long-range goal specified above has been achieved.
After the goal has been reached, a policy of equal employment opportunity shall
continue to be carefully maintained and promoted to ensure nondiscriminatory
treatment for all persons regardless of race, color, national origin, ancestry,
religion, marital status, sex, age, or membership in an employee organization.

Adopted 12/15/75
Revised 1/5/76, 9/19/77
Revised/Readopted
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CHANGES IN POSITION OR CLASS

Demotions

A permanent employee may request voluntary demotion to a class with a lower
maximum salary rate. Such demotion requires the approval of the Board.

Voluntary demotion is a privilege available to a probationary employee only
in cases when s/he would be laid off for lack of work or lack of funds.

Involuntary demotion is a disciplinary action for cause and is subject to the
pertinent rules and procedures.

Changes in Assigned Time

General Rule

1. If an employee is required to work in excess of the normally assigned
time for 30 minutes or longer per day for 20 consecutive work days,
the assigned time for the position will be changed to reflect the
longer hours.

2. When a class contains permanent positions of varying hours of work
per day, week or month, preference in assignment to vacant positions

shall be based on seniority in the class.

3. A seniority-bid 1list or 1lists shall be maintained for the purpose

of this rule. Employees on the seniority-bid 1list shall accept or
reject a "vacant" position, as defined by this rule, on the basis
of placement on the 1list. Employees who are eligible to accept a

"vacant" position but reject same shall not be permitted to withdraw
the rejection once a proper assignment has been made.

4. A permanent employee displaced by virtue of this rule shall be entitled
to bumping rights in accordance with proper seniority.

Increases in Time in Excess_of One (1) Hour Per Day

1. When an existing permanent position is assigned a permanent increase
in time of more than 1 hour per -day, the increased position shall
be considered "vacant" for the purpose of this rule effective as of
July 1 next following the date of the increase unless such increase
has been effected in the first quarter of the fiscal year in which
case it shall be considered "vacant" as of October 1 of that year.
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CHANGES IN POSITION OR CLASS

2.

Eligibility and acceptance of "vacant"™ positions shall be made in
accordance with Paragraph 3 of the General Rule.

Increases in Time of 1 Hour or Less Per Day

1.

When an existing permanent position is assigned an increase of 1 hour
or less per day, the employee in the same class working less than
8 hours per day with the most seniority in the particular school (or
other location*) where the adjustment is being made shall be entitled
to the increase.

1f the employee with the most seniority in the school (or other
location*) where the adjustment is being made wishes to remain at
the same hours per day worked and wishes no increase in time, the
adjustment will then be offered to the next employee in 1line with
seniority within that particular school (or other location*).

Decreases in Assigned Time

1.

When the regular hours of employment of a position or positions are
to be reduced, the administration shall:

a. Determine the class(es) and location(s) affected by the reduction;

b. Notify the Board and affected employees at least two weeks in
advance of the effective date of the reduction;

€. Work with the Assistant Superintendent Personnel Services to
alleviate the effect of reduction on employees.

When a permanent position is to be reduced in assigned time per day,
week, month or year, the incumbent shall have the right to transfer
into any vacant position in the class which is not greater in assigned
time than his/her former position. If a vacant, permanent position
of equal time is not available, the incumbent may bump the incumbent
of a position with equal time who has the least seniority in the class,
provided that s/he has greater seniority. If no such option is
available, s/he may bump the employee with the least seniority among
those occupying positions of 1less time than the original position
and greater time than the reduced position, provided that s/he has

greater seniority. An employee so bumped shall have similar bumping
rights.
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CHANGES IN POSITION OR CLASS

3. When an employee is faced with a reduction in assigned time, the rules
on transfer and demotion shall be given a 1liberal interpretation in
order to relieve the effect of such reduction.

4. Reduction in assigned time shall not be applied for punitive or
preferential reasons. Nothing in this rule shall preclude an employee
from volunteering for a reduction in assigned time or from waiving
preferential rights to increases in assigned time.

*"Other location" refers to positions assigned to the Education Center or the
Instructional Media Center (IMC) or the Maintenance, Operations and
Transportation facility (MOT) rather than "the school."

Adopted 1/20/69
Revised 1/21/74, 9/15/75, 9/19/77
Readopted
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OVERTIME AND PART-TIME PERSONNEL

Overtime or the employment of extra personnel shall be limited to emergencies
or temporary overloads of work.

The usc of compensating time off for overtime is prohibited. Time cards must
reflect actual work dates and hours.

Approval for overtime or use of part-time personnel must be obtained in advance
from the Superintendent, an Assistant Superintendent or the Director of
Maintenance and Operations.

Overtime is authorized and directed working time in excess of eight hours in
one day or forty hours in one week. Overtime of less than fifteen minutes
shall not be credited: all overtime shall be reported and credited in multiples
of fifteen minutes of working time.

Part-time personnel shall be employed, when approved, at an hourly wage rate.

Claims for overtime or hourly service must be submitted to Business Services
within 30 days of such service. Payment can be made only when the claim is
accompanied by written authorization signed by an appropriate authorizing
management person as listed above.

Adopted 5/18/70
Revised 9/19/77

Revised/Readopted
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TUBERCULOSIS RXAMINATION

No person shall be employed by the School District unless the person has
submitted to an examination for tuberculosis within the past sixty days which
has determined that s/he is free of active tuberculosis.

All employees of the School District shall submit to an examination for

tuberculosis every four years except cafeteria employees and preschool/head
start teachers and aides who shall be examined each year.

Adopted 1/15/73
Revised 9/19/77, 12/7/81
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COMMUNICABLE AND NUISANCE DISEASES

Any employee suffering from a communicable or nuisance disease shall be removed

from duty on the same basis as a student would be suspended from attendance.
Such absence shall be counted as sick leave.

A communicable disease is any disease listed in "Control of Communicable Diseases

in Man" (1985) which is available in the office of the Administrator of Education
Support Services.

Nuisance diseases include pediculosis (head lice), scabies, ringworm, impetigo
and conjunctivitis (pinkeye).

Adopted 5/17/71
Revised 9/19/77
Revised/Readopted
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BUS DRIVERS' PHYSICAL EXAMINATION

it shall be the policy of the District to reimburse bus drivers for their
physical examination required for bus drivers' licenses. Reimbursement per
examination will be in accord with the cost of the examining physician. The
examining physician will be assigned by the District.

Bus drivers shall use the following procedure in obtaining the annual physical
examination.

1. The employee must request an authorization slip for the physical examination
from the Personnel Office.

2. The employee must request a health form as designated by the California
Highway Patrol from the Personnel Office.

3. After obtaining both of the above forms, the employee must call the office
of the designated physician and obtain an appointment for the physical
examination. Both the authorization form and health form must be presented
to the physician at the time of examination.

4. After completion of the physical examination, the employee must take the
original copy of the completed examination form to the California State
Department of Motor Vehicles prior to renewing the bus Driving License.

5. The fee for the physical examination will be paid by the District after
the above procedure has been followed.

Adopted 10/19/70
Revised 9/19/77
Readopted
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FIRST AID CERTIPICATE REQUIREMENT

A fundamental concern of the Board of Education and all its employees is the
health and safety of pupils entrusted to their care. It is the intent of the
Board that some employees at every school acquire and maintain first aid skills.

It shall be the responsibility of every principal's secretary, principal,
assistant principal, dean, nurse and administrator of athletics to possess
and maintain a valid First Aid Certificate issued by the American Red Cross.

New employees in these positions shall become qualified within six months of
their employment.

Adopted 1/21/77
Revised/Readopted
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Jurupa Unified School District
Personnel Report #12

January 2, 1989

CERTIFICATED PERSONNEL

Extra Compensation Assignment

Adult Education; 1989-90 school year; to serve as Assistant to the Adult Education
Principal; appropriate hourly rate of pay.

Bill Gagner Tony Arredondo

Education Support Services; to catch up and reorganize; December 19-20, 1989; not
to exceed 16 hours total; appropriate hourly rate of pay.

Susan Balt

Home Teaching; 1989-90 school year; appropriate hourly rate of pay.

John Radovich Pauline Lopez

Instructional Services; graded writing samples for District Competency Test; November
14, 1989; not to exceed four (4) hours each; appropriate hourly rate of pay.

Larry Sturm Sandy Newman

Rubidoux High School Athletics; 1989-90 school year; appropriate seasonal rate.

Dee Payne Assistant Wrestling Coach

Pacific Avenue Elementary; to prepare for self-study; January 2, 1990 through March 31,
1990; not to exceed two (2) hours each; appropriate hourly rate of pay.

Faye Edmunds Shirley Minnick Lynda Lopez
Betty Nesbit Bruce Hebert : Kathie Blakley
Denise Turner Carolyn Clyne Brian Mitchell

Rustic Lane Elementary; planning time for September 22nd SIP inservice; September 21, 1989;
not to exceed one (1) hour each; appropriate hourly rate of pay.

Kathryn Gonzalez Carol Smith Debra Brown
Kelly Sperry



Personnel Kepor ;

CERTIFICATED PERSONNEL (Continued)

Leave of Absence

Teacher Ms. Cori Barber Maternity Leave effective
3222 Brockton December 6, 1989 through
Riverside, CA 92501 January 17, 1990 with use

of sick leave benefits

and Unpaid Special Leave
effective January 18,

1990 through February 2,
1990 without compensation,
health & welfare benefits,
increment advancement,

or the accrual of seniority
for layoff or reduction in
force purposes.

Teacher Ms. Judith Hanlon Unpaid Special Leave
6090 Riverside Ave. #34 January 2, 1990 through
Riverside, CA 92506 March 30, 1990 without

compensation, health and
welfare benefits, increment
advancement, or the accrual
of seniority for layoff or
reduction in force purposes.

Teacher Ms. Lynette Monaco Maternity Leave effective
17248 Fairfax Court December 15, 1989 through
Fontana, CA 92335 January 26, 1990 with use

of sick Teave benefits.

"~ Substitute Assignment

Teacher Ms. Jean Maher As needed
1426 Tiger Tail Drive Emergency P-12 Credential
Riverside, CA 92506

Teacher Ms. Jennifer Miller As needed
5912 Dodd Street Emergency P-12 Credential
Mira Loma, CA 91752

Teacher Mr. John Parker As needed
16215 Stevens Lane Emergency P-12 Credential

Riverside, CA 92504
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CLASSIFIED PERSONNEL

Bilingual Language Tutor

Bus Driver

Automotive Servicer

Bilingual Language Tutor

Bilingual Language Tutor

Bus Driver

I

Regular Assignment

Ms. Sylvia Alofaituli
1201 American Drive
Riverside, CA 92501

Ms. Sheila Conte
P.0. Box 33158
Riverside, CA 92519

Mr. James Johnson
12340 Champlain Street
Moreno Valley, CA 92387

Ms. Irma Sanchez
7849 Whitney Drive
Riverside, CA 92509

Mr. Gerardo Serafin
7640 Lincoln #1
Riverside, CA 92504

Ms. Margaret Witzke
4416 Fairbanks
Riverside, CA 92509

Long-Term Extra Work

Effective
Work Year
Part-time

Effective
Work Year
Part-time

Effective
Work Year

Effective
Work Year
Part-time

Effective
Work Year
Part-time

Effective
Work Year

December 11, 1989
El

December 11, 1989
El

December 18, 1989
A

January 2, 1990
El

December 6, 1989
El

December 11, 1989
F

Part-time

West Riverside Elementary; to translate School Site Council minutes; November 28, 1989

through June 30, 1990; not to exceed 20 hours total; appropriate hourly rate of pay.

Instructional Aide

West Riverside Elementary; to translate Child Abuse Program; November 28,

Hector Sanchez

1989 through

June 30, 1990; not to exceed 50 hours total; appropriate hourly rate of pay.

Bilingual Language Tutor

Rosa Bryant

West Riverside Elementary; to translate newsletter, forms, etc.; November 28, 1989

through June 30, 1990; not to exceed 50 hours total; appropriate hourly rate of pay.

Instructional Aide

Instructional Services; to process new library books; December 18,

Estella Sanchez

Short-Term Extra Work

1990; not to exceed 19 consecutive days; appropriate hourly rate of pay.

Elem. Media Center Clerk
Elem. Media Center Clerk
Elem. Media Center Clerk

Cherylynn Glass

Veronica Robinson
Susan. Jahn

1989 through April 28,

©
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CLASSIFIED PERSONNEL (Continued)

Short-Term Extra Work

West Riverside Elementary; to fill in during afternoon Computer Lab; December 1, 1989; not

to exceed three (3) hours total; appropriate hourly rate of pay.

Instructional Aide

Sarah Janu

Jurupa Middle School; to provide campus supervision for Christmas Concert; December 13, 1989;
not to exceed three (3) hours each; appropriate hourly rate of pay.

Clara Trainor

Custodian

Instructional Aide

Secretary

Clerk-Typist

Bus Driver

Custodian

Bus Driver

Administrative Secretary

Dwight Hunter

Substitute Assignment

Mr. Carlos Douglas
3962 Rosal Road
Riverside, CA 92509

Ms. Suzanne Giffin
4760 Crest Avenue
Riverside, CA 92503

Ms. Judy Hesler
6010 Snowgrass Trail
Riverside, CA 92509

Ms. Mary Jones
7239 Sebastian
Riverside, CA 92509

Ms. Alana Mays
8642 Mission Blvd.
Riverside, CA 92509

Mr. Brian Ritch
8840 Thorobred
Riverside, CA 92509

Ms. Sabrina Simmons
770 Alamo Lane
Escondido, CA 92407

Leave of Absence

Ms. Theresa Moreno
24129 Aylesbury Drive
Moreno Valley, CA 92388

As needed
As needed
As needed
As needed
As needed
As needed

As needed

Correction of Unpaid

Special Leave effective
December 8, 1989 through
December 15, 1989 without
compensation, health &
welfare benefits, increment
advancement, or the accrual
of seniority for layoff or
reduction in force purposes.
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CLASSIFIED PERSONNEL (Continued)

Termination
Campus Supervisor Mr. Tony McDaniel Effecfive November 27, 1989
(Probationary Status) 3233 Doyle
Riverside, CA 92504
Cafeteria Assistant I Ms. Dyann Yoakam Effective November 8, 1989
(Probationary Status) 6061 Bain Street

Mira Loma, CA 91752
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MANAGEMENT PERSONNEL

Extra Work

Child Welfare and Attendance; pending projects; December 18-20, 1989; appropriate
daily rate of pay.

Ralph Martinez

Child Welfare and Attendance; Vandalism, Reimbursement, Restitution; December 26-28,
1989; appropriate daily rate of pay.

Ralph Martinez



Personnel Report #12 :

OTHER PERSONNEL (Non-Management Personnel Not Represented by a Bargaining Unit)

Reqular Assignment

Activity Supervisor Ms. Doreen Hoffman Effective November 20, 1989
7092 Valley Way Work Year F
Riverside, CA 92509 Part-time

Short-Term Assignment

Personnel Services; peak-load assistance; December 19, 1989 through January 5, 1990; not to
exceed eight (8) hours per day; $7.65 per hour.

Clerical Aide Kristy Williams
Clerical Aide Marynka Bonesteel
Clerical Aide Adriana Avila

Substitute Assignment

Activity Supervisor Ms. Beatrice Castillo As needed
3988 Dell Avenue
Riverside, CA 92509

The above actions are recommended for approval:

ook Conah ™

Kent Campbell, Asdistant Superintendent-Personnel Services
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Jurupa Unified School District.

RESOLUTION S90/22
Authorize the Establishment of a Self Insurance Fund

WHEREAS, on November 21, 1988, the Governing Board of the Jurupa Unified School
authorized the establishment of a self-insured retention fund;

WHEREAS, it has proved to be an efficient and cost saving method of providing
insurance coverage for the District, and should be continued;

WHEREAS, it is desirable to separate the monies designated for self insurance
activities from the other operating funds of the District;

WHEREAS, Education Code Section 39602 provides for a separate Self Insurance Fund;
NOW THEREFORE, BE IT RESOLVED, that the Board of Education of the Jurupa Unified

School District hereby authorizes the establishment of a Self Insurance Fund for the
receipt and payment of monies used for self insurance activities.

Mary Burns
Clerk of the Board

Date



Jurupa Unified School District

RESOLUTION 90/23
Authorize the Establishment of a Special Reserve Fund
for the Sick Leave Incentive Plan

WHEREAS, a Sick Leave Incentive Plan was.established on July 1, 1986, to reward
classified bargaining unit members for sick leave earned but not used;

WHEREAS, the dollar amount of the reserve for the plan increases each year so that
it has become desirable to separate those funds from the general operating funds of the
District; )

WHEREAS, Education Code Section 42842 permits the use of a special reserve fund for
other than Capital Outlay projects;

NOW THEREFORE, BE IT RESOLVED, that the Board of Education of the Jurupa Unified
School District hereby authorizes the establishment of a Special Reserve Fund for the

receipt and payment of funds required for the implementation of the Sick Leave
Incentive Plan for classified employees.

Mary Burns
Clerk of the Board

Date
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Jurupa Unified School District

NON-ROUTINE STUDENT FIELD TRIP/EXCURSION - REQUEST FOR APPROVAL

DATE(S): January 10 - 14, 1990

LOCATION: Columbus, Ohio

TYPE OF ACTIVITY: National Drug Free Youth Speakers Bureau Training

PURPOSE/OBJECTIVE: Advanced training to equip student with public speaking skills,
drug information, and knowledge on how to start a speakers bureau.

NAMES OF ADULT SUPERVISORS (Note job title: principal, volunteer, etc.)

Student will travel without supervision. Youth to Youth staff supervised by

Theresa Garrison -~ Program Director, will take charge of student upon arrival at

Port Columbus Airport.

EXPENSES: Transportation $ 358.00 Number of Students 1
Lodging 9 -
Meals $ 155.00
All Other S

Cost Per Student
TOTAL EXPENSE $§_513.00 (Total Cost = # of Students)

INCOME: List All Income By Source and Indicate Amount Now on Hand:

Source Expected Income Income Now On Hand
J.U.S.T. Draw the Line 273.00
Rotary, Top Hat Travel, West Riv. Vet. 140.00 140.00
Lions, Lioness, Student's Family 100.00
TOTAL: S 513.00
Arrangements for Transportation: Top Hat Travel
Arrangements for Accommodations and Meals: Included
Planned Disposition of Unexpended Funds: N/A

I hereby certify that all other requirements of District regulations will be complete and on file in the
District Office ten days prior to departure.

Signature; ° E,J:E‘ Qs Q‘f-e.em Date: #-2-9¢ School: Tagchon s Spacrad M
| L

(Instructor)

All persons making the field trip shall be determined to have waived all claims against the District, the
teachers, and the Board of Education for injury, accident, illness, or death occurring during or by reason
of the field trip. All adult volunteers taking out-of-state field trips shall sign a statement waiving such
claims. All student participants must sybmit a parental .consent for medical and dental care and waiver
of liability form.

Approvals: Principal:

Date approved by the Board of Education Date:

Distribution: White copy to Assistant Superintendent Education Services ' I
Yellow copy to Originator o
Pink copy to Principal Supporting Documerft8' - Item G-6



December 22, 1989

Dear National Speakers’ Bureau Particiapant:

Congratulations! You have been selected to be a participant
at the National Drug-Free Youth Speakers Bureau Training.

Enclosed are the details for the training to be held on
January 11 - 14, 1999 at the Greenwood Lake camp and
Conference Center in Delaware, Ohio.

Please read the enclosed information carefully and return the
permission and medical forms along with your $155.00 fee to
the Youth to Youth office. If you have any questions or
concerns, please call Sheri Foley at (614) 224-4506.

Thank you for your dedication to drug-free youth. We look
forward to seeing you in January.

Sincerely,

/SO A

Theresa Garrison
Program Director

TG:st

Enclosures

RIS RO R VAT JUVSURIUIS AL SR



NATIONAL DRUG-FREE YOUTH SPEAKERS' BUREAU
EMERGENCY MEDICAL RELEASE FORM

Name T@mES (1 Tbb‘(\ﬂ,‘:’i/ Sex: _Kuale ___Female
Date of Birth O — ("jf“-"/):lphone’ (74)__ @Sl -57 355

Home Address C:ﬁgggg:% AN I1ON

city T2 eysSide State Cah‘: Zip C’?D\S/O?

A fee of $155.00Q is enclosed

Emergency Contact:

Name_Dcibheet Tonec Relationship g;\ﬂqg\'*
Address G833 W\aien |

City.a.xue_rsﬁoe, state_( ¢ zip. 92509
Phone (H) (72/4)fBELR(-5758 (W) () 3Ec-c336

If that person is unavailable, we may contact:

Name KC\‘f —Dc\x‘f\ Relationsh-ipqgmrd,-g'g Phone (7/4 )R98 (22|

eXle AR3C

MEDICAL INFORMATION

1. Does your child have any medical problems? Yes 3( ‘No
If so, describe in full :

2. Is your child currently on any medications? Yes )< No
If so, list below with name of drug, dosage, and how
often to be administered:

a. AL A

b. ]

c. I

Can your child be relied upon to take it? Yes No
3. Name and phone. number of physician(s) who treat your

child for the above named medical problems:

a. A Phone ( )
b. At Phone ( )




4. Does your: child have any allergies to any food or
medication? ‘
Yes No If so, what?

1. 2.

5. Does your child have any physical limitations? Yes-}§No
If so, what? — 1

Emergency Medical Release
I, ‘)°lkxari' lLlril£;4, , being the natural parent/

legal guardian of N minor who resides
¥ P , hereby

grant to‘CompDrug, an Ohlo not- for -profit corporation, to its.

designee the right to transport the above captioned minor to
any emergency medical or health care facility for immediate:
treatment and/or consultation, if necessary.

Further, I hereby grant to CompDrug’s medical director
or his designee, the right to consent on behalf of the above-
captioned minor for medical treatment. I understand that I
will be notified of any emergency situation immediately, but
that this emergency medical release is in the event that I am
unavailable to necessary parties, and immediate authorization
for treatment is required.

TR L AN Q\ﬁkav&-‘v

Natural Parent/Legal Guardian for
_Jdwm lurmner

A minor

Dec.. 3| GRY

Date

Mail to:
Youth to Youth National Speakers’ Bureau
792 Bryden Road
Columbus, Ohio 43215



RULES AND REGULATIONS OF
THE NATIONAL DRUG-FREE YOUTH SPEAKERS’ BUREAU

These rules are designed to ensure that all participants
in the National Speakers’ Bureau Training program enjoy a
maximum learning experience in an environment conductive to
any exchange and sharing of ideas and concepts. All members
are expected to adhere to the rules outlined and vioclation of
these rules may result in immediate removal from the program.
Enforcement and supervision of these rules shall be at the
sole discretion and judgement of the director of Youth to
Youth.

Violations of any rule will be dealt within either of
the following manners:

1. Private counseling session with a staff member of
the Youth to Youth program, or

2. Removal from the program based upon the sole
discretion and judgement of the director of Youth to
Youth. An individual removed from the program may
appeal such removal to the President of CompDrug
Corporation, who will have sole and final decision
of any and all appeal.

Rules

1. Attendance -- Your participation and attendance at the
scheduled event, once on location, is mandatory. Failure
to attend scheduled activities and meals, without
permission, may result in removal from the program.

2. Behavior -- All participants are expected to conduct
themselves in a mature and orderly manner at all times.
Misconduct by any participant will not be tolerated and
such behavior which falls below generally accepted
standards may result in removal.

3. Visitors -- No visitors will be permitted except during
scheduled times and events. Any special or emergency
visitation must first be approved by the director.

4. Remain on Grounds -- All particpants are to remain on the
grounds of the training. Any unauthorized excursions
will result in immediate removal from the program.
Participants are required to notify a staff member when
leaving or returning to a scheduled activity or meal.

5. Use of Drugs or Alcohol -- Any participant found to be
under the influence of drugs and/or alcohol, or in
possession of drugs and/or alcohol, will be . immediately
removed from the program. Charges will be filed against
any individual found with any illegal substance, either
internally or externally. Use of any narcotic for
medical purposes must be approved by the program staff
member and the coordinator of the medical staff. Smoking
is NOT permitted.

A



As a parent/guardian of __ . S;,m E;imnggs: , I
have read and reviewed the rules above and have discussed
them with my son/daughter. My son/daughter understands
all the rules: and agrees to abide by and be bound by
these rules. I agree to hold the Youth to Youth program
and its sponsoring organization, CompDrug, as well as the
local sponsor -and any of its agents, staff or successors-
in-interest harmless from liability due to SAR 'S
violation of any of the rules contained above. I
understand that pictures or video may be taken which may
be used for promotional or any other purpose.

Parent/Guardian Signature S: gimﬂ' .__S,un,-b\f/\,
' As - parent and/or guardian
for

Tim__\lucner

Name of youth

Deg 3| 198R

Date

Sign and ma2il to:
Youth to Youth National Speakers’ Bureau
7090 Bryden Road, 3rd Floor
Columbus, Ohio 43215



AIRLINE SCHEDULE

If you are flying, please £ill out:

Arrival:
Airline:- Tw & Flight # ;.Zé From ONTRRIC _CA
Arrival time 6n.January~10; 1990 3.54 fm
' Departure:
Departure time on January 14, 1990 |5

(:?faJﬁl #fé&kfj



NATIONAL DRUG-FREE YOUTH SPEAKERS’ BUREAU
INFORMATION SHEET

FACILITY: Greenwood Lake Camp and Conference Center
3492 Lake Street
Delaware, Ohio 43015
(614) 369-4821

DATE & TIME: Thursday, January 11, 199@ beginning at

7:00 pm through Sunday, January 14, 1990
at 11:00 am.

Greenwood Lake Camp and Conference Center is located in a
residential area of Delaware, Ohio (See the enclosed map).
The center itself is a self contained campus of several
buildings. :

The housing is cabin style with a shared bathroom and two to
four people to: a room. Adults will be mixed in with youth
cabins and assigned room-mates.

REGISTRAION: Please come to the Conference Center from
5:90 - 7:00 p.m. Thursday, January 11,
199@. If you plan on arriving earlier,
Please let us know. Please fill out the
enclosed itinerary for your airline
schedule. Please fly into Port Columbus
Airport and we will transport you to the
Conference Center.

STAFF CHAPERONES: There will be approximately 100
participants, 3@ adult advisors, and 12
Youth to Youth staff.

AGENDA: Please expect to work! The schedule will
be packed in order to prepare you for
public presenting. The entire weekend
will be spent in training with the
exception of 3 hours spent at the newly
built Columbus City Center Mall on
Saturday. The Conference agenda follows:

Thursday, Janurary 11, 1990

$:90 - 7:09 pm Registration

7:990 - 8:00 pm Welcome and Orientation

8:90- - 11:90 pm "Getting Acquainted and a Musical .
Celebration”

Friday, January 12, 1999

9:90 - 19:30 am Gotta Xnow To Say No, R.E.A.C.H. Training
12:20 - 11:30 am Work Groups #1, Jeopardy

g.



Friday (cont’d)

1:00 - 1:45 pm
2:90 - 3100 pm
3:15 - 4:00 pm
4:15 - S5:30 pm
6:30 - 8:30 pm-
8:30 - 9:30 pn
9:00 - 11:00 pn

Public' Speaking: Tips. for Success
Work Groups #2, Public speaking

The National: Drug Free Youth Speakers’
Bureau

Work Groups #3, developing sSpeeches
Work Groups #4, present speeches

Adult Participant Meeting

Drug - Free Fun!!

Saturday, January 13, 1990

9:00 - 10:92Q am
10:15 - 12:0@ pm
Groups 1-3
12:20 - 3:90 pnm
Groups. 4-6
12:20 - 1:00 pm
1:20 - 3:00 pm
Groups 1-3
3:30 - 5:30 pm
5:30 - 6:30 pm
Groups 4-6

3:15 - 6:15 pm
7:20 - 8:@2 pa
8:15 - 9:15 pm
9:15 - 11:30 pm

Sunday, January 14,
9:00 - 9:30 anm
9:30 - 10:15 am
19:15 - 11:990 am

TRANSPORTATION:

COST:

WHAT TO BRING:

Do It With Drama :
Work Groups #S, integrating drama

Board buses for City Center Mall

LUNCH
Work Groups #6, videotaping

Work Groups #6, videotaping
DINNER

Board buses: for City Center Mall
Work Groups #7

Work Groups #8

Youth to Youth Dance

1999

Making It Work In Your Community
Work Groups #9, Closing activities
Closing & Evaluation

See the enclosed map for directions to
Greenwood Lake Camp and Conference Center.
If you are flying, we will provide
transportation to and from the airport.

A fee of $155.00 will cover all lodging,
food, recreational events and program
materials.

The rooms are fully equipped with linen,
towels, lights, blankets, etc. Please
bring:

-personal items ’

-warm clothing

-camera and film

-notepad and pen

NO VALUABLES PLEASE!



>

WHAT YOU WILL
RECIEVE..

CANCELLATIONS:

-a Training: Manual

-complete: training. on drug information,
public speaking, and- skits.

-knowledge on how to start your own.
speakers bureau.

If for any reason you are. unable to attend
this concerence, please notify us -
Immediately! :

10,




November 22, 1989

Dr. John Wilson, Superintendent
Jurupa Unified School District
3924 Riverview Drive

Riverside, CA 92509

Dear Dr. Wilso

Attached is the study of the request for side-
walks which you so kindly submitted to my office for
review. From the Community Development Block Grant
funds, I appropriated the money so that the Road De-
partment could analyze each site and give us a worthy
cost estimate.

As indicated on the cover letter from LeRoy Smoot,
Road Commissioner, the sidewalks cannot be funded from
the regular road budget as none of the work will in-
volve rehabilitation nor widening of streets. There-
fore we must seek monies from CDBG, SB 821 or Redevelop-
ment allotments.

In the next few weeks, I will be discussing funding
for these sidewalks with the agencies involved. Since
the cost for all the work is estimated at $1,301,600,
the construction schedule must be spread out over a
few years.

As soon as the funding budget is established, I
will get back to you for your final approval. Ifyou
have any thoughts on this schedule, please don't hes-
tate to call me.

Thank you so much for your cooperation.

Sincerely,

Supexvisor, 2nd District
MD:rs
Encl.

4080 LEMON STREET * 14TH FLOOR ¢ RIVERSIDE, CALIFORNIA 92501 ¢ (714) 787-2429
SR, ADMINISTRATIVE ASSISTANT: ROSANNA B. SCOTT
ADMINISTRATIVE ASSISTANT: TALLULAH M. SHERER
EXECUTIVE SECRETARY: GRIZELDA D. REED

MELBA DUNILAP
- SUPERVISOR, SECOND DISTRICT
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INTER-DEPARTMENTAL LETTER

COUNTY OF RIVERSIDE

ROAD AND SURVEY DEPARTMENT

November 14, 1989

To: Supervisor Melba Dunlap
District No. 2
Attn: Roseanna Scott

From: LeRoy D. Smoot, Road Commissioner 7{4/” d
and County Surveyor &7

Re: Sidewalk Request - Jurupa School District-Work Order No. 87-2063

Reference is made to your request of September 15, 1989, requesting
the feasibility of placing sidewalks and for cost estimates to perform
the work along several streets as set forth by the Jurupa School District.

A1l of the Tlocations are feasible, but require varying degrees of
advance work in extending or revising drainage facilities and relocating
utilities, walls and fences.

Most of the locations will require the placement of concrete curb,
gutter and driveway approaches with matchup asphalt concrete paving.
Attached is a spread sheet 11st1ng each location, elements pertinent to
it and a cost estimate.

In addition, those projects requiring the relocation of wutilities
will be dependent upon the time necessary for the utility company to schedule
and perform the work. Each=location.vshouldbevfinanced from CDBG,..SB821"
and/or --Redevelopment Funds_ since. none--of~~the ™ work: involvés~ pavement

«rehabilitation -or w111 1ncreasefthe traff1c capacity‘of"the streets: ~

LDS:RBS:hn

Attachment

cc: John Viafora
Tennant/Tanaka
Toerper/Studor
Jain/Kinloch
McKenzie/Russell/Boren/Moss
Kenney
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California State Department of Education
Instractional

ELLELERNNENEE

Support Services Division Code

ELEMENTARY SCHOOL PROGRAM QUALITY REVIEW
REPORT OF FINDINGS

Page 1 of _ 33

District: School : , d Reviewer: (sit tnre)

Jurupa Unified Troth Street Elementar e YGRS
Reviewer: Reviewer: M‘ ' U |
Beth Threat Geri Reynolds Nancy Walsack, Karen Berlinski
Dates of Review: Program Quality Review Consortium:

December 6,7,& 8, 1989 Greater Riverside

Directions:

Write a brief SLmnary of Findings for each criterion addressing the

presence and/or absence of the major key ideas of ‘each theme. Include, as approprlate
Recognitions of Program Strengths, Suggestions, and Action. Plans for three in-depth
areas. Also include at the end of this report Feedback on the Self-Study, an Analysis
of the Implementation of the Suggestions and Action Plans from the school's last PQR and

the Tentative

Calendar of Implementation of the Suggestions.

Criterion:

l_anguage Arts

Summary of Findings

At Troth School Language Arts - is a full, balanced, and
intearated program which promotes student understanding and
self worth. It incorporates tistening, speaking, reading, and
writina which extends into all curricul ar areas throuah report
writinag, Journals, summarizing,; retelling, dramatization,
drawing of characters or important parts of stories, or oral

presentations. Spelling, grammar, decodina skills, vocabulary
and problem solving are taught within the context of good
literature. We agree with vour self study and see etforts are

underway to implement and integrate these processes more +tully.

A disrict core list of literary works to be read at each arade
level is used which covers all genre. LEF students are
provided with simitar works in their primary language.

Many students have opportunities to participate in oral
language activities such as choral reading, dramatizations, and
retelling of stories. For example students were observed
reading stories to each other, discussing characters, and
probltem solvina.

A1l students hear good literature read aloud daily. The into,
through, and beyond approach is employed by most teachers 1in
order to connect students and parents to literature. Many

students interact with the works, explore, and apply their
understandings to their own lives. Siltent sustained readina is
provided by most teachers.

Many studente experience all stages of the writing process.
Fluency is stressed before form and correctness. Students
write daily and for a variety of purposes. A growina number of
students are developing their own voices as writers as
evidenced by participation in the district sponcored Youna @
Authore Showcase and FTA sponsored Reflections Contest.
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Instructional Support Services Division Code

ETFMENTARY SCHOOL PROGRAM QUALITY REVIEW ‘
REPORT OF FINDINGS

Page ), of 38

District: School: Lead Reviewer:
Jurupa Unified School District Troth Street Elementary Janice Jimenez
Criterion:

Instruction is provided by a number of effective teaching
strategies such as directed lessons in whole, small, or
cooperative learning groups. MHMultimodal approaches were
observed in many classrooms.

The new language arts textbooks, supplementary materials, and
tradebooks provide high quality literary works at all grade
levels. Many students use technology --i.e., computers and
audiovisual media--as a resource for discovering new
information, composing, practicing, and sharing information,
ideas, and their own oral, written, and visual expressions with
others.

Evaluation in the area of language arts is still developing.
Student portfolios are being kept with samples of student work
collected periocdically throughout the vyear. Interviews validate
a nead for a more consistent systematic approach. Feedback is
provided on an ongoina basis and parent interviews indicate an
open door policy related to information about their children.

ATl staff express enthusiasm for reading and writing. The
school library contains many booke that reinforce and extend
the literature approach in the school includinag Spanish
literature materials. Teachers encourage parents to read aloud
with their children. District and site administrators,
teachers, and specialiste support an intearated language arts
proaram through planning, staff development, and communication
with parents. The district has supported site level efforts by
paid pre-service training for all staff and ongoing staff
development for new teachers. Supplementary services are
provided by CI/SIF resowrce teachers and specialists to enable
all students full accress to the curriculum.

Action Plan

Evidence

The review team agrees with the staff and has concluded that
the Language Arts program lacks structured and consistent
opportunities for students to participate in a variety of
formal and informal oral language activities. Further parents

should be encouraaed to become active participants in student
learning.

There is a need to increase the number of formal and informal
oral language activities that parents have the opportunitv to
view during the school day. As a result, parents will become

connected with the curriculum and learning will extend bevond
the school and into the home.
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ETEMENTARY SCHOOL PROGRAM QUALITY REVIEW : ‘
REPORT OF FINDINGS

Page 3 of 18~
District: School : Lead Reviewer:
Jurupa Unified School District Troth Street Elementary Janice Jimenez
Criterion:

Recommendations

1. Continue to implement new lanauage arts program.

2. Grade level meetings to brainstorm language arts
acitivites that include parent inval vement —-- parent
inservices.

3. Encourage and continue use ot Houghton—M1fflln Spelling

FProgram.

4. Schedule daily time for oral 1anguage activities.

S. Use stage for formal oral presentations.

6. Teachers read aloud books from Young Reader Medal Frogram.

7. Continued use of Literature on Tape.

8 Continue and encourage use of Book Buddies, Book-It
Frogram, and Read to Succeed.

9. Schedule Sustained Silent Reading into lesson plans.

1¢., Investigate Foetry Break, Sory Telling Day, and a speech
tournament .

11. Schedule daily oral reading activities.

1Z2. Continue use of language arts trade books.

13. Investigate purchase of ciass literature sets {from
district e:xtended core literature list.

14. Investigate arade ievel and/or classroom sets of reference
matarials.

15, Investigate purchasing tiuick Word Dictionary.

Improvement Process
During the (989-%0

the deveiopment and
curriculum for
the Leadership Team).

1. Grade Tevel
June, 15989-90.
2. The staff will

(Sept—-June) .

achool

vear, we will
implementation of a
our students

meetinas will

complete the steps 1n
literature-based
(as monitored by the principal with

occur monthly +rom September to

continue to use/expand annually

Houghton-Mi+f1in Spelling Frogram

a
b. Time for oral

. Boaok EBuddies

O 0 an

3. The staff will
a. Foetry BEreak

c. Speech Tournament

4. The statf will
fGpril
a. Reference
seles of
Woird

. Class

<. GOsick

Literature on Tape

1anguage activities
Stage for presenation
. Young Reader HMedal

Award

Sustained Silent Reading

investigate programs from Januaryv--May 1990,
(Committee)

b. Story Telling Day

(Committee)
(Committee)

purchase
(budget permitting).
material
literature
Dictionary

several items from January tao

&
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Instructional Support Services Division

ELEMENTARY SCHOOL PROGRAM QUALITY REVIEW
REPORT OF FINDINGS

Page _4 ofl18

District: Sdmol' . Lead Reviewer:
Jurupa Unified School District Troth Street Elementary Janice Jimenez
Criterion:

Visual %
Ferforming
Arts

Summary of Findinags

The team observed examples of art experiences in drama, music
and visual arts that were well integrated in the curriculum.
Art using mixed media, dioramas, and art projects were
displayed in all classrooms. A vocal music program, avallable
one and one half days a week is provided to grades k-4 and Sth
and 6th grade may participate in an instrumental music progam
twice a week. Interviews disclosed that musical performances
are scheduled throughout the year. Music appreciation was
evident in a few classrooms. Students may perform in a spring
Talent Festival and attend performances of Music Center on
Tour, Young Feople”s Theater, and Frofessor RBodyWise. Some
children present skits and current event newscasts which are
videotaped and shown in the classroom.

Action Plan

Evidence

Through observation and interview, the team agrees with the
self study that students would benefit from more opportunities
to perform in the areas of dance, drama, visual arts, and

‘music. Arts curricula that provides a balance between music

and art appreciation, historical and cultural heritage, and
aesthetic valuing are needed.

Recommendations:

i Use the stage for informal /formal presentations.

g Develop a schedule for drama presentations.

3. Invite students and parents to view student performances.
4. Use video cameras.

S Furchase play kits.

&, Staff develpment day for the visual /performing arts.

7 Art shows highlighting visual arts.

8. Continue Reflections Contest (FTA).

Q. Freview and investigate sequential art programs.

10. Open House with Cinco de Mayo theme

11. Conduct Mul ti-Cultural Fair.
12. Consider Readers Theatre and visits to the Riverside Civic
Light Opera.

13. Investigate the Art Through History Frogram and RETAC,
instructional teievision materials

14. Refer to the Visual and Performing Arts Framework, 19872
S. Utilize the services of the new Fine Arts mentors.
Improvement Process

During the 1989-%0 school year, the staff will work in
committee from January to June, 1990.

1. Sohadule use of new staae for presentations (by arage
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EILEMENTARY SCHOOL PROGRAM QUALITY REVIEW
REPORT OF FINDINGS

Page > of 18

District:

Jurupa Unified School

School : Lead Reviewer:
District Troth Street Elementary ‘Janice Jimenez

Criterion:

[}

Invite parents for drama presentations (individual
teachers, grades).

Use video camera for role playing, skits, etc. (individual
teachers, grade).

Furchase play kits (SIF or grade level general education
funds) . ‘ ‘

Schedule Sta++ Development day retating to

Visual /Ferforming Arts—-January/February, 1990.
(Frincipal) '

Establish a committee to coordinate a Cinco de Mayo theme
during Open House (Eilingual teachers - Public Schools’
Weel) April 1990.

Establish a committee to conduct a Multi-Cul tural Fairg
Spring 1991.
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ELEMENTARY SCHOOL PROGRAM QUALITY REVIEW :
REPORT OF FINDINGS

Page 6 of 18

District: School : . Lead Reviewer:.
Jurupa Unified School District Troth Street Elementary Janice Jimgnez
Criterion:

Summary of Findinqgs

Staff development activities reflect a planned, focused, and
coordinated program which addresses both individual and
schoolwide goals. Interviews with teachers verified that sta+f
membets are involved in the process fo identifying areas of
need and establishing priorities. The team concurs with the
self study that staff development activities concentrate on
improving the school program for students and upgrading the
sktills of the schoool staff in order to increase student
achievement.

staff
Development

The content of the staf+ development program reflects the
establ ishment of school goals for curriculum, instruction,
assessment and student achievement. Staff members share
information gleaned from these activities both formally and
informally, through presentations at staff, grade level and
team meeltings. Staff members have particiated in workshops on
the scientiflic method, hands-on science euperiments, computer
activities, Effective Schools, classroom management and
self—-esteem workshops, as well as cooperative learning
workshops at the district level (57TARS proaram) at the county
Tevel , District-wide Language Arts Instituts, New Teacher
Orientation, and grade level Language Arts inservices.
Innovative noontime inservices included use of math
manipulatives and Froject AIMS. Statf members utilize
techniques acquired throuah statf development activities as
evidenced by the use of cooperative learning groups in many
subject areas.

The program includes effective teaching methods and
instructional strategies such as modeling and coachina to
provide foliow-up support in the classroom. A commitment to
continued participation is evidenced by the use of School
Improvement and Chapter I Innovation funds to support these
activities at both the school and district level, the use of
four School Based staff development days, release time for
teachers to attend conferences, and extra compensation for
teachers to attend after-school workshops.

IIT-46



Calitornia State Department of Education CDS I3I3l§lol3121211| I I I I I ]

Instructional Support Services Division Code
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Page /7 of 1

District: School: Lead Reviewer:
Jurupa Unified School District Troth Street Elementary Janice Jimgnez
Criterion:

Action Plan

Evidence

Interviews and the self-study revealed a continuing need to
provide focused staff development activities in the areas of
Language Arts, including sheltered Enalish strategies, physical
education, and performing arts.

Recommendation

In order to enhance the staff development activities, the team
concurs with the self-study that the staff:

1. Continue to prioritize needs based school and district
gnals
2. Continue to share information and ideas from individual

conference attendance on a formal basis such as written
highliahts, portfolios of special workshop activities and
synopsis of workshops at staff meetinas.

2. Frovide release time for peer abservations and visitations
to other schools.
4. Consider a more extensive use of peer coachina techniques

to support implementation of new ideas.

S Continue to utilize district, county, and university
resources.

& . Continue to provide support for new teachers, such as a
"buddy system" (New teacher/euperienced teacher) .

Improvement Process
During the 1989-90 school vyear the staff will work in committees
trom Jan-June and monitored by the principal :

1. Schedule Visual and Ferforming Arts staff development day
in Jan/Feb 19%0. .

2. Language Arts inservice - text, framework implementation

. (January 1990) .

3. Sheltered Enalicsh strategies for the classrcom teacher
(February 1990) .

4. An extended discipline plan —- classrcom manaement

extension (January 1990).

=, Interschool visitation (September 1990-19%1) .

b A mora structured physical education progaram (February
L750) .
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Page 8 of 18

District: School: Lead Reviewer:
Jurupa Unified School District Troth Street Elementary Janice Jimenez
Criterion:

Summary of Findings

Fhysical : Fhysical Education is a regular part of the school pro-

Education gram, each class having an individual program with teaming
at some grade levels. Positive self image, appropriate
social behaviors, self respect, fair play and an appreci-
ation of individual differences are all evident through-
out the school. A variety of small team, partner, indi-
vidual and class activities was observed. An after—-school
sports program is provided. A committee has been formed
to develop an initial proposal for a clear, well defined,
structured physical education framework which incorporates
a sequential program of activities and skills.

Suqgqestion
Evidence
The statf has concluded from the Sel+-Study that the F.E.
program is lacking a structural framework which incorpor-

ates a sequential program of activities and skills.

Recommendation

The existing committee should continue to work on ths
formulation of a sequential, comprehensive F.E. program.
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District: School: ' Lead Reviewer:
Jurupa Unified School District Troth Street Elementary _Janice Jimeqez
Criterion:

Mathematics

Summary of Findinqgs

All strands of the mathematics curriculum are evident at Troth
Street School. Students are involved and appeared comfortable
with and proficient in. numerical computation. ' The extension of
math skills across the curriculum is evident throughout the
school . Teachers use a variety of concrete representations and
on-going assessments to chart skill acquisition and areas of
weakness. Math vocabulary and terminology and graphs are
displayed in many classrooms. Manipulatives are evident in
every classroom and were being used in many; calculators are
used in the upper grades and are available for check out for
primary students. Students have access to computers in all
classrooms; computer and laser disc programs are available to
enhance the instructional programs.

Froblem solving with multiple-colution methods is emphasized
and is reinforced by a daily school wide math challenge. Saome
students were observed tormul ating, model ing, organizing,
testing, and interpreting the results of various
problem-solving modes.

Instructional settings are varied and include individual , small
group, and whole class groupings.

Supplementary services are coordinated with the regular
mathematics program to focus on fundamentals as they are
presented. An onsite Chapter I/SIF mentor math resource
teacher maintains a mathematics laboratory, provides
demonstration lessons, and math materials for classroom
teachers, and works with small groups to reinforce skills.
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Criterion:
Summary of Findings
Science It is evident that there is a strong commitment among the

staff at Troth Street School to provide a science program
accessible to all students of all ability levels on a
regul ar basis. There was evidence of science instruction
in classrooms: textbooks, science kits, Frojects AIMS
materials, abundant realia for hands—-on experiences, field
trips, school assemblies and computer and laser disc pro-
grams. Statf members attend Science Alliance workshops
and team teach. Science instruction is intearated into
other curriculum areas. Use of the scientific method,
acience process skills and the application of science to
the real world was observed in most classrooms. An aon-
site Mentor Science Resouwrce Teacher maintains a science
laboratory, provides demonstration lessons and science
materials for classrcom teachers. Students participate in
a school-wide Science Fair; winners of this Fair have the
opportunity to participate in District and County Fairs.
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District: School : Lead Reviewer:
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Criterion:

Summary of Findings

History/ The history-social science curriculum at Troth Street School

Social Science is balanced and integrated with the 1anguage arts curriculum
incorporating the goals of the History-Social Science framework
of knowledge and cul tural uunderstanding, demoacratic
pPrinciples, civic values, and academic and social skills.

The curriculum at the primary level includes explaratory
activities related to geography, economics and local history;
For example, the team saw evidence of map skills being taught,
and biographies, myths and fairy tales being discussed. The
curricidum in the intermediate grades reflects the study of
California, U.S5. and world history.

Activities and lessons are beina correlated with Language Arts,
the visual and performing arts and the other social sciences.
Observations by the team and interviews verify that
dramatizations, small—-group and whole-ctlass projects are part
ot the strategies, used by teachers. Teachers use
instructional media such as tilms, laser diskg, videotapes,
realia, charts, maps and computer software as part of the
cuwrriculiom. Multi-cultural activities, and primary lanquaqe
instruction is provided to Limited-English Froficient students,
as appropriate,in  order to provide equal access toc the core
History/Social Science curriculum. The Skills for School
Success proaram reinforces study skills such as note taking,
calendaring homework assignments, and use of reference
materials.

Resources are available through the use of the 1ibrary and
instructional media center to supplement classrcom materials.
Frogress of all students is monitered and teachers indicate
that modifications to the instructionai program are made in
order to provide access to the core curriculum. Support for
the history/social science program is evident in classrooams by
providing maps, glaobes and supplementary materials as neaded.
The staff is beginnina to align the curriculum with the
History/ Social Science Framework and have assigned a teacher
representative to the History/Social Science Textbook Selection
committee. The school participates in projects such as canned
food drives sponsored by the local community groups.

The staff takes advantage of community resources such as

museums and related cultural events to enbhance the program.
F.T.A. and school funds zupport these activities.
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District: . School: - Lead Reviewer:
Jurupa Unified School District Troth Street Elementary Janice Jimenez
Criterion:
Summary of Findings
Special Services to Troth Street students with special needs in-
Needs

clude GATE, RSF, LSH, Chapter 1, Bilingual and ESL educa-

tion, psychological and nursing services, and Outreach’

counseling. The Team found that all students receiving

special services are supported in the regular classroom

curriculum through consultation, pull-out, and manpower

and materials support by the resource teachers and

specialists. Additional support through inservices
provided by the district is also a valuable contribution.
Special services to students with muitiple needs are
prioritized so that the area of greatest need is addressed
first. Lessons and assignments are rigorous and
challenging for each student’s diagnosed level.

Classroom and support staff communicate both on a formal
and an informal basis. A variety of early intervention
strategies, i.e. Student Success Team, are being empl oyed
to meet the needs of students in a timely manner.

Farents and staff view the "Skills for School Succesg"
program as valuable to students in grades 3-6. Classroom
teachers regard the resource teachers as highly valued
sources of information, materials and skills. Farents and
staff are very enthusiastic about the Eilingual Educa-
tion Frogram. CAF subtest scores for LEF students demon-—
strate mastery comparable to the total population average.
Students with special needs see themselves as successful ,
important contributors to their schooti .
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District: . School : Lead Reviewer:
Jurupa Unified School District Troth Street Elementary Janice Jimenez
Criterion:
Summary of Findings
Leadership The Review Team concurs with Self-Study findings, showing

outstanding leadership. Leadership is shared among staff
members through.grade level leaders, committees and ad-
Junct duties. "The leadership of the principal , resource
teachers, team leaders and the leadership team are active-—
ly involved in planning and implementing the school pro-

gram. The .talents of staff members are recognized and fo-
cused upon when improving and sustaining excellence in the
school . High levels of respect, trust, professional

growth and a collaborative atmosphere are facilitated by
the leadership of Troth Street School.

Summary of Findings

Flanning, There is a collaborative plannina process that involves
Implementing, staffi members, the principal and parents. There is com-
and mon understanding throughout the school of what the stu-
valuating dents will learn, how they will learn it and how they will
School be supported as learners. ~ach statf member understands
Froaram the overall intemt of the planned program, what his or her

responsibilities are and how those recsponsibilities relate
to what others are doing or will do. @11 stafs members,
including those providing services to students with spec—
ial needs, communicate with one another reagul arly and work
together for program coordination and for mutual support .
There is a high level of staff commitment to carrying oufl
the program as planned. The procedures (formal and infor-
mal} used for planning, ongoing planning and =valuation
are widely known throughout the schood . Staff Development
pltans include exploring new ways to anatyze CAF scorecs.
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Criterion:

LLearning
Environment

Summary of Findings

Students at Troth Street School perceive school as a place to
learn. Teachers have high expectations for students and work to
maximize the time students are on task. Students know what to
do when they complete assignments. ’

The tearnina environment reflects an academic focus. Teachers
are learning oriented and maintain student involvement
throughout the lesson. Student involvement and time on task is
a majyor focus.

The Skills for School Success program for students in arades
3-6 promotes student acquisition of specitic study skills and
encourages parent participation as partners in their child’s
learning.

Flanned Activity Time is a technique effectively used to ensure
students time on task.

Schoolwide rules are known by all and studentc are held
accountable for maintaining them throughout the school vear.
The use of classsroom discipline plans promotes high
expectations for student behavior. Award systems such as Round
table fFizza, GQuality Coupons, Sizzler Certificatecs for qood
behavior and academic success ars evident.

Statf provides a safe and orderly enviornment for student
tearning and the school grounds are well maintained.

Kecoagnition of Program Strenqth

The staff provides an exemplary academic learning environment

tor all students. Students are encouraged to use and apply what
they learn beyond rote drill and practice. Students and parents
feel comfortable approaching the teachers and principal . It is

clear there is a spirit of close cooperation and mutual respect
amona students, staff and parents here at Troth Street School .

®
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Criterion:

Schoolwide

Effectiveness

S

Summary of Findings
It is evident that the school and district policies reflect an
academic focus on student learning and achievement. Students
receive a broad-based curriculum. The district and school goals
and objectives are clearly defined and are evident in: lesson
pltans and classroom work, selection o6f instructional materials
and student assignments. There is emphasis on enabling students
to use and apply what they learn, beyond rote drill and
practice, as evidenced in allocation of class time and the
Skills for School Success proagaram.

Hiah expectations are held for all students and there is a
strong belief that all children can achieve. Classroom teachers
rely on support staff for additional help to ensure student
success. Instruction is well-planned and a variety of teaching
strategies are apparent. Lessons are presented in both 1arge
and small aroups and a stronag emphasis on time-on-task is
avident .

Generally, assessment data indicates that students are
increasing in third and sixth grade CAF scores. Assessment is
aliganed with the curriculum and includes a variety of methods
suited to what is being assessed: work samples and
presentations, teacher-made tests, text chapter tests and
standardized tests.

Homeworlk is an integral part of the curriculum and is regularly
assiagned as an extension of the classroom program. Students
clearly understand rules and classroom routines and display
interest in learnina. The students and staf+f support each
other. Farents and students perceive the school as a friendly,
caring and safe environment.

Recognition of Program Strenqth

The Review Team recognizes the Schoolwide Effectiveness
component as an area of program strength at Troth Street School.

This is exemplified by the strong commitment to an academic
focus and use of instructional strategies and methods that

ensure that all students’ needs are met.
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SELF-STUDY FEEDBACK

School: Troth Street Elementary Year conducted: 1989
Sel f-Study :
Principal: Rlichard Sevaly Coordinator: Anita Avelllno

1. PROCESS The entlre staff at Troth Street Elementary School has been
actlively involved in the Self-Study Process. The certificated staff and:’
School Site Council) has been involved in some curricular. as well as
schoolwide areas. In additlion, the_classlfledAstaff ‘has . participated
with certiflicated staff In determining early school year needs in
discipline, manpower, materials, offlce procedures and home/school
relations. Three Information gathering and declsion making technlques
were utlllized to look at curricular and schoolwide needs by utillizing '
the Quality Criteria. These technlques were the Cox Prilority Matrix,
the Beach Front Model and the. Ishlkawa Flshbone. Some staff members .
observed in classrooms. All teachers had opportunities in committee and
whole group to share ideas, experlences and priorities. A preliminary
process to the Sel f-Study began in June of 1989. Thlg allowed for a
thorough and accurate Self-Study in the focus areas. A strong student
focus is evident in all data gathered and is the gulding principle In
the Actlion Plans and suggestlions. '

2. DATA School data has been thoroughly analyzed both at the district
and school level on a longitudinal basis (three years). Standardlized
instruments such as the CAP, CTBS and county organizational health
survey have been compared from vear to year, and an analysis of right
responses and relative strengths and weaknesses has been incorporated as
qualitative data. Regular review of curricular plannlng guides,
portfollios, computer management data at the school has been an ongoing
process and therefore, is an iIntegral part of the Self-Study. This
study of data confirms that no groups of students are conslistently
differentiated from others, thus allowing all students equal access to
the curriculum and equal opportunity to achieve. School data is shared
with the entire staff and School Slte Council on a regular basis and is
a vital element in program planning, selection of materials,
instructional strategies and ongoing assessment.

3. PRODUCT The Self-Study process has been conducted in a professional
manner. The entire staff has been able to particlpate, share and be
heard. The Leadership Team has encouraged partlcipatlion and
collaborative decision maklng iIn developing the Self-Study. With this
approach, a positive climate for positive change and total commitment to
implement and improve an already positive program is evident.

4. RECOMMENDATIONS:

a. Continue analyzing school data to enhance instructional
planning.

b. Consider writing the next Self-Study In a summary format which

shows matches and gaps to criteria--to give a complete plcture of Troth
Street School.

c. Conslder encouraging participation by parents in all levels of
the Self-Study, to enhance the process and product.

LEAD REVIEWER Janxce Jimenez DATE: Dec. 8, 1989
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ANALYSIS OF THE IMPLEMENTATION OF
THE SUGGESTIONS AND ASSISTANCE/ACTION PLANS
FROM THE SCHOOL'S LAST PROGRAM QUALITY REVIEW

School: Troth Street Date of last PQR:__ May 7, 8, 9, 1986

Principal:__Richard Sevaly

To what extent has the school community implemented the Suggestions and
Assistance/Action Plans generated by the last PQR? What have been the
obstacles, if any? Have any of them been revised or discarded because
of changes in educational research and technology, personnel, student
demographics, available resources, the membership of the local board or
SSCc, the school developed more appropriate alternatives, etc.? Are
there examples of exemplary follow-through? . Did the school go beyond
the recommendations of the PQR team? :

1. SUGGESTIONS:

Suggestions resulting from the previous Program Quality Review have
been addressed and/or implemented. Having set goals and priorities, the .
staff has addressed each suggestion according to our specific needs.
In the area of Staff Development, the staff has developed a more focussed
program and a calendar has been established to align goals and priorities
with inservices. In addition, a Math Resource Teacher has been added
to work with identified students and provide math inservice.

2. ASSISTANCE/ACTION PLANS:

In the area of science, a Resource Teacher was hired, materials and
hands-on equipment was purchased, a new science textbook was adopted,
staff members have attended Science Alliance, team teaching has been established
and the scientific method has been emphasized in preparing Science Fair
projects. A schoolwide staff development program clearly focuses on areas
of improvement as stated in the Self Study. Oral language has been addressed
through the implementation of the new Language Arts program.

3. IS THERE ANY QUANTITATIVE OR QUALITATIVE EVIDENCE THAT SUGGESTS
THAT IMPLEMENTATION LED TO SIGNIFICANT IMPROVEMENTS IN STUDENT
OUTCOMES?

Implementation of the new science program has led to improved Science
Fair projects. The staff development program provides a focus on established
goals and priorities. The staff is committed to maintaining high math
scores.

/ o .
( LEAD REVIEWERA \@A;QQ, (I __ DATE: JJ-3-8
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